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Welcome to
TurningPoint

TurningPoint enables you to take an ordinary PowerPoint slide show and create an interactive
presentation. With TurningPoint’s many customizable features you can conduct a presentation,
collect your audience’s responses, and then save those session results. The tools that TurningPoint
provides allows you to import slide shows, run reports and export your session data.

TuringPoint allows you to interchange charts, use pictures as answers, and add Countdown Timers
and Correct Answer Indicators. TurningPoint offers additional features including:

Enhanced Response Device
Detection

User Friendly Settings and
options allow for a Personal
Experience

TurningPoint’s Enhanced Response Device Detection...

Provides Plug and Play capabilities for Response
Innovation’s USB Receivers

Allows you to predetermine and set Channels when
presentations are being conducted in multiple adjacent
rooms

With the settings interface, you can:

Use the Settings Hierarchy to personalize the
Application, Response Devices, Presentation-level,
Slide-level and Answer-level settings

Use drop-down menus to change many of the settings

Review a detailed description of each setting

Set an answer as Correct/Incorrect or assign a point
value

Clear the value for an answer



Built-in Testing Standards

TestingPoint 2008 Support

Participant List Features

Turning Reports

With Built-in Testing Standards, you can choose standards by:

State (choose from all 50 states)

Type

Subject

Grade

TestingPoint is a Microsoft Word add-in that allows users to create
self-paced tests. TurningPoint allows users to import TestingPoint
documents to create an interactive presentation.

Participant Lists allow you to create predefined audience lists
allowing you to gather session information by participant or
response device. With the Participant List, the Device ID field is
automatically added when you create a new list. Additionally, you
can:

Add/Remove Fields, such as Class or Company, from the
Participant Information Screen

Allow audience members not in your Participant List to
participate in a presentation

With the reports interface, you can easily review the results of your
TurningPoint session in reports.

The following chapters in this guide demonstrate how to implement
these new features to make the most of your presentation.



About
TurningPoint

Welcome to TurningPoint, the easiest, most powerful, fully interactive group response system
available. Designed to be used with PowerPoint, TurningPoint enables two-way communication
between a speaker and a large group by allowing audience feedback. TurningPoint offers the ability to
collect, evaluate, and record responses from everyone in the audience, transforming a lecture,
workshop, or meeting into a more effective learning environment for everyone in the room. By
engaging each participant, TurningPoint creates a unique session every time, recording response
data that can be used immediately or later for grading, polling, attendance tracking, and demographic
research.

Whether you want to gauge an audience’s opinion or quickly assess your students’ understanding on
important points in a lecture, TurningPoint enables you to ask and receive a response at the very
moment you want to ask most. The audience uses response devices to submit answers to questions
you have created. Then, TurningPoint gathers responses from each participant and quickly translates
them into measurable results in the form of test scores, charts, and graphs.

After a presentation, TurningPoint helps you store the data for later access or for use in reporting or
grading.

This chapter provides an overview of the product and its capabilities and includes the system
requirements, the steps for installing TurningPoint on your computer, and some resources available to
you for customer support.



Product Introduction

TurningPoint smoothly integrates with PowerPoint to create a more interactive and memorable
presentation. TurningPoint was designed to run on a computer running Office 2004 for Mac with Mac
OS X 10.3 or higher support. (Find additional information in System Requirements on page 9.) All
TurningPoint options are accessed through the TurningPoint toolbar.

The TurningPoint toolbar can be found in PowerPoint beneath the standard PowerPoint toolbar after
TurningPoint is installed. This toolbar offers you all the options you need to create interactive slides,

set up and run a presentation, and generate reports. Easy-to-use features such as the Participant List
Assistant helps to you get started quickly.

Other TurningPoint features include participant monitoring and reporting tools. TurningPoint also
provides the ability to use Turning Technologies’ TestingPoint to streamline the creation of Participant
Lists and reporting of classroom results and grades.



System Requirements

TurningPoint is designed for use on computers with typical abilities. You do not need the very latest
technology or a large amount of hard disk space to use TurningPoint. There are, however, a few
requirements that you should check before installation. The requirements for hardware and software
are detailed in the following sections.

Requirements for Hardware

The following hardware specifications are required before installing TurningPoint:

G3 processor or better / Intel processors fully supported (Universal Binary)
256 MB RAM (512 MB recommended)

10 MB hard disk space

Available USB 1.1 or USB 2.0 port

Requirements for Software

The following software applications are required to take full advantage of TurningPoint capabilities:

Mac OS X 10.3 or higher
Microsoft Office 2004 for Mac



Initial Setup

There are two easy steps that need to be completed before you begin using TurningPoint. This
section will guide you through those steps.

This section describes how to:

Install TurningPoint



Install TurningPoint

In a few simple steps, TurningPoint can be installed on your computer. The installation process takes
just a few minutes, and then you will be ready to create a TurningPoint presentation.

Before You Begin

Check the hardware and software specifications outlined in System Requirements on page 9. A
computer must meet these system requirements before installation.

Step by Step Instructions To install TurningPoint software on a computer...

1 Install TurningPoint in one of

two ways:
* Download the latest The Turning Technologies web site is located at
edition of TurningPoint http://www.turningtechnologies.com. Complete the
from the Turning download request form and Turning Technologies sends
Technologies web site. an email with download instructions. When the download
is complete, double-click on the DMG file to begin the
installation process.
e Toinstall froma CD, insert After you insert the CD, double-click on the disc that
the CD into the computer. displays on the desktop to begin the installation process.
2 If an older version of If this is the first time you are installing TurningPoint or have
TurningPoint is installed, a already removed a previous version, continue with step 3.

message displays requesting
you to uninstall the previous
version.

See Mac Help file for instructions on uninstalling a previous
version. Resume process at step 1.



3 Select the Continue button to A window opens and displays the license agreement. Use the
continue the installation. scrollbar to read the license agreement on the screen or select
the Print button to send the text to a printer.

License Agreement
eeo w Install TurningPoint i

Software License Agreement

= English 3

6 Introduction

B Licania IMPORTANT-READ THESE TERMS CAREFULLY BEFORE INSTALLING THIS
SOFTWARE. BY INSTALLING OR USING THIS SOFTWARE, YOU

- o ACKNOWLEDGE THAT YOU HAVE READ THIS LICENSE AGREEMENT, THAT

© Select Destination YOU UNDERSTAND IT, AND THAT YOU AGREE TO BE BOUND BY ITS TERMS
IF YOU DO NOT AGREE TO THE TERMS AND CONDITIONS OF THIS LICENSE

® Installation Type AGREEMENT, PROMPTLY EXIT THIS INSTALLATION PROGRAM WITHOUT

INSTALLING THE SOFTWARE.
® Install . Grant of Liconae o Eaee et [
o Tuming Technologies, LLC grants you a non-exclusive, non-transferable license
@ Finish Up 1a use the program with which this licansa is distributed (the "Software"), including
any documentation files accompanying the Software (Documentation®jon a
single personal computer while poling group responses in slide show mode, and
4o make one backup copy of the Software installation CD, provided that: (i) the
Software is NOT madified; (i) all copyright notices are maintained on the
Software; and (i) you agree 1o be bound by the tams of this License Agreement.
The Software and Documentation shall be used anly by you, only for your own
persanal orinternal organizational use and not in the provision of a service or for
the benefit of any other persan or antily unless an additional "Rental Use” license
has been obtained from Tuming Technokgies, LLE.

2. Ownership

You have na ownership rights in the Software. Rather, you have a license lo usa | _
the Software as long as this License Agreement remains in full force and effect. A
Ownership of the Software, Documentation and all intellectual property rights

therein shall remain at all times with Tuming Technologies, LLC. Any other use of 1

{_ Print... ) {_ Save... ) ( Go Back ) ( Continue )

4 Select Continue. A license agreement window opens.
Agree/Disagree with License Agreement
To continue installing the software, you must agree to the terms of

the software license agreement.

Click Agree to continue or click Disagree to cancel the installation.

( Disagree ) ( Agree )

5 Select Agree if you accept Accepting the terms of the license agreement permits you to
these terms. continue with the process of installing TurningPoint.



6 Choose the installation
destination and select
Continue.

A window opens and allows you to choose the installation

destination.

@680

Choose Destination
i Install TurningPoint )

& Introduction

© License

© Select Destination

® Installation Type
@ Install
@ Finish Up

880

Select a Destination

Select a destination volume to install the TurningPoint
software.

Macintosh HD
152CB (70.8GB Free)

Installing this software requires 100KB of space.

You have chosen to install this software in the folder “Applications”
on the volume “Macintosh HD."

You can choose the folder to install into.

Destination folder:  Applications

( Co Back ) ( Continue )

A window opens and displays a confirmation message stating
that the computer is ready to install TurningPoint.

Install the Program
& Install TurningPoint )

& Introduction

© License

© Select Destination
& Installation Type
@ Install

® Finish Up

Easy Install on "Macintosh HD”

Click Install to perform a basic installation of this
software package on the volume "Macintosh HD."

( Co Back ) ( Install )




7 Select the Install button.

8 Select the Close button.

The computer installs TurningPoint and displays the Close

button on the page when the process is complete.

@e6o0

Installation Completed
w Install TurningPoint 1

6 Introduction

© License

© Select Destination
O Installation Type
© Install

© Finish Up

A window opens and displays a message that the installation is

complete.

The software was successfully installed




Tour of the TurningPoint Toolbar

When you launch TurningPoint, PowerPoint opens and the TurningPoint toolbar is displayed beneath
the PowerPoint standard and formatting toolbars in the upper region of the window, as the following
image depicts.

TurningPoint Toolbar

i PowerPoint File Edit View Insert Format Tools Slide Show Window Help

o ®e Rl HE T EEESME xR .
C_) Reset = L‘) Q {3 Insert Slide = @ Insert Object ™ | Tools ™ Response Devices Y.' Participants ™ (Auta) Y.' E ?

The following descriptions define the buttons that make up the tools in the TurningPoint 2008 toolbar:

Information Allows you to view information
about your TurningPoint
License.
Reset Displays a menu of options to
clear the current user response
Reset = data to start a new session or

reset individual slides for
polling. Find information about
polling the audience in
Chapter 7: Run

Presentations.
Continue Prior Opens a previously saved
Session session. A session is a run-
through of a presentation
(= where an audience has

submitted responses to some
or all of the questions. Find
information about continuing a
prior session in Chapter 9:

Sessions.
Save Session Stores the current session for
retrieval later. Find information
Q about saving sessions in
Chapter 9: Sessions.
Refresh Current Implements the changes that
Slide have been made to the slide on

) which you are currently
'«.‘.?J working.




Insert Slide

Insert Slide ™

Convert to
Picture Slide

@

Insert Object

Insert Object =

Tools

Tools ™

Select Input
Source

Response Devices

-

Participants

Participants ~

Select a
Participant Lis

t

(Awuto)

-

Start a
TurningPoint
SlideShow

E

Displays a menu of
TurningPoint slides that you
select to create a presentation.
Find information about
TurningPoint slides in Chapter
3: Creating and Saving
Slides.

Assigns pictures as answers
instead of text. Find
information about picture slides
in Chapter 3: Creating and
Saving Slides.

Displays a menu of items that
you select to enhance a slide.
Find information about slide
options in Chapter 3: Creating
and Saving Slides.

Displays a menu of options to
report, modify, track, create
and integrate TurningPoint
presentations and sessions.

Selects the input source to be
used for collecting response
data. These include Response
Devices and Simulated Data.
Find information about
response devices in Chapter
4: Response Device and
Settings Management.

Provides options to create, edit
and delete Participant Lists.
Find information about these
options in Chapter 5: Track
Participants.

Assigns a Participant List to a
session. Find information
about participant lists in
Chapter 5: Track Participants.

Starts your interactive
presentation.



Customer Support Resources

This guide defines and demonstrates many of the tools and functions that TurningPoint provides. If
you have questions and concerns, additional resources are available to you online or by calling a
Turning Technologies Representative.

Online Assistance

Turning Technologies offers assistance to customers online through the Turning Technologies web
site. To access the web site, go to http://www.turningtechnologies.com.

Go to the Product Guides and Manuals section of the Turning Technologies web site to find valuable
information about using TurningPoint. The Downloads section provides a link to the Quick Start
TurningPoint Users Guide. Select the link to download the user guide for viewing or printing.

Go to the Learning Community section of the Turning Technologies web site to find training
information including:

Tutorials

Online Training

On-site Training

Case Studies

Best Practices

Presentations/Podcasts

Customer Support

To speak with a Turning Representative, call our toll-free phone number: 1-866-746-3015. By E-mail,
send your inquiry to support@turningtechnologies.com.

Office Hours:

Monday through Friday, 7:00 AM to 9:00 PM (EST)



Mailing Address:

Turning Technologies, LLC
241 Federal Plaza West
Youngstown, OH 44503

Turning Technologies, LLC offers complete TurningPoint training. Our trainers are ready to hit the
road to fulfill your training needs at your location. Or if you desire, send your team to our state-of-the-
art training facility in Ohio.

Typical training sessions last from two to six hours depending on your intended use of TurningPoint
and skill level with Microsoft Office products. For Training Services, call 1-866-746-3015 for details.



Where Do I Go From Here?

If you are new to TurningPoint, this manual will help you on your way. Read through Chapter 2:
Getting Started with TurningPoint to receive a general overview of working with this product.

Are you a returning user? Details of the new TurningPoint features can be found throughout this
document. Welcome to TurningPoint on page 5 outlines these new features, while the Table of
Contents or Index should help you find them quickly.



Chapter 1: About TurningPoint
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Getting Started
with
TurningPoint

The process to create interactive presentations with TurningPoint is very simple. You can successfully
build, deliver, and save the results of an interactive presentation in five easy steps.

From there, with a little more effort, you can customize the slides and include animation, feedback
mechanisms, and excitement in your presentation. You can also create reports to view the results of
your presentation session.

This chapter provides the basics, a tutorial of sorts, for using TurningPoint. Following the five steps to
success allows you to create very simple interactive presentation slides, set up the devices, create a
Participant List, and use TurningPoint to present those slides.

The advanced features of TurningPoint are detailed in the chapters that follow. You can find
information about the contents of those chapters in Where Do I Go From Here? on page 44.



Five Steps to Presentation Success

Creating an interactive presentation with TurningPoint can be accomplished in five easy steps.

