Externship Checklist:

□
Explore externship offerings thru the AAMC Extramural Electives Compendium (http://www.aamc.org/students/medstudents/electives/start.htm)
□
Contact host facility for visiting student application.

□
Review application deadlines.

□
Review elective offerings for rotation dates.

□
Fill out the application.

□
Get supporting documents together [transcript, proof of health insurance coverage, immunization status form(s)].

□
Take Request for Approval of 3rd or 4th Year Externship form to NJMS department for pre-approval.

□
Bring the Request for Approval of 3rd or 4th Year Externship Form to the Registrar’s Office with a signed Waiver and Release Agreement form.

□
Obtain final approval of the externship (Step C. on the form) from the Registrar’s Office. Pick up two letters: externship approval and a letter of malpractice liability coverage.

□
Send all materials to the host facility.

□
Provide proof of elective registration from host facility to the NJMS Registrar’s Office at least 4 weeks prior to start date.

□
Take evaluation form to host facility on the first day of the externship.

□
Enjoy the experience!

If you have any questions or concerns about this process, please contact the Registrar’s Office at 973-972-4640.