Five Steps to Success

~

(Optionally)
Use Tools

1 Enter quastion text
y i .- B

Install TurningPoint

Test
Response Devices

L
3 )
Create
Participant List
4 Where is the CSp‘I'a‘ of Chio -
no e
oyl
Run Presentation

(Optionally)

Save Session Run Reports

As the previous diagram depicts, you start by creating the presentation slides. These slides can be as
simple or complex as you desire. You can use PowerPoint’s features to apply a background, insert

graphics, etc. to meet your needs. You will repeat this step many times as you create additional
TurningPoint interactive slide presentations.

Next, plug the devices into your computer to be used during the presentation and you are ready to
gather responses from the audience. You can go to the Polling Test found in Chapter 4: Response
Device and Settings Management to test communication or skip the test and go to the next step.



Identify your audience. Create a Participant List using the Participant List Wizard. You can choose
from using standard list templates or create one of your own to store as much information about your
audience as required. You can also run a presentation without a Participant List or create a
Participant List for each audience.

When that’s done, you are ready to run the presentation. You'll use PowerPoint’s Slide Show
functionality for this purpose. Behind the scenes, TurningPoint is gathering, tallying, and storing the
responses provided by your audience.

Finally, save the results of your session in a file to be used with TurningPoint’s reports to evaluate the
audience’s responses. Perform this step for each presentation session.

Instructions to perform these five steps to success are detailed in the following sections. Instructions
to use the advanced features of TurningPoint are found in the chapters that follow.

This section describes how to:

Step One: Create Presentation Slides
Step Two: Set Up the Response Devices
Step Three: Create a Participant List
Step Four: Run a Presentation Session

Step Five: Save Session Results



Step One: Create Presentation Slides

Using TurningPoint to create an interactive presentation requires some basic PowerPoint knowledge
and your imagination. Your slides can simply contain question and answer text, or you can add
TurningPoint objects to each slide to allow your participants to interact effectively with your
presentation. TurningPoint’s objects include answer reminders and timers.

Before You Begin

Install TurningPoint on the machine to be used to run the presentation. Find installation instructions in
Install TurningPoint on page 11.

You should be familiar with the basics of creating slides using PowerPoint. This manual discusses
how to use TurningPoint to create interactive presentation slides.

Step by Step Instructions To create a simple slide...
1 From the TurningPoint A menu opens and displays a variety of pre-defined slides. Each
toolbar, select the Insert Slide slide can be used as-is or customized to behave as you desire.

menu.



As you move your cursor over the entries in the Insert Slide
menu, the slide name is highlighted. Find more information on
slides in Types of Slides on page 56.

Insert Slide

Insert Slide ‘| &%) Insert Object ~ | Tools * R

[t Vertical Slide

g Horizontal Slide
fJ 3D Pie Slide

@ Distributed Pie Slide
= Offset Slide

[=] Yes/No

[=] True/False

[=] Yes/No/Abstain
Likert Slides

Ceneric Slides

E) ResponseCard RF Channel Slide
B} vPad Log-In

‘i‘fj Fill in the Blank Slide

:'ﬁ,f Essay Slide




2 Highlight and select the
Vertical Slide option.

3 Select and highlight the text
in the Question region and
enter in a question.

4 Select the answer region and
enter in the answers.

TurningPoint inserts a Vertical Slide. The slide contains a
question, answer, and chart region.

Insert Vertical Slide

Enter question text...

1. Enter answer .
text... 100%

2]

o Question region - “Enter question text...”

Answer region - “Enter answer text...”

®

Chart region - This example is a vertical bar
9 chart. Charts can be positioned anywhere on the
slide.

The highlighted text is replaced with the question text that you
enter.

This region has the same behavior as the Question region. You
can enter a maximum of ten answers per slide.



5 Repeat step 1to 4 to insert
additional slides.

6 Save your file from the
PowerPoint toolbar before
exiting TurningPoint.

Next Steps

Slides can be customized by adding a variety of animated feedback mechanisms. Find information
about these different presentation objects and a variety of other slide features in Chapter 3: Creating
and Saving Slides.



Step Two: Set Up the Response Devices

Each audience participant uses a response device to respond to the questions asked during the
presentation.

TurningPoint supports a variety of response devices including infrared and radio frequency
ResponseCards as well as vPad, laptop and desktop computers.

Note TurningPoint 2008 supports only the
ResponseCard family of keypads.

TurningPoint needs to know what types of response devices will be used before you run the
presentation.

Before You Begin

You must have TurningPoint installed on the computer to be used for the presentations. You must also
have the USB Response Device Receivers and Response Devices available for testing.

Step by Step Instructions To set up the response devices...
1 Connect the device receiver Connect the USB Response Device Receiver to your computer.
to the USB port of the The device is now ready for use.

presentation computer.
Infrared and Radio Frequency Response Device Receivers

If you are using a response device licensed for TurningPoint
2006, contact your Account Executive to receive a new license
code.



2

If required, Upgrade your
Response Device.
Otherwise, go step 3.

a. From the TurningPoint
toolbar, select Tools >
Upgrade TurningPoint
Receiver. Follow the on
screen instructions.

From the TurningPoint
toolbar, select Tools >
Settings.

Select the Settings tab.

If you have not already upgraded your response device
receiver, you must complete this step.

The TurningPoint Settings window opens, displaying two tabs:
Settings and Polling Test.

Settings Window

‘806 Settings
Settings Polling Test )
Objects Property val
Application Response Reminders
Response Devices Countdown Seconds 10
Presentation
¥ 2. Where is the capital of Ohio? :
« Columbus Correct Answer Indicators
« Cincinnati Delay 4
« Youngstown
« Cleveland Showbar
v3. ia?
3. Where is the capital of Pennsylvania — = »
« Pittsburgh 5
« Harrisburg Display Showbar True B
« Scranton Expand Showbar True D]
« Phiadelphia
V4. Waereh\s the t:p\lal of the United Stat Response/Nonresponse Grid
« Washington State )
Troe B
« Washington, PA Auto Size Crid C )
« Washington D.C. “ Maximum Grid Width 800
« Washington, NC Maximum Grid Height 600
V5. Where is the capital of New Mexico? Use Second Monitor Fal 5]
+Albuquerque U Grid Rotation Interval 2
« Santa Fe Display Participant N 2 »
- Low Alamos isplay Participant Names -
B Cell Background Color 1 [ —|
6. Where is the capital of Virginia? Cell Background Color 2 | |
* Alexandria Cell Background Color 3 |
« Lynchburg —
Cell Background Color 4 C
“Marinuile il Background Color
SR Grid Background Color —
¥7. What is the capital of Tennessee? Grid Cell Text Calor | — |
« Gatlinburg Grid Opacity
« Memphis '
« Nashville -
— | [ =

("Reset All Settings )

The Settings tab displays a Settings Hierarchy in the left pane
and the available settings in the right pane.



5 Select Response Devices Settings for the Response Devices display in the right pane of

from the Settings Hierarchy. the Settings window.
Settings Window: Response Devices
'® 06 Settings i
E Settings Polling Test
Application rr ResponseCard Misc
po Force Channel Change False
Presentstion i Expected Devices 30
¥ 2. Where is the capital of Ohio
« Columbus Enforce Participant List False.
« Cincinnati
« Youngstown ResponseCard Channels
 Cleveland Unknown =
¥3. Where is the capital of
Unknown 26
« Pittsburgh
« Harrisburg Unkngwr Bl
« Scranton Unknown 36
« Phiadelphia Unknown a1
V4. Where is the capital of the United Unknewn T3
« Washington State Fre =
« Washington, PA L
« Washington D.C. Unknown 56
« Washington, NC Unknown 61
V5. Where is the capital of New Mexid!| Unknown 63
« Albuquerque
= Santa Fe
« Los Alamos ¥Esd
 Carslbad Enable vPad True
¥ 6. Where is the capital of Virginia? Port Number 1025
« Alexandria Name

« Lynchburg
 Martinsville
* Richmond
7. What is the capital of Tennessee?
« Gatlinburg
* Memphis .

+ Nashville 1

Reset All Settings )

Note The vPad is a software version of a response
device. The vPad must be identified for use
during device setup as well. Find more
information on device setup in Chapter 4:
Response Device and Settings Management.

6 Enterthe number of expected You are only required to enter the number of expected devices
devices. when using Simulated Data.

Nofte Access the Response Device settings again
when you need to change the number or type
of devices being used with your presentations.

7 Close the Settings Window. The response devices are ready for use.



Next Steps

Find more information about Response Devices and the Settings available in Chapter 4: Response
Device and Settings Management.

If an audience member’s device is not being accepted, check the device’s ability to communicate.
Radio Frequency and vPad response devices provide on-screen confirmation that responses have
been received. For infrared response devices, the use of a Response Grid will help to alert you of a
non-communicating device. Find more information in View Polling Status on page 201.

Step by Step Instructions To Check Device Communication...

1 From the TurningPoint The TurningPoint Settings window opens, displaying two tabs:
toolbar, select Tools > Settings and Polling Test.

Settings.
Settings Window

©06 Settings
Settings. Polling Test )
Objects Property Value
Application Response Reminders
Response Devices Countdown Seconds 10
Presentation
¥2. Where is the capital of Ohic? §
8 arrbus Correct Answer Indicators
« Cincinnati Delay 4
« Youngstown
« Cleveland T
v3. ia?
3. Where is the capital of Pennsylvania: S SEes MR S ]
« Pittsburgh ©
« Harrisburg Display Showbar True D]
o Scranton Expand Showbar True B
« Phiadelphia
V4. Where s the capital of the United Statd| | | pasponse/Nonresponse Grid
« Washington State
i T 5
+ Washington, PA Auto Size Grid e )
« Washington D.C. " Maximum Grid Width 800
« Washington, NC Maximum Grid Height 600
5. Where is the capital of New Mexico? Use Second Monitor False 5]
#Albuquergue U Grid Rotation Interval 2
« Santa Fe Display Participant N e »
+ Los Alamos isplay Participant Names rue =
« Carslbad Cell Background Color 1 E
V6. Where is the capital of Virginia? Cell Background Color 2 | —|
 Alexandria Cell Background Color 3 |
« Lynchburg ——
Cell Background Color 4
“Wartinsiille il Background Color
R Grid Background Color [
V7. What is the capital of Tennessee? Grid Cell Text Color |
« Gatlinburg Grid Opacity
« Memphis v
« Nashville i
— RICIM L = =

(“Reset All Settings )



2 Select the Polling Test tab.

3 Select the Start Test button.

TurningPoint displays the Polling Test screen. Use this screen
to verify that TurningPoint can receive responses from the
devices.

Settings Window: Polling Test

‘eo 6 Settings

Settings Polling Test
uuuuuu

( StartTest ) Polling Test Closed

TurningPoint is now ready to accept responses from the
response devices.



Press a key on each
response device to be used.

Select the End Test button.

Close the Settings Window.

TurningPoint displays the Device ID, and the key entry from
each response device in the order in which they were tested.

Polling Test: Response Device Test

GG Setiings

Settings Polling Test

A003BF 2

( End Test ] Polling Test Open

TurningPoint ends Polling test.

The response device testing is now complete.



Step Three: Create a Participant List

Participant Lists identify the members of your audience—your students, your trainees, your survey
respondents—who will use a response device during your presentation. The participant name and
required information is stored along with the Device ID.

You may create multiple Participant Lists to be used with one interactive presentation. Doing so
allows you to use the presentation with multiple audiences and track the session results per audience.

Before You Begin

Your Participant List must not exceed the number of devices licensed for use. If you are not sure of
the number, check the number of devices and then perform the following steps on the computer to be
used for presentations after you setup your response devices.

Step by Step Instructions To create a Participant List...

1 From the TurningPoint The TurningPoint Participant List Assistant window opens.
toolbar, select Participants >
Participant List Assistant. Turning Point toolbar: Participants
|F'articipants '| [Auta) '!"' ]Ei I

ﬁi Display Participant Monitor

w+ Participant List Assistant

&ﬁ Import a Participant List
ﬂ Edit a Participant List
'@; Delete a Participant List

&?Reﬁesh the Participant Lists



2 Select a template to be used Participant List Assistant
for the new Participant List. ‘nee Participant List Assistant )

Please Select A Participant List Template To Start

@ Education Template
) Corporate Template
() All Available Fields
O Blank Template
() Custom Template
Custom Templates
Template 1
Template One

( Cancel ) Go Back (" Continue )

4
Participant List template choices include:

Education—contains standard student information used
for K-12 and higher education presentations, such as
name and student ID.

Corporate—contains entries for the information most
often used in corporate feedback meetings including
name, company name, telephone numbers, etc.

All Available Fields—contains all information entries
defined for use with TurningPoint.

Blank—allows you to create a personalized Participant
List and to name the template.

Custom—allows you to select a previously created
template from the list.

3 Select the Continue button. TurningPoint displays the Participant List information entries
(called fields). All entries that make up the template appear in



4  Optionally, drag and drop a
field from the Available Fields
to the Selected Fields.

0 06 Participant List Assistant

the Selected Fields region on the right. Use this page to add,
delete, or reorder the entries that make up the template.

Participant List: Add or Remove Fields

.

Please Select Your Participant List Fields

[ Available Fields | Selected Fields
Last Name Last Name
First Name First Name
Voting Weight Student ID
Address 1

Address 2

City -,

State/Province
Zip/Postal Code
Country

Phone

Mobile

Faw

>

=
( Cancel ) ( Go Back ) (_ Continue )

4

Note Find instructions to customize Participant List
templates in Chapter 5: Track Participants.




Select the Continue button. TurningPoint displays the Participant List summary screen
displaying the file name and number of fields.

Participant List Assistant: Summary
0 06 Participant List Assistant |

Participant List Information

Summary

Name: New List 7-19-2007 8-51 AM
Number of Fields: 3

Click "Finish" to generate your new Participant List and launch the Participant List Editor. The
Editor allows you to add and edit participant information.

( Cancel ) (" Go Back ) (" Finish )
4
Optionally, edit the You can change the Participant List file name by entering a new
Participant File composition. name over the old one. Select the Go Back button to add or
delete a field.
Select the Finish button to TurningPoint opens the Participant Information window where
create the Participant List you can type, Edit, or paste data.

and save it to a file.



8 Optionally, add names and Participant Information
other participant information ©06 [ Now List 71922007 551 AMtpl |
.. . Device ID Last Name First Name Student ID
to the new Participant List. 1

#iw (" Done )

9 Select Done to close the
Participant Information
window.

Next Steps

Find more information about Participant Lists in Chapter 5: Track Participants.



Step Four: Run a Presentation Session

TurningPoint uses PowerPoint’s Slide Show capabilities to present the interactive slides you have
created. You test your slides during development and run the presentation for your audience by
executing the following steps.

Before You Begin

You must use either an installed Response Device Receiver, or select to use Simulated Data before
attempting to run the presentation. It is recommended that you use a Participant List, but you can still
run a presentation session by selecting Anonymous or Auto for the Participant List.

Step by Step Instructions To run a presentation session...

1 From the PowerPoint menu,
select File > Open and select
the TurningPoint
presentation to be used.

2 From the TurningPoint TurningPoint allows you to select how responses will be
toolbar, select the Response provided during the presentation. Your choices are:
Device menu and select the
device to be used. Select Response Devices

Response Devices

- Response Devices

Simulated Data

Response Devices—a response device will be used
during the presentation. The response devices must have
been set up in Settings. Find more information on
response devices in Install Devices on page 101.

Simulated Data—TurningPoint provides random
responses to the presentation. TurningPoint determines
the number of responses to provide based on the number
of expected devices designated in settings; i.e. if you
enter expected devices as 100, TurningPoint will provide
up to 100 responses to each question in your



3 From the TurningPoint
toolbar, select Reset >
Session.

4 From the TurningPoint
toolbar, select the drop-down
menu to the right of the
Participants menu and
choose the Participant List.

5 From the TurningPoint
toolbar, select the Start a
TurningPoint Slide Show
button.

presentation. Find more information on expected devices
in Enable vPad on page 115.

This command clears any active sessions from memory and
allows polling to take place.

Reset Session
|Fle5et '| La Q {_?J

ESS| Session

(1 Current Slide
[i14 All Slides

The default Participant List is shown as (Auto). TurningPoint
shows all Participant Lists available in the Participants folder.
Participant Lists located on the desktop or in other folders are
not displayed.

Participant List Selection

(Auto) M I

(Anonyrmous)
Corporate List
Historic men
Mew List

Rum Through One
Test List

The currently selected slide of the presentation is shown.



6 Use the mouse button to Optionally, you can press the N key, Return, Right Arrow, Down
control the progress of the Arrow, Enter, or the Space Bar to control progress.
slide show. For each slide:

a Advance the presentation Polling must be opened by the presenter.
to a TurningPoint slide.

b Select the play button on TurningPoint receives responses when polling is open.
the Showbar to open Polling is the mechanism by which TurningPoint accepts
polling. and tallies responses provided by the audience using the

Response Devices.

c Select the stop button on TurningPoint displays the polling results.
the Showbar to close No responses are accepted when polling is closed.
polling.

d Click the slide to advance Repeat steps a through ¢ for each TurningPoint slide in
to the next slide. your presentation.

7 Click on the last slide to exit
from the Slide Show.

Next Steps

Your presentation may have additional features, such as animation, that cause it to behave differently
at runtime from the default behavior. Find more information in Chapter 7: Run Presentations.



Step Five: Save Session Results

TurningPoint stores the results from your session. These results can be reviewed at a later date and
used with TurningPoint’s reporting feature in a variety of ways.

When you save a session, a default TurningPoint setting automatically includes the PowerPoint
presentation with your TurningPoint file.

The session results are stored temporarily during a session. You can save the session results to a file
to access them later. This section provides instructions to do just that.

Step by Step Instructions To save the session results...

1 From the TurningPoint Save Sessions

toolbar, select the Save 1 a | e ﬁ Q

Session button.

TurningPoint opens the Save Session dialog box.

2 Enter a file name to be used TurningPoint names session files using the current system date
to store the session results. and time. Providing your own name for the file allows you to
retrieve the file more easily.



3 Select the Save button.

4  From the TurningPoint TurningPoint clears the existing session results and allows you
toolbar, select the Reset > to run the presentation again to capture new results.
Session command.

Reset Sessions
|Res.et "’| L:;] Q 65

555 Session

1 Current Slide
[i1V All Slides

Note TurningPoint prompts you to save existing
session results when you reset the session and
when you exit from TurningPoint without
previously saving the session.

Next Steps

You are able to run reports to review the responses provided by each participant for your
presentation. The TurningPoint reports use the saved session file. Find more information on Turning
Reports in Chapter 8: Reports.



Where Do I Go From Here?

The answer to that question depends upon what you want to do. Following is a listing of the remaining
chapters in this book along with information about what to find in each chapter.

Chapter Name

Description

Creating and Saving Slides

Response Device and Settings
Management

Track Participants

Tools

Run Presentations

This comprehensive, instructional chapter provides details
of not only how to create a slide, but also how to add
TurningPoint’s custom features to the slide to meet your
needs.

Read this chapter to understand how to add objects such
as Response Reminders and Correct Answer Indicators,
how to set slide defaults, how to convert existing slides into
interactive TurningPoint slides, and more.

Device setup is easy. However, if you need more help than
what is included in this Getting Started chapter, you’ll find it
here.

Read this chapter for a comprehensive guide of the
available settings and how they can help you create a
presentation to meet your needs.

Participant Lists can use the default templates or can be
customized to include information according to your needs
or requirements.

Read this chapter to understand how to create custom
Participant Lists, how to create Groups, how to modify or
delete a Participant List, and how to download participant
information from other sources.

The tools discussed in this chapter include how to set up
standards for your slides and import slides.

Would you like to establish presentation session default
behaviors? Have you included animation in your slides?
Would you like to add slides during your presentation?

This chapter focuses on the behavior of your slides during a
Slide Show presentation and identifies how you, the
presenter, interact with TurningPoint during a “live” session.



Chapter Name Description

Reports This chapter focuses on the various reports produced from
a Slide Show presentation. These reports allow you to get a
better understanding of the audience and presentation
results.

Sessions You can stop and save a session, and pick up where you
left off at a later time. This chapter will teach you how to
save, resume, and delete a session to give you flexibility
during your presentation.

Appendices The appendices include a Glossary and a guide to
Frequently Asked Questions.



Chapter 2: Getting Started with TurningPoint

46

Turning Technologies



Creating and
Saving Slides

In Chapter 2: Getting Started with TurningPoint, you learned the basic steps for creating
TurningPoint presentations. This chapter and the remaining chapters of this user guide demonstrate
the steps in greater detail, allowing you to use all the powerful features TurningPoint offers.



Recall the five steps to presentation success:

Five Steps to Success

—

(Optionally)
Use Tools

1 Enter question baxt
1 B .
—— -
- ‘L
=

Install TurningPoint

Test
Response Devices
L
3 )
Create
Participant List
4 Whers it the ce;;ula\;:n; -

oy

Run Presentation

g

Save Session

(Optionally)
Run Reports

As the previous diagram depicts, the first step is to create the presentation slides. This chapter
demonstrates how to use TurningPoint to create the slides you will use later in a presentation.

TurningPoint slides are slides in a PowerPoint presentation with the ability to dynamically display
information based on the responses of an audience. Most TurningPoint slides ask the audience to



answer a question, and then tabulate and display the responses. These slides have a question,
answer, and chart region.

Composition of a Typical Slide

Enter question text...

1. Enter answer .
text... 100%
&
&

o Question region - “Enter question text...”

9 Answer region - “Enter answer text...”

Chart region - This example is a vertical bar
9 chart. Charts can be positioned anywhere on the
slide.

The question region contains the text of the question you are asking the audience. The answer region
contains an enumerated list of answers that the audience can choose from. (You can even use
pictures as the answers. Find more information in Create Picture Slides on page 78.)

The chart region shows the results of the audience’s choices, with a bar, slice, or other indicator for
each answer (depending on the type of chart). There are five types of charts available. Find more
information in Chart Slides on page 57.

You start by creating some TurningPoint slides. You have two options:

Insert a TurningPoint template slide using the Insert Slide menu in the TurningPoint toolbar. Find
instructions for inserting a slide in Insert a Slide on page 51.

Convert an existing PowerPoint slide into a TurningPoint slide by inserting a TurningPoint chart
using the Insert Object menu in the TurningPoint toolbar. Find instructions for converting a
PowerPoint slide in Make a PowerPoint Slide Interactive by Inserting a Chart on page 82.



Once you create the slides, you can modify them in a number of ways. You can add pictures, change
colors, change the chart, mark correct answers, and perform other operations specific to
TurningPoint. Find more information in Modify Slides on page 68.

Additionally, TurningPoint allows you to add a number of TurningPoint objects to your slides. These
include Answer Now prompts and Countdown shapes and statistics like the average and variance of
the responses. Find information on adding objects in Add Objects on page 84.

Your TurningPoint slides are saved as part of your PowerPoint presentation in your .ppt file. Find
information on saving your presentation in Save the Presentation Slides on page 54.



Creating Slides

TurningPoint allows you to create and save an interactive presentation.
This section describes how to:

Insert a Slide

Save the Presentation Slides

Insert a Slide

You can insert a TurningPoint slide using the Insert Slide menu.

Step by Step Instructions To insert a slide into a presentation...

1 Launch TurningPoint.

2 Open a presentation or
create a new presentation.



3 From the TurningPoint
toolbar, select Insert Slide.

4 Select the type of slide you
would like to insert from the
Insert Slide menu.

The Insert Slide menu opens.

Insert Slide menu

il Vertical Slide
anriznnlal Slide

. 3D Pie Slide

@ Distributed Pie Slide
=, Offset Slide

E| Yes/No

E| True/False

[=] Yes/No/Abstain
Likert Slides

Ceneric Slides

E} ResponseCard RF Channel Slide
E3 vPad Log-In
"EﬁfFiIl in the Blank Slide

=7 Essay Slide

Insert Slide '| %) Insert Object * | Tools = R

TurningPoint inserts the new slide into your presentation.

Depending on what type of slide you selected, the new slide
may contain question, answer, and chart regions.



Edit the text in the question
region to reflect the question
you would like to ask the
audience.

Find information about the different slide types in Types of
Slides on page 56.

Composition of a Typical Slide

Enter question text...

1. Enter answer .
text... 100%

12/

o Question region - “Enter question text...”

9 Answer region - “Enter answer text...”

Chart region - This example is a vertical bar
9 chart. Charts can be positioned anywhere on the
slide.

Additionally, depending on your TurningPoint settings, the slide
may contain an interactive shape such as an Answer Now
prompt or Countdown. Find more information on adding or
changing these objects in Add Objects on page 84.



6 Edit the text in the answer
region to reflect the choices
the audience will have when
responding to the question.

You may enter up to ten answers in the answer region.

Repeat this procedure as many times as needed to create your
interactive presentation.

Save the Presentation Slides

Since TurningPoint slides are native PowerPoint slides, they are saved as part of your presentation
file (.ppt). You can share this file with other TurningPoint and PowerPoint users.

Step by Step Instructions

1 Select File > Save As... from
the PowerPoint menu.

2 Select a location to save the
file and type a filename for

the file in the space provided.

3 Select the Save button to
save your file.

Note You can safely open the presentation on
computers without TurningPoint installed,
but you cannot use the TurningPoint
features. You should not edit the
TurningPoint slides on a computer without
TurningPoint installed. Otherwise, the slides
may not function properly the next time you
run your interactive presentation.

To save your presentation...

The Save As dialog opens.

You should keep the.ppt extension in the filename to ensure
that PowerPoint opens the presentation file.

TurningPoint saves all of the presentation-level settings that
you defined in the Settings menu with your interactive
presentation. When you open the presentation on a different
computer, the saved presentation settings are used instead of
the computer’s default settings. This function preserves your
custom settings so that you do not have to reapply them every



time you open a presentation on a new computer with
TurningPoint installed. Find more information on settings in
Chapter 4: Response Device and Settings Management.

Note You can restore the computer’s settings
when using any presentation. A Reset All
Settings button displays in the bar below the
settings options. Select this button and a
dialog box opens with this statement: ‘Do
you want to reset all settings to the default
values?’ Select Reset to restore the default
settings.




Types of Slides

The Insert Slide menu on the TurningPoint toolbar lists all of the slides you can insert into a

presentation.

This section describes

Chart Slides
Template Slides
Special Slides

Insert Slide menu

Insert Slide T| %) Insert Object * | Tools = R

il Vertical Slide
gHuriznnlal Slide

. 3D Pie Slide

@ Distributed Pie Slide
=, Offset Slide

E| Yes/No

E| True/False

[=] Yes/No/Abstain
Likert Slides

Ceneric Slides

E} ResponseCard RF Channel Slide
E3 vPad Log-In

"EﬁfFiIl in the Blank Slide

:'ifEssav Slide




Chart Slides

The first set of five slides on the Insert Slide menu insert a template slide with a chart of the specified
type: vertical, horizontal, 3D pie, distributed pie, offset, or doughnut. The chart shows the results of
the audience’s choices for each answers.

Chart Slides Menu

Insert Slide '| %5 Insert Object * | Tools = R

il Vertical Slide

% Horizontal Slide

(. 3D Pie Slide

& Distributed Pie Slide
= Offset Slide

The five chart slides in the Insert Slide menu each contain the following:

A Question Region with the text “Enter question text...”
An Answer Region with the text “Enter answer text...”

A Chart Region with a chart of the specified type: vertical, horizontal, 3D pie, distributed pie, offset,
or doughnut

Note Horizontal and Offset slides display Choice
One, Choice Two, and etc. in the Answer
Region.

Charts are objects on the TurningPoint slide that can be moved and resized just like ordinary objects.
You can change the type of chart on a TurningPoint slide by following the instructions in Change
Chart Types on page 70.



Vertical Slide The vertical slide contains a bar chart with vertical bars for each

answer.
Vertical Slide
Enter question text...
1. Enter answer 25% 25% 25% 25%
text... M
2. Enter answer
text...
3. Enter answer
text...
4. Enter answer
text...
&Q\ %03 'Sf‘ ,bo"':‘
& & & &
Horizontal Slide The horizontal slide contains a bar chart with horizontal bars for

each answer. Each bar displays behind the corresponding
answer in the answer region.

Horizontal Slide

Enter question text...
25Y% 1. Enter answer text...
2s% 2. Enteranswertext..
2s% 3. Enteranswertext..

25, 4. Enter answer text...




3D Pie Slide The 3D pie slide contains a three-dimensional pie chart with a
slice for each answer and a key indicating the color representing
each answer.

3D Pie Slide
Enter question text...
1. Enter answer
text. ..
2. Enter answer
text...
3. Enter answer 23% 25%
text...
4. Enter answer 25% 25%
text...

Distributed Pie Slide The distributed pie slide is similar to the 3D pie slide except the
slices are shown separated from each other.

Distributed Pie Slide

Enter question text...

1. Enter answer

text...
2. Enter answer
text...
3. Enter answer 25% 25%
text... i i
4. Enter answer 25% 25%

text...

O Enter answer text... B Enter answer text...
@ Enter answer text... O Enter answer text...




Offset Slide

The offset slide contains a bar chart with horizontal bars for
each answer. Each bar is shown directly below the

corresponding answer in the answer region.

Offset Slide

Enter question text...

—

Enter answer text...

25%
Enter answer text. ..
25%
Enter answer text. ..
25%

Enter answer text...

) 25%




Template Slides

The second set of slides on the Insert Slide menu are templates for commonly used kinds of
questions, such as Yes/No, True/False, Yes/No/Abstain, Likert Scale, and Generic Slides.

Template Slides Menu

[=] Yes/No

[=] True/False

[=] Yes/No/Abstain
Likert Slides

Ceneric Slides

When you insert any of the template slides, a Vertical chart is inserted onto the slide. You can change
the chart type on the inserted slide. Find information for changing chart types in Chart Slides on
page 57.

Yes/No Slide A Yes/No slide is used for a question with a yes or no
response.The slide includes a generically worded question and
answers. You may wish to edit the question to be more specific.

Yes/No Slide

Do you agree?

1. Yes
2. No

60%




True/False Slides

Yes/No/Abstain Slide

A True/False slide is used for a question with a true or false
response. The slide includes a generically worded question and
answers. You may wish to edit the question to be more specific.

True/False Slide

What is your opinion?

1. True
2. False

60%

40%

@
&
< &

A Yes/No/Abstain slide is used with a yes or no response with
option to abstain. The slide includes a generically worded

question and answers. You may wish to edit the question to be
more specific.

Yes/No/Abstain Slide

Do you agree?

1. Yes 50%
2. No
3. Abstain

30%

20%

‘vé.v




Likert Scale Slide

Generic Slide

A Likert Scale slide is used for a statement with a response of
varying levels of agreement or disagreement. There are 4-, 5-,
and 7-level Likert Scale slides. The slide includes a generically
worded question and answers. You may wish to edit the
question to be more specific.

Likert Scale Slide

What is your opinion?

Strongly Agree
Agree

Somewhat Agree
Neutral

Somewhat
Disagree

Disagree
7. Strongly Disagree & S

areN -~

o

A Generic 2 to 10 answer slide allows you to insert a slide with
up to 10 answers. The slide includes a generically worded
question and answers. You may wish to edit the question and
answers to be more specific.

Generic Slide

Please make your selection...

Choice One
Choice Two
Choice Three
Choice Four
Choice Five
Choice Six
Choice Seven
Choice Eight
. Choice Nine
0. Choice Ten

SN WON=

)

o e & e
o & & o E
& & o

S o
9 @ 8 & A%

e o < -
& T e @

& e & S
DGO d\"\b & &
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Special Slides

The final set of slides in the Insert Slides menu are special-purpose slides. There are several special-
purpose slides: ResponseCard RF Channel Slide, vPad Log-In, Fill in the Blank Slide, and Essay

Slide.

ResponseCard RF Channel
Slide

Special Slides Menu

E} ResponseCard RF Channel Slide
E3 vPad Log-In

"fﬁfFiIl in the Blank Slide

:'ifEssav Slide

The ResponseCard RF Channel Slide displays channel setting
instructions for the ResponseCard Radio Frequency devices
used by participants.

The ResponseCard RF Channel Slide displays instructions that
show participants how to set the channel on their response
devices. Setting channels prevents frequency disruption
between response devices and receivers if simultaneous
presentations are occurring in adjacent rooms.

Before you change the channel settings on the ResponseCard
devices, you will need to change the channel on the receiver.
There are 82 possible channels for the ResponseCard RF and
74 possible channels for ResponseCard XR, and the default
channel is 41.



Once the channel is set correctly on the receiver, display the
ResponseCard RF Channel Slide early in your presentation so
that participants can update the channel code on their devices.

ResponseCard RF Channel Slide

Channel Setting Instructions for ResponseCard RF

1. Press and release the "GO" button.

2. While the light is flashing red and green, enter the 2 digit
channel code (i.e. channel 1 = 01, channel 21 = 21).

3. After the second digit is entered, Press and release the
"GQO" button.

4. Press and release the "1/A" button. The light should
flash yellow to confirm.

vPad Log-In Slide The vPad Log-In slide displays setup information for
participants using vPad to send their responses.

The vPad Log-In slide displays the computer’s friendly name, IP
address, and port number, which are required for participants

submitting responses using vPad. If some of the participants in
your audience will be using vPad, you should include this slide
early in your presentation so that they can successfully connect.



Find more information on using vPad in Chapter 4: Response
Device and Settings Management.

vPad Log-In Slide

Please enter the following Friendly Name or IP
Address and Port Number to connect...

{ 191.157.1.112 }

e

Fill in the Blank Slide The Fill in the Blank slide contains a question region for you to
pose a question. It does not contain an answer region or a chart,
since the responses are in the form of text. ResponseCard IR,
XL, and RF users are limited to numerical responses, but
ResponseCard XR and vPad users may provide alphanumeric
responses of varying lengths.

You can specify one or more keywords in the TurningPoint
settings that the answer should contain to be considered correct



(for reporting and grading purposes). Find more information in
Chapter 4: Response Device and Settings Management.

Fill in the Blank Slide

Enter question text...

Essay Slide The Essay slide contains a question region for you to pose a
question. It does not contain an answer region or a chart, since
the responses are in the form of text. ResponseCard IR, XL, and
RF users are limited to numerical responses, but
ResponseCard XR and vPad users may provide alphanumeric
responses of varying lengths.

Essay Slide

Enter question text...




Modify Slides

TurningPoint slides are simply ordinary PowerPoint slides with extra features, so you can use and
customize them as you would an ordinary PowerPoint slide. You can reorder slides, move objects,
add text and pictures, apply fonts and color schemes, and use animation. Find more information in
your PowerPoint documentation.

You can also modify the features TurningPoint adds to your slides. You can change chart types and
colors. Find more information in Chart Slides on page 57. You can use pictures for answers. Find
more information in Create Picture Slides on page 78. And you can add a Correct Answer Indicator
Find more information in Add a Correct Answer Indicator on page 88.

Note Chart settings will retain any modifications
you make, even after you add or remove
answers on the modified chart slides.

This section describes how to:

Designate a Demographic Slide

Change Chart Types

Identify a Correct Answer

Set Point Values

Clear Answer Values

Create Picture Slides

Change Chart Colors

Make a PowerPoint Slide Interactive by Inserting a Chart

Designate a Demographic Slide

You can designate a slide as demographic to see how a certain group in your audience responds to
certain questions. Slides designated as Demographic can be used in conjunction with Demographic
Reports. Find more information on Demographic Reports on page 219.



Step by Step Instructions To designate a slide as ‘Demographic’...

1 From the TurningPoint The Settings window opens.
toolbar, select Tools >
Settings. Settings Window

806 Settings.
E Settings Polling Test
‘Objects Property Value
Application Response Reminders
Response Devices Countdown Seconds 10
Presentation
V2. Where is the capital of Ohio a
i Ly Correct Answer Indicators
« Cincinnati Delay 4
« Youngstown
« Cleveland Shawhar
¥ 3. Where is the capital of Pennsylval tEseadilaniin: =
« Pittsburgh :
« Harrisburg Display Showbar True
« Scranton Expand Showbar True
« Phiadelphia
va. w;/mh,s the K:pnal of the United|l| pocponse/Nonresponse Grid
« Washington State A
«Waskinigtrs, A _ Auto Size Grid T
« Washington D.C. Maximum Grid Width 800
« Washington, NC Maximum Grid Height 600
¥5. Where is the capital of New Mexiq| | Use Second Monitor Faise
¢flbucuerque “ Grid Rotation Interval 2
« Santa fe X 5
. Display Participant Names e
e Carslbad Cell Background Color 1
¥ 6. Where is the capital of Virginia? Cell Background Color 2
 Alexandria Cell Background Color 3

« Lynchburg
« Martinsville
* Richmond

V7. What is the capital of Tennessee? | Grid Cell Text Color
« Gatlinburg | Grid Opacity
 Memphis +

Cell Background Color 4
Grid Background Color

il

< Nashyille

=" yalv

Reset Al Settings

2 Select the slide you want to The available settings for the slide display in the right pane of
designate as Demographic the window.
from the Settings Hierarchy.



3 Select Demographic A Drop-down menu opens.
Question.

Settings for Demographic Slide

.

806 Settings.
[ Settings —~ polling Test
Gbjeas Property Value
Application Slide Settings.

Response Devices Demographic Question v Faise 5
Presentation e
: ’ ; Question Alias
¥2. Where is the capital of Ohio?
« Columbus

« Cincinnati
« Youngstown
« Cleveland
W3.Where is the capital of Pennsylvania?
« Pittsburgh
« Harrisburg
« Scranton
« Philadelphia.
W4 Where s the capital of the United Statg
« Washington State
« Washington, PA
« Washington D.C.
« Washington, NC
5. Where is the capital of New Mexico?
* Albuguerque
« Santa Fe

« Los Alamos
« Carslbad
V6. Where s the capital of Virginia?
* Alexandria
« Lynchburg
« Martinsville
« Richmond
7. What is the capital of Tennessee?
« Gatlinburg
« Memphis v
« Nashville

(] IEI0 <
e Is this slide a demographic question.

4  Select True. Your slide is now a Demographic slide.

Change Chart Types

You can change the type of chart on a TurningPoint slide using the Insert Object menu.

Step by Step Instructions To change a chart’s type...

1 Navigate to the TurningPoint
slide in your presentation on
which you would like to
change the chart.



2 Select Insert Object from the
TurningPoint toolbar.

3 Select Charts to display the
Charts submenu.

4 Select the type of chart you
would like to appear on the
slide.

The Insert Object menu opens.

Insert Object Menu

Insert Object ‘| Tools ™ Response Device:

Charts [ 2

Answer Now

Countdown

w

Correct Answer Indicator

Stats

J:] Text Message

Insert Object: Chart Selection

|Inser1 Object ‘| Tools * Response Device:

_—

i Vertical

Answer Now E Horizontal
Countdown » @ 3D Pie
& Distributed Pie

Correct Answer Indicator
= Offset

-

Stats

J:] Text Maessage

When you select the chart type, TurningPoint changes the chart
on your slide to match the type.



Identify a Correct Answer

You can specify whether answers in your TurningPoint slides should be considered correct or
incorrect from the Settings window. By setting answer values, you can show the correct answer after
polling with a Correct Answer Indicator. Find more information in Add a Correct Answer Indicator on

page 88.

You can identify a correct answer to a question from the Settings window. By default, answers marked
Correct have a point value of 100 points, and answers marked Incorrect have a point value of 0 points
for the purposes of scoring and competition. Find information about assigning specific point values to

answers in Set Point Values on page 74.

Step by Step Instructions

1

From the TurningPoint
toolbar, select Tools >
Settings.

From the Settings Hierarchy,
select the slide on which you
would like to identify a correct
answer.

To mark an answer correct from the Settings window...

The Settings window opens.

‘@006

Settings

Settings Window

Objects

Application
Response Devices

v2.

v

N

vs.

6.

v7.

Where is the capital of Ohio
« Columbus

= Cincinnati

« Youngstown

= Cleveland

. Where is the capital of Pennsylvall

« Pittsburgh

« Harrisburg
= Scranton

« Phiadelphia

- Where is the capital of the United|

« Washington State
= Washington, PA
« Washington D.C.
= Washington, NC
Where is the capital of New Mexiq
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« Santa Fe

« Los Alamos
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Where is the capital of Virginia?
« Alexandria

« Lynchburg

« Martinsville

« Richmond

What is the capital of Tennessee?
« Gatlinburg

« Memphis.

= Nashville

(" Reset All Settings )

( Settings

Property
Response Reminders
Countdown Seconds

Correct Answer Indicators

Delay

Showbar
Use Second Monitor
Display Showbar
Expand Showbar

Response /Nonresponse Grid
Auto Size Grid

" Maximum Grid Width

Maximum Grid Height
Use Second Monitor

Grid Rotation Interval
Display Participant Names
Cell Background Color 1
Cell Background Color 2
Cell Background Color 3
Cell Background Color 4
Grid Background Color
Grid Cell Text Color

_| Grid Opacity

=
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False

True

800
600
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3 Select the Answer you want The settings for that answer display in the right pane of the
to identify as correct. window.

Settings Window: Answer Settings

806 Settings.
Settings. Polling Test |
Objects Property Value
Application Answer Settings
Response Devices Answer Alias Columbus
Loty Answer Value No Value 5
v 2. Where is the capital of Ohio?
« Columbus.
« Cincinnati
« Youngstown
« Cleveland
V3. Where s the capital of Pennsylvania?
« Pittsburgh
 Harrisburg
* Scranton
« Phiadelphia
¥ 4. Where is the capital of the United Statg
« Washington State
« Washington, PA
« Washington D.C.
« Washington, NC
V5. Where is the capital of New Mexico?
« Albuquerque
* Santa Fe
« Los Alamos
« Carslbad
6. Where is the capital of Virginia?
« Alexandria
« Lynchburg
« Martinsville

* Richmond
V7. What is the capital of Tennessee?
« Gatlinburg
« Memphis &
« Nashville v

("Reset All Settings )

4  Select Correct from the Settings Window: Select Correct

‘806 Settings

Answer Value drop-down ——— T

Objects Property Value

menu. Application Answer Settings
Response Devices Answer Alias Columbus

¥ 2. Where is the capital of Ohio?

NoValue
« Columbus Correct
« Cincinnati Incorrect
« Youngstown
« Cleveland
¥3. Where s the capital of Pennsylvania?
« Pittsburgh
« Harrisburg
« Scranton
« Philadelphia
¥4, Where is the capital of the United State
« Washington State
« Washington, PA
« Washington D.C.
« Washington, NC
V5. Where is the capital of New Mexico?
« Albuguerque
« Santa Fe
« Los Alamos
« Carslbad
V6. Where is the capital of Virginia?
« Alexandria
« Lynchburg
« Martinsville
* Richmond
V7. What is the capital of Tennessee?
« Gatlinburg
* Memphis. e
« Nashville

yaTv v

- The value of the answer. Possible values are "No Value', "Correct”, "Incorrect’ or a number from 0 to 10000.
(Reset All Settings )

TurningPoint sets the selected answer as Correct and
automatically sets all other answers on that slide as Incorrect.

You can have more than one correct answer on a slide by
repeating these steps on another answer.



You can change an answer you marked as Correct to Incorrect
by repeating these steps and selecting Incorrect from the drop-
down menu.

Set Point Values

The answer values are used in generating graded reports, scoring reports and others available in
Turning Reports. Find more information in Reports on page 211.

You can set the point value for an answer in the range of 0 through 10,000. An answer set as Correct
has a default point value of 100. An incorrect answer has a default point value of 0.

You can assign different point values to different answers (if one answer should be awarded more
than another, for example).

Conversely, you can enable participants to receive negative points for correct answers in the same
way.

You can identify a correct or incorrect answer by following the instructions in Identify a Correct
Answer on page 72.



Step by Step Instructions

1 From the TurningPoint
toolbar, select Tools >

Settings.

To set a point value for an answer...

The Settings window opens.

Settings Window

8066 Settings.
Esmﬁnh Polling Test
Objects Property Value
Application Response Reminders
Respanse Devices Countdown Seconds 10
¥2. Where is the capital of Ohio .
« Columbus Correct Answer Indicators
« Cincinnati Delay 4
« Youngstown
« Cleveland Showbar
V3. Where is the capital of Pennsy S P
« Pittsburgh ©
« Harrisburg Display Showbar
« Scranton Expand Showbar
« Phiadelphia
\ chevehls the n;plral of the Unitedfl| | pesponse/Nonresponse Grid
« Washington State :
True
« Washington, PA  Auto Size Grid
« Washington D.C. Maximum Grid Width 800
« Washington, NC Maximum Grid Height 600
V5. Where is the capital of New Mexid || Use Second Monitor Fase
© Albuquerque Grid Rotation Interval 2
«Santa Fe Display Participant N _—
5 looAliag isplay Participant Names e
« Carslbad Cell Background Color 1 [
V6. Where is the capital of Virginia? Cell Background Color 2 |
* Alexandria Cell Background Color 3 [ —
« Lynchburg
Cell Back d Color 4
“Warinille el Background Color [ —|
& Richmond Grid Background Color |:|
¥7.What is the capital of Tennessee? | Grid Cell Text Color |
« Gatlinburg | Grid Opacity —_—
« Memphis I
= Nashville

Reset All Settings

2 From the Settings Hierarchy,
select the answer to which
you would like to assign a a
point value.

the window.

.

606

The available settings for the answer display in the right pane of

Answer Settings

Settings

[ Settings Polling Test |

Objects
Application
Response Devices

Presentation
v2. Where is the capital of Ohio?
« Columbus
« Cincinnati
« Youngstown
« Cleveland
. Where is the capital of Pennsylvania?
« Pittsburgh
Harrisburg
* Scranton
« Phiadelphia
. Where is the capital of the United Statd
« Washington State
« Washington, PA.
« Washington D.C.
« Washington, NC
. Where is the capital of New Mexico?
« Albuguerque
«Santa Fe
« Los Alamos
« Carslbad
. Where is the capital of Virginia?
« Alexandria
« Lynchburg
« Martinsville
« Richmond
. What is the capital of Tennessee?
« Gatlinburg
« Memphis
« Nashville

Property Value
Answer Settings

Answer Alias Columbus

Answer Value NoValue

Reset All Settings.



3 Double-click in the Answer The current value is highlighted.
Value drop-down menu.

Answer Value

806 Settings |
¢ Settings Polling Test ) |
Objects Property Value |
Application D Answer Settings |
Response Devices Answer Alias Columbus
2. Where is the capital of Ohio?
« Columbus
« Cincinnati

« Youngstown
« Cleveland
V3. Where is the capital of Pennsylvania?
« Pittsburgh
« Harrisburg
« Scranton
« Philadelphia
V4. Where is the capital of the United Statd
« Washington State
 Washington, PA
« Washington D.C.
« Washington, NC
5. Where is the capital of New Mexico?
* Albuguerque
« Santa Fe

« Los Alamos,
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* Alexandria
« Lynchburg
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« Richmond
7. What is the capital of Tennessee?
« Catlinburg
« Memphis v
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) e i

The value of the answer. Possible values are "No Value", "Correct", “Incorrect” or a number from 0 to 10000.

("Reset All Settings ) ;

4  Enter a point value. You can enter a point value ranging form zero through 10,000.

5 Press the Enter Key. TurningPoint sets the point value for the selected answer.

You can set the point value for another answer by repeating
these steps on another answer.

You can change the point value you set by repeating these
steps on the same answer and entering the new point value
instead.

You can clear the point value for a particular answer on a slide
or all answers in a presentation by following the instructions in
Clear Answer Values on page 76.

Clear Answer Values

You can clear the value from an answer.



Step by Step Instructions To clear the answer values for a presentation...

1 From the TurningPoint The settings window open
toolbar, select Tools >
Settings.

2 From the Settings Hierarchy, The available settings for the answer display in the right pane of
select the answer for which the window.
you would like to clear the

answer value. Answer Settings
'®06 Settings i
Settings. Polling Test |

Objects Property Value
Application Answer Settings
Response Devices Answer Alias Columbus.
Besentation § Answer Value No valie ]
V2. Where is the capital of Ohio?

=

« Columbus
= Cincinnati
= Youngstown
« Cleveland
¥3. Where s the capital of Pennsylvania?
« Pittsburgh
o Harrisburg
« Scranton
« Phiadelphia
V4. Where is the capital of the United State
« Washington State
« Washington, PA
= Washington D.C.
 Washington, NC
V5. Where is the capital of New Mexico?
« Albuquerque
o Santa Fe
« Los Alamos

» Carslbad
V6. Where is the capital of Virginia?
« Alexandria
« Lynchburg
« Martinsville
< Richmond
V7. What is the capital of Tennessee?
« Gatlinburg
« Memphis
« Nashville

(" Reset All Settings )



3 Select No Value from the TurningPoint clears the answer value for the selected answer.

Answer Value drop-down

menu.
@00

Answer Value

Settings

Objects

Application

Response Devices
Presentation

v2.

v7.

("Reset All Settings )

Where is the capital of Ohio?
* Columbus

« Cincinnati

« Youngstown

® Cleveland

. Where is the capital of Pennsylvania?

« Pittsburgh
« Harrisburg
« Scranton

« Philadelphia

. Where is the capital of the United Statd

« Washington State
« Washington, PA
« Washington D.C.
« Washington, NC

. Where is the capital of New Mexico?

 Albuquerque
 Santa Fe

« Los Alamos
« Carslbad

. Where is the capital of Virginia?

« Alexandria

« Lynchburg

« Martinsville

< Richmond

What s the capital of Tennessee?
« Gatlinburg

« Memphis.

« Nashville

RIG

Settings. Polling Test |

Answer Settings
Answer Alias Columbus

- = RIS

The value of the answer. Possible values are "No Value", "Correct", *Incorrect” or a number from 0 to 10000.

Alternatively, select the Reset All Settings button to reset all of
the answer values in the presentation. If you choose this option,
TurningPoint resets all of the settings back to their default

settings.

Find information for setting Correct or Incorrect values in
Identify a Correct Answer on page 72.

Find information for setting point values in Set Point Values on
page 74.

Create Picture Slides

Instead of using textual answers in the answer region, you can use pictures. This is useful if you pose
a question with visual responses or where a visual aid will help the audience choose.



Step by Step Instructions

1

Create a TurningPoint slide.

Insert pictures to use as
answers using the options in
PowerPoint’s Insert > Picture
menu.

Resize and arrange the
pictures the way you want
them to appear on the slide.

To order the pictures
correctly with the answers,
follow these steps:

a Ensure that no objects on
the slide are selected by
clicking outside the slide.

b Select the picture that
corresponds to the first
answer by clicking on it.

To create a picture slide...

The text in the answer region will be replaced by pictures.
Therefore, it is recommended that you use descriptive words or
phrases for the answer text in the answer region because this
text will still be used for the chart labels (answer aliases) and
answer text in settings and reports.

Find more information on creating a slide in Insert a Slide on
page 51.

Note Since you will be using pictures as answers,
the horizontal and offset charts will not align
correctly with the answers. Use a vertical, 3D
pie, or distributed pie chart. Find more
information in Types of Slides on page 56.

Insert one picture for each answer.

Find more information on inserting pictures in PowerPoint’s
online help.

Select and drag the picture to reposition it. Resize the picture
using the Format Picture Command. Find more information in
PowerPoint’s online help.

You can tell that the picture is selected when the resize
handles are shown on its sides and corners.



c Select the picture that Now both the first and second picture are selected.
corresponds to the second
answer by holding the Shift
key on your keyboard and
clicking on the picture.

d Repeat step c for each

additional picture until you

have selected one for each Note You may include pictures on your slide that
answer are not associated with one of the answers

' (for decoration or illustration). Do not select
these pictures.

Select the Convert to Picture Convert Picture Slide Button
Slide button from the
TurningPoint toolbar.

G Insert Slide * % Insert Object *

When you select the Convert to Picture Slide button, the answer
region is hidden and the pictures are enumerated with a label,
according to the answers you assigned them.

Picture Slide
Which one is the United States
Flag?
3.
N[~ 27% 25%
== 'aw
@I & 25% 24%

After you convert the answers to pictures, you can resize and
arrange the pictures if you need to adjust them.



Additionally, you can identify a correct answer or set point
values. Find more information in Identify a Correct Answer on
page 72and Set Point Values on page 74.



Change Chart Colors

TurningPoint slides display in the same color scheme as your PowerPoint presentation. See
PowerPoint help for more information on changing chart colors.

Make a PowerPoint Slide Interactive by Inserting a Chart

You can make an ordinary PowerPoint slide interactive by adding a chart to a slide that already has a
question and a list of answers, or by creating a PowerPoint slide with a title and a bulleted or
numbered list.

When you convert the slide to a TurningPoint slide using the following instructions, the title will
become the question and the bulleted or numbered list will become the list of answers. You can
include up to ten items in the list. The question/title and the list of answers/numbered list must be in
two separate boxes in order for the conversion to work properly.

Step by Step Instructions To convert a PowerPoint slide to an interactive slide...

1 Navigate to the PowerPoint
slide in your presentation that
you would like to convert to a
TurningPoint slide.



2 Select Insert Object from the
TurningPoint toolbar.

3 Select Charts.

4 Select a chart to add to the
slide.

The Insert Object menu opens.

Insert Object Menu

Insert Object 7| Tools * Response Device:
Charts b

Answer Now

Countdown

w

Correct Answer Indicator

Stats

J:] Text Message

A submenu opens and displays the list of available charts.

Insert Object: Chart Selection

sert Object ‘| Tools ™ Response Device:

BTN (i vertica

Answer Now % Horizontal

Countdown > @3[} Pie
@ Distributed Pie

=, Offset

w

Correct Answer Indicator

Stats

J:] Text Message

When you select the chart to be added, TurningPoint converts
the title of your slide to the question, the bulleted or numbered
list to the answers, and adds the chart to the slide.

You now have a functioning TurningPoint slide.

Find more information on chart types in Chart Slides on
page 57.



Add Objects

TurningPoint offers several static and interactive objects you can add to your slides: Answer Now
prompts, Countdowns, Correct Answer Indicators, Text Message prompts and Statistics Indicators.

Insert Object Menu

Insert Object || Tools ™ Response Device:
Charts b

Answer Now

Countdown

w

Correct Answer Indicator

Stats

;—J Text Message
This section describes how to:

Add an Answer Now Indicator
Add a Countdown Indicator
Add a Correct Answer Indicator
Add Text Messaging

Add Statistics Indicators

Add an Answer Now Indicator

An Answer Now Indicator gives the audience a visual cue that the slide is a TurningPoint slide to
which they have the opportunity to respond. An Answer Now Indicator appears during a presentation
when polling opens and disappears when polling is closed.



There are two Answer Now Indicators to choose from.

| Answer Now |

o Bevel

Answer Now Indicators

(2]

Answer
How!

9 Prompt

The Answer Now Indicator can be moved and resized like an ordinary PowerPoint object. You can
change the text “Answer Now” by selecting the text to edit it.

Step by Step Instructions

1

Navigate to the TurningPoint
slide in your presentation to
which you would like to add
an Answer Now Indicator.

From the TurningPoint
toolbar, select Insert Object.

To add an Answer Now Indicator...

The Insert Object menu opens.

Insert Object Menu

Insert Object 7| Tools * Response Device:

Charts

Answer Now

Countdown

Correct Answer Indicator

Stats

i}'lj Text Message

»

w



3 Select Answer Now.

4 Select an Answer Now
Indicator.

A submenu opens displaying the available Answer Now
Indicators.

Answer Now Submenu

|Insert Object "’| Tools * Response Device:

Charts 2
| AnswerNow oW
Countdown P Prompt
Correct Answer Indicator 3
Ctats
::] Text Message

TurningPoint places the Answer Now Indicator on your slide.

You can move, resize, or change the text of the Answer Now
Indicator to better fit your slide. You can also delete the Answer
Now Indicator if you no longer want it to appear on the slide.

To replace an existing Answer Now Indicator with a different
type, simply repeat these steps. The current Answer Now
Indicator will be replaced with the new one you select.

Add a Countdown Indicator

A Countdown Indicator gives the audience a visual cue that polling for a question is about to close.
The Countdown Indicator shows the number of seconds remaining and counts down to zero. A
countdown can have a maximum length of 999 seconds. The indicator appears during a presentation
when you advance the slide during polling. When the countdown expires, the Countdown Indicator
disappears and polling is automatically closed.



You can specify that a Countdown Indicator should appear automatically on each TurningPoint slide
that you create using the Countdown setting, a presentation-level setting. Find more information
about modifying settings in Response Device and Settings Management on page 97.

Countdown Indicator

10

Titner

Step by Step Instructions To add a Countdown Indicator...

1 Navigate to the TurningPoint
slide in your presentation to
which you would like to add
an Countdown Indicator.

2 From the TurningPoint The Insert Object menu opens.
toolbar, select Insert Object.
Insert Object Menu

Insert Object 7| Tools ™ Response Device:
Charts b

Answer Now

Countdown

w

Correct Answer Indicator

Stats

i:lj Text Message



3 Select Countdown. A submenu opens displaying the Countdown indicator.

Countdown Indicator Submenu

Insert Object 7| Tools * Response Device:

Charts 4
Answer Now r
| Coundown IR/
Correct Answer Indicator b
Stats
:i:] Text Message
4  Select the Countdown TurningPoint places the Countdown Indicator on your slide.

Indicator.

Note You can also change the length of the
countdown by pressing control + click (or
right click on the mouse) and selecting
Change Timer Limit from the contextual
menu. A dialog box opens prompting you to
‘enter a value 1-999 for the Countdown time
limit.’

You can move or resize the Countdown Indicator to better fit
your slide. You can also delete the Countdown Indicator if you
no longer want it to appear on the slide.

Add a Correct Answer Indicator

A Correct Answer Indicator gives a visual cue to the audience to indicate the correct answer(s) after
polling for a question is finished. A Correct Answer Indicator appears during a presentation when you
advance the slide after displaying the chart.



A Correct Answer indicator appears for each answer marked as Correct or for which a point value is
specified. Find more information in Identify a Correct Answer on page 72 or Set Point Values on
page 74.

Correct Answer Indicator

o _,
\/ 2. Correct ° L0 2. Correct

o Checkmark 9 Star

Step by Step Instructions To add a Correct Answer Indicator...

1 Navigate to the TurningPoint
slide in your presentation to
which you would like to add a
Correct Answer Indicator.

2 From the TurningPoint The Insert Object menu opens.
toolbar, select Insert Object.
Insert Object Menu

Insert Object 7| Tools ™ Response Device:
Charts b

Answer Now

Countdown

w

Correct Answer Indicator

Stats

;—J Text Message



3 Select Correct Answer
Indicator.

4 Select a Correct Answer.

A submenu opens displaying the list of available Correct
Answer Indicators.

Correct Answer Submenu

Insert Object ¥ | Tools * Response Devices

Charts 2 :

|
Answer Now 2
Countdown
Correct Answer Indicator v Checkmark
Stats P % Star

::] Text Message

TurningPoint places the Correct Answer Indicator on your slide.

You can delete the Correct Answer Indicator if you no longer
want it to appear on the slide.

To replace an existing Correct Answer Indicator with a different
type, simply repeat these steps. The current Correct Answer
Indicator will be replaced with the new one you select.

Add Text Messaging

Text Messaging allows you to send messages to vPad users to reinforce the content and their

participation.

A Text Message appears as a small object on your slide, but when it is shown, it automatically sends
a message that can be viewed on a vPad.



You can add more than one text message to a slide. For example, you might add a “Respond Now’

message to send when polling opens and a “Time Is Up” message to send when polling closes.

Step by Step Instructions

1 Navigate to the TurningPoint
slide in your presentation to
which you would like to add a
Text Message.

2 From the TurningPoint
toolbar, select Insert Object.

Tip  Since Text Messages are objects on your slide,
you can use PowerPoint’s animation features
to time when they should be displayed. Find
more information in PowerPoint’s online help.

To add a Text Message...

The Insert Object menu opens.

Insert Object Menu

Insert Object 7| Tools * Response Device:
Charts »

Answer Now

Countdown

w

Correct Answer Indicator

Ctats

_,':] Text Message



3 Select Text Message.

4 Enter your message in the
dialog box and select the OK
button.

A dialog box opens.

Text Message Dialog Box

TurningPoint

Please enter a message. @

F

| Cancel \]

A speech balloon displays in the upper left corner of the slide.
When TurningPoint is running the presentation session, this
symbol notifies the participants in the audience to check their
vPads for a text message.

Slide with Text Message

Where is the capital of Ohio

1. Columbus 30% 30%
2. Cincinnati
3. Youngstown 20% 20%
4. Cleveland
S oS

You may now alter the timing of the message using
PowerPoint’s animation features. By default, the message is
sent as soon as the slide is shown, Find more information in
PowerPoint’s help file.



You can delete the Text Message object from the slide if you no
longer want it to be sent. To add an additional Text Message,
simply repeat these steps.

Add Statistics Indicators

Statistics Indicators allow you to reveal statistics about the responses after polling is closed.
Statistics Indicators show a calculation after polling is closed based on the responses received. You

can show the mean (average), median, standard deviation, and variance of the responses. The value
of the statistic is revealed when the chart is displayed.

Statistics Indicators

What is your opinion?

1. Strongly Agree

2. Agree

3. Somewhat Agree

4. Neutral

5. Somewhat

Disagree

6. Disagree

7. Strongly Disagree
Mean = 3.895

[ Median = 4 ]

( StdDev=19985 | Variance =3.994 |

Statistics are calculated based on the numerical value of the response (the number of the answer on
the slide). Since the statistics are based on the number of answers, they are most useful for questions
with an ordered scale of answers (such as a Likert scale).

Step by Step Instructions To add a Statistic Indicator...

1 Navigate to the TurningPoint
slide in your presentation to
which you would like to add a
Statistic Indicator.



2 From the TurningPoint
toolbar, select Insert Object.

3 Select Stats.

4 Select a Statistic Indicator.

The Insert Object menu opens.

Insert Object Menu

Insert Object 7| Tools ™ Response Device:
Charts b

Answer Now

Countdown

w

Correct Answer Indicator

Stats

_1:] Text Message

A submenu opens displaying the available Statistic Indicators.

Statistics Submenu

Insert Object 7| Tools ¥ Response Devices
Charts »

Answer Now

Countdown
Correct Answer Indicator [ 4
T~ vean (average)
:: Text Message M Median
V Variance

S Standard Deviation

TurningPoint places the Statistic Indicator on your slide.

You can move or resize the Statistic Indicator to make it better
fit your slide. You can delete the Statistic Indicator if you no
longer want it to appear on the slide.



You can add additional Statistic Indicators to the same slide (up
to all four types). Simply repeat these steps and select the
additional Statistic Indicator you would like to place on the slide.



Where Do I Go From Here?

This chapter has demonstrated how to create and customize TurningPoint slides for your
presentation.

The next step in successfully using TurningPoint for an interactive presentation is to set up the
hardware devices for participants to respond. Chapter 4: Response Device and Settings
Management demonstrates this process. You only need to install the hardware devices one time on
the computer you will use them with, unless you add or change the hardware devices.

If you have already installed hardware devices, the next step is to create a Participant List to keep
track of the participants for your presentation. Chapter 5: Track Participants demonstrates this
process.

If you already have a Participant List for the audience you will be presenting to, you are ready to
conduct your presentation! Chapter 7: Run Presentations demonstrates this process.



Response Device
and Settings
Management

This chapter discusses the installation and management of the Response Devices available for use
by your audience. Additionally, this chapter describes the various settings available for customizing
your presentation.



Your audience responds to your interactive presentation using a response device. You can license
response devices from Turning Technologies for use with TurningPoint. These response devices
include:

Response Device Description

Responsive Innovations’
ResponseCard IR—a compact
response device that uses infrared
technology to send audience
responses.

Responsive Innovations’
ResponseCard XL—a compact

< ﬁ@@ ’ response device that uses infrared

= S technology to send audience
e@%%@ responses and allows for self-paced
‘ @6%0 testing by letting students enter
v responses to many different
questions on the card’s LCD then
transmitting all the answers at once.
Responsive Innovations’
B ResponseCard RF—a compact
e response device that uses radio
\ %% © frequency technology to send
e audience responses.
©0 P



Response Device
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Description

Responsive Innovations’
ResponseCard XR —a compact
response device that uses radio
frequency technology to send
audience responses and allows for
self-paced testing by letting
students enter responses to many
different questions on the card’s
multi-line LCD; then transmitting all
the answers at once.

Turning Technologies’ vPad—a
virtual keypad, installed on a
personal computer, or Smart
Devices, that takes advantage of a
classroom network to send
responses or control presentations.

TurningPoint also offers many settings you can use to customize the way your slides look and
behave. You may notice that sections throughout this user guide mention settings that can have an

effect on the tasks you perform with TurningPoint.



Recall the five steps to presentation success:

Five Steps to Success

1 Enter question bext .
. P
-
. . (Optionally)
Install TurningPoint . Use Tools
Create Slides
Test
Response Devices
M
3 -~
Create
Participant List
4 WWhere it the cap’nmm-
T
oy
Run Presentation
(Optionally)
Save Session Run Reports

This chapter covers the second step, connecting response devices with TurningPoint’s plug and play
capabilities and managing your settings.



Install Devices

Users interact with your TurningPoint presentation using response devices that communicate through
a response device receiver, or over a network or the internet.

Response device receivers are connected directly to the computer that will be used to run the
TurningPoint interactive presenation.This section includes instructions to install the device receivers.

The vPad response device software application allows users to participate with your presentation
through an internal network. The vPad allows participants to respond to and provide feedback about
your presentation. This section includes instructions to install the vPad software.

This section describes how to:

Install Infrared Response Device Receiver
Install Radio Frequency Response Device Receiver

Install the vPad Response Software

Install Infrared Response Device Receiver

The ResponseCards IR and XL communicate with TurningPoint using infrared technology. The
receiver accepts the signal produced by the individual ResponseCards and passes the response
along to TurningPoint.

Infrared Response Card and Receiver




Before You Begin

The receiver must be installed on the machine that will be used to run the presentation.

Step by Step Instructions To install the infrared response device receiver...
1 Connect the device receiver Connect the USB Response Device Receiver to your computer.
to the USB port of the The device is now ready for use.

presentation computer.
Infrared Response Device Receiver

2 Place the receiver in an The receiver operates on a “line of sight” and needs to be
unobstructed area at the front positioned so that it can receive the signal from the response
of the room. devices. You may want to elevate the receiver so that it can be

seen by everyone in the room.

Note The effective range of an infrared device
receiver is about 90 feet (27meters). You will
need to install one receiver for every 80
participants.

Use more than one receiver during your
presentation if your room size or participant
size exceeds these maximum specifications.
Contact Turning Technologies for suggested
receiver layout plans.

Next Steps

Go to Response Device Management on page 114 to manage the settings for the response devices.

The use of a Response Grid will help to alert you of a non-communicating Infrared response device.
Find more information in View Polling Status on page 201.



Step by Step Instructions

1 From the TurningPoint
toolbar, select Tools >
Settings.

2 Select Polling Test.

3 Select the Start Test button.

‘e06 Settings

To Check Device Communication...

The Settings window opens.

TurningPoint opens the Polling Test window. Use this window to
verify that TurningPoint can receive responses from the
devices.

Settings Window: Polling Test

Settings Polling Test

ngngngng

( StatTest ) Polling Test Closed

TurningPoint is now ready to accept responses from the
response devices.



Press a key on each TurningPoint displays the Device ID, and the key entry from
response device to be used. each response device in the order in which they were tested.

Polling Test: Response Device Test
‘@06 Settings 1

Settings Polling Test

Device Response
AC03BF

( End Test ;] Polling Test Open

Select the End Test button. TurningPoint ends Polling test.

Close the Settings window. The device communication check is now complete.



Install Radio Frequency Response Device Receiver

The ResponseCards RF and XR communicate with TurningPoint using a radio frequency. The
receiver accepts the signal produced by the individual ResponseCards and passes the response

along to TurningPoint.

Radio Frequency Response Card and Receiver
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Before You Begin
The receiver must be installed on the machine that will be used to run the presentation.



Step by Step Instructions To install the radio frequency response device receiver...

1 Connect the device receiver Connect the USB Response Device Receiver to your computer.
to the USB port of the The device is now ready for use.
presentation computer.

Radio Frequency Response Device Receiver

Note The effective range of a Legacy RF Receiver is
about 200 feet (60 meters) and the Long
Range Receiver is about 400 feet (120
meters). A single receiver is sufficient for up to
1000 ResponseCards, and a direct line of sight
between the receiver and the ResponseCard is
not necessary.

Use more than one receiver during your
presentation if your room size or participant
size exceeds these maximum specifications.
Contact Turning Technologies for suggested
receiver layout plans.

Next Steps

Go to Response Device Management on page 114 to manage the settings for the response devices.

If an audience member’s device is not being accepted, check the device’s ability to communicate.
Radio Frequency response devices provide on-screen confirmation that responses have been
received.

Step by Step Instructions To Check Device Communication...

1 From the TurningPoint The Settings window opens.
toolbar, select Tools >
Settings.



2 Select Polling Test.

3 Select the Start Test button.

TurningPoint opens the Polling Test window. Use this window
verify that TurningPoint can receive responses from the
devices.

Settings Window: Polling Test

‘e06 Settings

Settings Polling Test

ngngngng

( StatTest ) Polling Test Closed

TurningPoint is now ready to accept responses from the
response devices.



4 Press a key on each TurningPoint displays the Device ID, and the key entry from
response device to be used. each response device in the order in which they were tested.

Polling Test: Response Device Test

‘@06 Settings
( Settings Polling Test
( End Test ;] Polling Test Open
4
5 Select the End Test button. TurningPoint ends Polling test.
6 Close the Settings window. The device communication check is now complete.

Install the vPad Response Software

The vPad group response software acts as a virtual response device. Audience members use the
software from desktop or laptop computers or Smart Devices that are connected to the presentation
computer using a wired or wireless network.



vPads exhibit the same response behavior as ResponseCards. If you are running a vPad and connect
during a presentation, you can close and reopen the vPad and still have the same response Device

ID.

Before You Begin

vPad Response Device

ID: 2EFEBE95680E4036

{ Input | Display }

-

Clear ) Send

Status: Polling Closed

1 2 3
4 5 6
7 8 9

TurningPoint must be installed on computers that use the same network.

Step by Step Instructions

1 Insert the vPad installation
CD into your computer’s CD-
ROM drive.

2 Run the vPad setup program.

To install and set up the vPad software on a PC...

Follow the instructions in the vPad setup to install vPad on your
desktop or laptop computer. The installation creates a vPad
entry in your computer’s Applications menu.



Double click on the vPad icon The Turning vPad window opens.
to start the vPad software.

vPad Response Device

I1D: 2EFEBES5680E4036 Connectec

Input | Display ]

Status: Polling Closed

1 2 3
4 5 6

7 8|19

*

o
H

You need to configure vPad to enable it to communicate on the
network.

On the Turning vPad window, The Select a Host Computer window opens.
select Connection > Host.

vPad: Select A Host Computer

[Host



5 Select the Plus button. The Turning vPad dialog box displays the friendly name setup
and port number prompts.

vPad: Enter Friendly Computer Name/Port Number

Please enter the host computer's friendly
name or IP address:

Please enter the port number assigned by
the host computer. Must be a whole
number 1 to 65535

[Cancel) ( Save )

6 Inthe Turning vPad window, vPad adds the Host computer to the list of Host computers.
enter the computer’s friendly
name and Port number and vPad: Host Computer List
select Save. ID: 2EFEBEO5680E4036 Not Connected :HI—
-Friendlv Computer : 1025
Clear Send
Status: Idle
1{(2]]3
4[5 |6
701/81(]9
* O ? EI =
| p————
7 In the Host Computer list, Turning vPad displays dialog box while attempting to connect

select Connect. and another dialog box when connection is successful.



8 Repeat steps 1 to 7 for each
computer to be used as a
response device.

Next Steps
Go to Response Device Management on page 114 to manage the settings for the response devices.

If an audience member’s device is not being accepted, check the device’s ability to communicate.
vPad response devices provide on-screen confirmation that responses have been received.

Step by Step Instructions To Check Device Communication...
1 From the TurningPoint The Settings window opens.
toolbar, select Tools >
Settings.
2 Select Polling Test. TurningPoint displays the Polling Test window. Use this window
to verify that TurningPoint can receive responses from the
devices.

Settings Window: Polling Test

‘eo 6 Settings
Settings Polling Test

uuuuuu

( StartTest ) Polling Test Closed

3 Select the Start Test button. TurningPoint is now ready to accept responses from the
response devices.



Press a key on each
response device to be used.

Select the End Test button.

Close the Settings window.

TurningPoint displays the Device ID, and the key entry from
each response device in the order in which they were tested.

Polling Test: Response Device Test

GG Setiings

Settings Polling Test

A003BF 2

( End Test ] Polling Test Open

TurningPoint ends Polling test.

The device communication check is now complete.



Response Device Management

Each audience participant uses a device to respond to the questions asked during the presentation.
TurningPoint supports a variety of response devices including infrared and radio frequency
ResponseCards as well as networked laptop and desktop computers and Smart Devices.

TurningPoint needs to know what types of response devices will be used before you run the
presentation. Access the Response Device settings to confirm TurningPoint is configured to your
needs.

You may need to confirm your settings when you add new response devices and change the number
of response devices to be used during a presentation session.

Additionally, you are able to test communication between TurningPoint and the response devices
using the Polling Test found in settings.

This section describes how to:

Add or Update Response Device Receivers
Enable vPad
Check Device Communication

Identify the Number of Devices to be Used

Add or Update Response Device Receivers

You may need to access the Response Device settings when you change the response device
receivers.

Before You Begin

You must have TurningPoint installed on the computer to be used for the presentations and response
device receiver and ResponseCards at hand.



Step by Step Instructions

1 Connect the device receiver Connect the USB Response Device Receiver to your computer.
to the USB port of the The device is now ready for use.
presentation computer.

Next Steps

If an audience member’s device is not being accepted, check the device’s ability to communicate.
Find more information in Check Device Communication on page 118. Radio Frequency response
devices provide on-screen confirmation that responses have been received. For infrared response
devices, the use of a Response Grid will help to alert you of a non-communicating device. Find more
information in View Polling Status on page 201.

Enable vPad

Use the Response Device settings to enable vPad use with TurningPoint.

Before You Begin

You must have TurningPoint installed on the computer to be used for the presentations and vPad
installed on the computer to be used by participants.



Step by Step Instructions To manage the response devices...

1 From the TurningPoint The Settings window opens.
toolbar, select Tools >
Settings. Settings Window

‘@06 Settings
£ Settings Polling Test
Objects Property Value
Application Response Reminders
Response Devices Countdown Seconds 10
Presentation
¥ 2. Where is the capital of Ohio o
o Ekiuribus Correct Answer Indicators
« Cincinnati Delay 4
« Youngstown
« Cleveland SEowhas
Y3 Where sthe cap1al(or Y Use Second Monitor Falie
« Pittsburgh &
« Harrisburg Display Showbar True
« Scranton Expand Showbar True
- Phiadelphia
va. W?v\verehu the c;wlal of the United|l| posoonse/Nonresponse Grid
« Washington State :
laFingtryBA _ Auto Size Grid T
« Washington D.C. Maximum Grid Width 800
« Washington, NC Maximum Grid Height 600
V5. Where is the capital of New Mexiq|| Use Second Monitor False
* Albugderqtie Grid Rotation Interval 2
« Santa Fe . s
Al Display Participant Names e
o Carslbad Cell Background Color 1
6. Where is the capital of Virginia? Cell Background Color 2
 Alexandria Cell Background Color 3

« Lynchburg

r Cell Background Color 4
o Martinsville

« Richmond Grid Background Color

Il

V7. What is the capital of Tennessee? | Grid Cell Text Color
=« Gatlinburg | Grid Opacity
« Memphis .
= Nashuille y
=23 RIS R

Reset All Settings

2 Select the Settings tab.

3 Select Response Devices The available response device settings display in the right pane
from the Settings Hierarchy. of the window.



4 Enable the vPad.

a Find Enable vPad under
the vPad settings.

b Select Enable vPad. A drop-down menu opens.

Settings Window: vPad Settings

‘606 Settings
Settings. Polling Test |
Objects Property. Value

Application ResponseCard Misc

Response Devices Force Channel Change False ]

Presentation § Expected Devices 30

¥2. Where is the capital of Ohio? .
T Enforce Participant List False 0]
« Cincinnati Overwrite User Information False 5]
« Youngstown
siGleveland ResponseCard Channels

>

V3. Where is_the capital of Pennsylvania? |[f [ - = =)
« Pittsburgh
« Harrisburg nknown 25 B
« Scranton Unknown 3 B
« Philadelphia Unknown 3 )

v 4. Where is the capital of the United Statg|| | yuooun a ]
« Washington State o = =
« Washington, PA i 5
« Washington D.C. Uniknown B B
« Washington, NC Unknown 56 L}

V5. Where is the capital of New Mexico? Unknown 61 ]
« Albuquerque Unknown 5 D]
« Santa Fe
« Los Alamos

« Carslbad vPad False

76, Where is the capial o Virginia?
* Alexandria Port Number 0
« Lynchburg
* Martinsville
« Richmond

¥ 7. What is the capital of Tennessee?
« Gatlinburg

Name

« Memphis
« Nashville

[——— ) YT € s RIS

(Reset Al setings) Enable vPads to connect to this computer.

c Select True. TurningPoint enables the vPad.

Note TurningPoint uses True as the default setting
for Enable vPad.

5 Close the Settings window. Your devices are ready for use with your interactive
presentation.

Next Steps

If an audience member’s device is not being accepted, check the device’s ability to communicate.
vPad response devices provide on-screen confirmation that responses have been received.

Repeat this procedure when you need to change your vPad settings. Additionally, go to Identify the
Number of Devices to be Used on page 120 when you need to make changes to the number of
devices being used with your presentations.



Check Device Communication

You should test the communication between a device and TurningPoint if an audience member’s
response is not being accepted during a live presentation. Radio Frequency and vPad response
devices provide on-screen confirmation that responses have been received. For infrared response
devices, the use of a Response Grid will help to alert you of a non-communicating device. Find more
information in View Polling Status on page 201.

Before You Begin

Ensure the device receiver is properly installed and the device to be tested is available.

Step by Step Instructions To test for device communication...

1 From the TurningPoint The Settings window opens.
toolbar, select Tools >
Settings. Settings Window

‘806 Settings
Settings. Polling Test |
Objeas Property i
Application Response Reminders
Response Devices Countdown Seconds 10
V2. Where is the capital of Ohio? .
« Columbus Correct Answer Indicators
« Cincinnati Delay <
« Youngstown
« Cleveland SHowkar
v3. i it ia?
3. Where isthe capital of Pennsylvania? [} ||\ oo 0 - »
« Pittsburgh
« Harrisburg Display Showbar True =]
« Scranton Expand Showbar True D]

« Phiadelphia

¥ 4. Where s the capital of the United Statd || Response/Nonresponse Grid
« Washington State
« Washington, PA

Auto Size Grid True 5]

« Richmond Grid Background Color

« Washington D.C. “ Maximum Grid Width 800
« Washington, NC Maximum Grid Height 600
5. Where is the capital of New Mexico? Use Second Monitor == D]
#Albuguerque U Grid Rotation Interval 2
« Santa Fe
« Los Alamos Display Participant Names True B
« Carslbad Cell Background Color 1 E
V6. Where is the capital of Virginia? Cell Background Color 2 [ —
© Alexandria Cell Background Color 3
: LM':::‘""S':":E Cell Background Color 4 [ —
| —

V7. What is the capital of Tennessee? Grid Cell Text Color
* Gatlinburg Grid Opacity
« Memphis v
« Nashville +
— )<~ [ — R

(" Reset All Settings )



2 Select Polling Test.

3 Select the Start Test button.

TurningPoint displays the Polling Test window. Use this window
to verify that TurningPoint can receive responses from the
devices.

Settings Window: Polling Test

‘e06 Settings

Settings Polling Test

ngngngng

( StatTest ) Polling Test Closed

TurningPoint is now ready to accept responses from the
response devices.



4 Press a key on each TurningPoint displays the Device ID, and the key entry from
response device to be used. each response device in the order in which they were tested.

Polling Test: Response Device Test

‘@06 Settings
( Settings Polling Test
( End Test ;] Polling Test Open
4
5 Select the End Test button. TurningPoint ends Polling test.
6 Close the Settings window. The device communication check is now complete.

Identify the Number of Devices to be Used

Access the Response Device settings whenever you need to change the number of expected
devices. TurningPoint uses the number of expected devices when choosing Simulated Data.



Step by Step Instructions To increase or decrease the expected devices...

1 From the TurningPoint The Settings window opens.
toolbar, select Tools >
Settings. Settings Window

806 Settings.
E Settings Polling Test )
‘Objects Property Value
Application Response Reminders
Response Devices Countdown Seconds 10
Presentation
V2. Where is the capital of Ohio a
ol Cblunibus Correct Answer Indicators
« Cincinnati Delay 4
« Youngstown
« Cleveland Shawhar
¥ 3. Where is the capital of Pennsylval tEseadilaniin: =
« Pittsburgh :
« Harrisburg Display Showbar True
« Scranton Expand Showbar True
« Phiadelphia
va. w:/mh.s the K:pllal of the United|l| pocponse/Nonresponse Grid
« Washington State A
«Waskinigtrs, A _ Auto Size Grid T
« Washington D.C. Maximum Grid Width 800
« Washington, NC Maximum Grid Height 600
V5. Where is the capital of New Mexiq|| Use Second Monitor False
¢flbucuerque “ Grid Rotation Interval 2
« Santa fe X 5
L Al Display Participant Names e
e Carslbad Cell Background Color 1
¥ 6. Where is the capital of Virginia? Cell Background Color 2
 Alexandria Cell Background Color 3

« Lynchburg
« Martinsville
« Richmond
V7. What is the capital of Tennessee? Grid Cell Text Color
* Gatlinburg Grid Opacity
« Memphis “

Cell Background Color 4
Grid Background Color

il

< Nashyille

[ —— — ] )<~ YT+

Reset Al Settings

2 Select Response Devices The available response device settings display in the right pane
from the Settings Hierarchy. of the window.



3 Enterthe number of expected
response devices.

a Find Expected Devices Settings Window: Expected Devices

806 settngs ‘

under the ResponseCard ' e |
|
Misc settings. | Aopicaion o ResponseCard isc ;
Response Devices Force Channel Change [ Fatse. B]
Presentation 30 |
V2. Where is the capital of Ohio? - . — |
| o Colurnbus, Enforce Participant List False [C]
| « Cincinnati Overwrite User Information False 5]

« Youngstown
« Cleveland ResponseCard Channels

V3. Where is the capital of Pennsylvania? |
« Pittsburgh . = Bl
« Harrisburg Unknown % B ||
« Scranton Unknown f B |
« Philadelphia Unknown 3 5] |

V4. Where is the capital of the United Statq| | |ninown N ]
« Washington State i - =]
« Washington, PA
« Washington D.C. "|Unknown 51 B
« Washingten, NC Unknown 56 B

¥5. Where s the capital of New Mexico? Unknown Gl Z]
« Albuguerque s, = ®
* Santa Fe
« Los Alamos
« Carslbad vPad

V6. Where is the capital of Virginia? Enable vPad True ]
« Alexandria Port Number 1025
« Lynchburg Name
« Martinsville
« Richmond

¥7. What is the capital of Tennessee?
« Gatlinburg

| « Memphis
i « Nashville v
[ ] )<Tv KIS
ResetAlSatings) The number of devices expected to participate in the session. This number is used for simulated polling.

b Select Expected Devices. A text box opens.

Note You cannot exceed the number of licensed
devices. For example, if you enter the number
of expected devices as 60 in this region, but
TurningPoint is licensed for 50 devices, only 50
devices can be used during the presentation.

This does not apply to presenters with an
unlimited license. They can use as many
response devices as they choose.

c Enter the number of
expected devices.

d Press the Enter key.

4 Close the Settings Window. The expected number of response devices has been updated.



Next Steps

Optionally, test your response device communication by selecting the Polling Test tab from the
Settings window. Find more information in Check Device Communication on page 118.



Settings

TurningPoint allows you to view and modify various settings from the Settings window. To access the
Settings window select Tools from the TurningPoint toolbar and settings.

Tools > Settings

: 1 .
|Tnuls '| Response Devices ¥ | Participant

@Tuming Reports

=| Standards

# Import from TestingPoint
& QuestionPoint
[3] TurningPoint Parser

& VantagePoint

4% Upgrade TurningPoint Receiver
You can adjust the settings in the Settings window:

Settings window

‘@06 Settings
£ Settings Polling Test
Objects Property vall
Application Response Reminders
Response Devices Countdown Seconds 10
¥ 2. Where is the capital of Ohio "
o Columbus Correct Answer Indicators
 Cincinnati Delay 4
« Youngstown
= Cleveland Showbar
v3. i
3. Where is the capital of Pennsylvall| |\ oL —
« Pittsburgh
« Harrisburg Display Showbar T
= Scranton Expand Showbar True
« Phiadelphia
T W'v‘v“h‘s the “:P“a' of the United|l|  gesponse/Nonresponse Grid
« Washington State :
=
+ Washington, PA  Auto Size Grid e
« Washington D.C. Maximum Grid Width 800
= Washington, NC Maximum Grid Height 600
5. Where is the capital of New Mexiq|l | |Use Second Monitor Fa
* Albuguerque

 Santa Fe

Grid Rotation Interval

Display Participant Names

= Los Alamos.
« Carslbad Cell Background Color 1
V6. Where is the capital of Virginia? Cell Background Color 2

« Alexandria
« Lynchburg
« Martinsville
« Richmond

. What is the capital of Tennessee?
« Gatlinburg
« Memphis. 4
= Nashville

e RIS

v

~

Cell Background Color 3
Cell Background Color 4
Grid Background Color
Grid Cell Text Color
Grid Opacity

(Reset All Settings )

The Settings window contains two tabs: Settings and Polling Test. See Check Device

Communication on page 118 for more information on Polling Test.



The Settings tab displays a Settings Hierarchy in the left pane of the window which allows you to
change the settings for Application, Response Devices, Presentation, Slide or an Answer. The right
pane of the window lists the settings. The settings are grouped by type and listed alphabetically. The
name of each setting is in the left portion of the right pane and its value is on the right. Some settings
may allow you to enter a value, while others will offer a drop-down menu to select from several
choices.

At the bottom of the Settings window is a region that displays a detailed description of a setting when
you select it. You can use these descriptions or the following pages to learn about the settings.

Settings Window: Reset Settings

‘806 Settings
Settings Polling Test )
Objects Property val
Application Response Reminders
Response Devices Countdown Seconds 10
Presentation
¥ 2. Where is the capital of Ohio? :
o Columbus Correct Answer Indicators
« Cincinnati Delay 4
« Youngstown
« Cleveland SHowEE
v3. ia?
3. Where is the capital of Pennsylvania — = »
« Pittsburgh X
« Harrisburg Display Showbar True B
« Scranton Expand Showbar True B
« Phiadelphia
va. chereh\.s the (;p\lal of the United Stat Response/Nonresponse Grid
« Washington State
Troe =
« Washington, PA Auto Size Grid 5
« Washington D.C. " Maximum Grid Width 800
« Washington, NC Maximum Grid Height 600
V5. Where is the capital of New Mexico? Use Second Monitor False ®»
 Albuquergue J) |Grid Rotation Interval 2
« Santa Fe Sieplay participant N e »
o Log Alamos isplay Participant Names e B
« Carslbad Cell Background Color 1 [ —|
¥6. Where is the capital of Virginia? Cell Background Color 2 | |
© Alexandria Cell Background Color 3 |
« Lynchburg
Cell Background Color 4
& Richmord Grid Background Color —
V7. What is the capital of Tennessee? Grid Cell Text Color | —
« Gatlinburg Grid Opacity
« Memphis
« Nashville -
— T | € = K10
("Reset All Settings )

4

The Reset all Settings button allows you to return the settings back to the default installation state.
The section describes:

Application Settings
Response Devices Settings
Presentation Settings

Slide Settings

Answer Settings

The following sections contain information about the settings available by selecting the Settings tab
and then selecting one of the following items from the Settings Hierarchy: Application, Response
Device, Presentation, an individual slide or an answer.



Application Settings

Application contains settings that affect how TurningPoint functions. The list below contains detailed
information for each setting.

Application Settings

‘806 Settings
[ Settings Polling Test |
Objects Property Value
T N ) Application Settings
Response Devices File Location {Users/i-Squared/Documents

Presentation
¥2. Where is the capital of Ohio?

« Columbus Shortcut Keys

+ Cincinnati Start Slide Show w1
« Youngstown Showbar %3
« Cleveland Open Polling s

vi. 2 .
3.Where isthe capital of Pennsylvania Close Polling <6
« Pittsburgh

« Harrisburg Repoll The Current Slide R4
« Scranton Response Grid 7
« Phiadelphia Nonresponse Grid xx8
¥4, Where is the capital of the United Statd
« Washington State
« Washington, PA
« Washington D.C.
« Washington, NC
¥5. Where is the capital of New Mexico?
* Albuquerque
« Santa Fe
« Los Alamos

Participant Monitor %9
Feedback and Messaging %0
" Toggle Percents/Counts X®2

« Carslbad
6. Where is the capital of Virginia?
* Alexandria
« Lynchburg
« Martinsville
* Richmond
7. What is the capital of Tennessee?
« Gatlinburg
* Memphis.
« Nashville

("Reset Al Settings )

Application Settings Allows you to view and change application settings.

Setting Description

File Location Determine the default location to
save your sessions. The default
setting is Documents. To change
the location:1.) Select Change to
open a dialog box. 2.) Choose a
file location. 3.) Select Open.

To restore to the initial default
location, click the Reset All
Settings button.

Shortcut Keys Allows you to view and change various shortcut key settings. To
change the default key strokes: 1.) Select the shortcut key to be



changed. 2.) Select Change to open a dialog box. 3.) Select the
new keystrokes. 4.) Select Save.

Setting

Description

Start Slide Show

Showbar

Open Polling

Close Polling

Repoll The Current
Slide

Response Grid

Non-response Grid

Participant Monitor

Determines what keystrokes Start
the TurningPoint Slide Show.

Determines what keystrokes
display and/or hide the Showbar
during your interactive
presentation.

Determines what keystrokes open
polling and allow participants to
provide responses to your
interactive presentation.

Determines what keystrokes
close polling and allow
participants to provide responses
to your interactive presentation.

Determines what keystrokes clear
the responses and enable you to
accept new responses from the
audience for the currently
displayed question. Both the
original responses and the new
responses are stored in the
session file.

Determines what keystrokes open
a Response Grid on the screen
and allow you to see which
participants have responded to
the question.

Determines what keystrokes open
a Non-Response Grid on the
screen. As each participant
responds, their response box is
removed from the grid.

Determines what keystrokes open
the Participant Monitor.



Setting

Description

Feedback and
Messaging

Toggle
Percents/Counts

Determines what keystrokes
opens and/or closes Feedback
and Messaging.

Determines what keystrokes
change the values displayed on
each chart. The values can be
represented as either numbers or
percents



Response Devices Settings

Response Devices contains settings for the response devices compatible with TurningPoint. The list
below contains more detailed information for each setting.

ResponseCard Misc

Response Device Settings

806 Settings
Settings Polling Test |
Objects Property Value
Application ResponseCard Misc
o W Force Channel Change False B
P ntlcr Expected Devices 30
¥2. Where is the capital of Ohio?
o Columibus, Enforce Participant List False D]
« Cincinnati Overwrite User Information Fabe B
« Youngstown
*(Cleveland ResponseCard Channels
¥3. Where is the capital of Pennsylvania? (| | 5 B
« Pittsburgh
« Harrisburg Unknown % B
o Scranton Unknown 31 ﬂ
« Phiadelphia Unknown 3% B
V4. Where is the capital of the United State Unknown a1 ‘:]
« Washington State el = -1
« Washington, PA
« Washington D.C. " Unknown 51 ]
« Washington, NC Unknown 56 5]
75, Where is the capital of New Mexico? Unknown Gl B
« Albuguerque =
g U |unknown & -
« Los Alamos
« Carslbad vPad
6. Where is the capital of Virginia? Enable vPad True
« Alexandria Port Number 1025
« Lynchburg o
« Martinsville
« Richmond
V7. What is the capital of Tennessee?
« Gatlinburg
« Memphis
« Nashville
(Reset Al Settings )

Allows you to view and change various response card settings.

Setting Description

Determines whether to force the
Receiver Channel to change at
the time of connection to the
computer. The default is set at
False and will force TurningPoint
to accept the channel from the
receiver. True will set the receiver
to the first available slot in
TurningPoint.

Force Channel
Change

Displays the number of Response
Devices that you expect to be
used during the presentation.
This is only required when using
Simulated Data.

Expected Devices



Setting

Description

Enforce Participant
List

Overwrite User
Information

Determines whether only
members of a Participant List can
respond during a presentation or
if anyone with a response device
can respond. The default is set to
True, which allows you to exclude
the responses from participants
who are not in the loaded
Participant List. When set to
false, all participants’ responses
will be accepted and responses
from participants who are not in
the loaded Participant List will be
appended to the end of that list.

Determines whether participant
data received from a response
device will overwrite the matching
fields in the Participant List. The
default is set to False, which will
not overwrite the Participant List.

Allows you to view the Response Receiver settings.

Setting

Description

Receiver

Displays Receiver ID and receiver
Channels of the receivers
connected to computer

Enables you to view and change various vPad settings.

Setting

Description

Enable vPad

Port Number

Name

Determines whether vPads can
participate in the presentation
remotely. The default is set to
False and will not allow vPads to
participate remotely.

Manually change the Port number
that vPads use to participate in
the presentation.

Displays the name of the
presentation computer.



Presentation Settings

Presentation contains settings for the creation of slides, the way they are displayed, and other
TurningPoint options. If you change a presentation-level setting, the change applies to all slides you
create in the future and in some cases in the currently opened presentation.

Response Reminders Settings

Correct Answer Indicators

Presentation Settings

("Reset All Settings )

‘806 Settings
Settings. Polling Test |
Objects Property val
Application Response Reminders
Response Devices Countdown Seconds 10
Presentation
¥ 2. Where is the capital of Ohio? :
o Columbus Correct Answer Indicators
« Cincinnati Delay 4
« Youngstown
« Cleveland SHowEE
\£ ia?
3. Where is the capital of Pennsylvania — = »
« Pittsburgh X
« Harrisburg Display Showbar True B
« Scranton Expand Showbar True B
« Phiadelphia
V4. Waereh\s the t:p\lal of the United Stat Response/Nonresponse Grid
« Washington State )
Troe =
« Washington, PA Auto Size Crid C )
« Washington D.C. " Maximum Grid Width 800
« Washington, NC Maximum Grid Height 600
V5. Where is the capital of New Mexico? Use Second Monitor o D]
 Albuquergue J) |Grid Rotation Interval 2
« Santa Fe Sieplay participant N e »
o Log Alamos isplay Participant Names e B
« Carslbad Cell Background Color 1 [ —|
¥6. Where is the capital of Virginia? Cell Background Color 2 | |
© Alexandria Cell Background Color 3 |
« Lynchburg
Cell Background Color 4
& Richmord Grid Background Color —
V7. What is the capital of Tennessee? Grid Cell Text Color | — |
« Gatlinburg Grid Opacity
« Memphis
« Nashville i
T—— (= D«

Enables you to view and set the Response Reminders setting.

Setting

Description

Countdown

Seconds

Set the number of seconds a
Countdown object will display.
The acceptable range is 1-999.
The default is set at 10 seconds.

Enables you to view and change Correct Answer Indicator

settings.

Setting

Description

Delay

Determines the number of
seconds between the end of
polling and displaying the Correct
Answer Indicator. The range can
be from 0 to 20 seconds. The
default is set at 4 seconds.



Enables you to view and change Showbar settings.

Setting Description
Use Second Determines if the Showbar is
Monitor displayed on the secondary

Display Showbar

Expand Showbar

monitor if available. The default is
set to False, which does not
display the Showbar on the
secondary monitor.

Determines if the Showbar is
visible during a SlideShow. The
default is set to True, which
displays the Showbar.

Determines if the Showbar is
displayed in its expanded state.
The default is set to True, which
displays the Showbar in its
expanded state.

Enables you to view and set the Response/Non-Response Grid
Settings. To change Grid Colors: 1.) Select the current color to
display the Color Select window. 2.) Select the new color. 3.)

Close the window.

Setting

Description

Auto Size Grid

Maximum Grid
Width

Maximum Grid
Height

Determines whether the
Response/Non-Response Grid
will automatically resize to fit the
screen. The default is set to True,
which automatically resizes the
Response/Non-Response Grid.

Determines the maximum width,
in pixels, of the Response/Non-
Response Grid when the Auto
Size Grid is set to False. The
default size is set to 800.

Determines the maximum height,
in pixels, of the Response/Non-
Response Grid when the Auto
Size Grid is set to False. The
default size is set to 600.



Setting

Description

Use Second
Monitor

Grid Rotation
Interval

Display Participant
Names

Cell Background
Color 1

Cell Background
Color 2

Cell Background
Color 3

Cell Background
Color 4

Grid Background
Color

Grid Cell Text Color

Gird Opacity

Determines if the grid is displayed
on secondary monitor if available.
The default is set to False, which
does not display the Showbar on
the secondary monitor.

Determines the number of
seconds a Response/Non-
Response Grid will pause
between intervals. The
acceptable range is 0.5 to 10
seconds. The default is set at 2.

Determines if Participant names
will be displayed in the
Response/Non-Response Grid.
The default is set to True, which
will display the Participant Names

Determines the color that will be
used for the Response/Non-
Response Grid’s cell 1st
background color.

Determines the color that will be
used for the Response/Non-
Response Grid’s cell 2nd
background color.

Determines the color that will be
used for the Response/Non-
Response Grid’s cell 3rd
background color.

Determines the color that will be
used for the Response/Non-
Response Grid’s cell 4th
background color.

Determines the color that will be
used for the Response/Non-
Response Grid background color.

Determines the color of the text
that will be used in the
Response/Non-Response Grid.

Determines how transparent or
opaque the Response/Non-
Response Grid is displayed.
Move the slider to the right to
increase opacity and to the left to
decrease opacity.



Slide Settings

Slide settings affect specific slides and answers. The slide settings apply to the slide selected from
the Settings Hierarchy (and the particular answer, if applicable).

Slide Settings

‘806 Settings
Sertings Polling Test
Objects Property Valie
Application N Slide Settings
Response Devices Demographic Question Fise )
presentation ;
uestion Alias Where is the capital of Ohio?
2. Where is the capital of Ohio? - 4
« Columbus
« Cincinnati
« Youngstown
« Cleveland

¥3.Where isthe capital of Pennsylvania?
« Pittsburgh
« Harrisburg
« Scranton
« Phiadelphia
¥4, Where is the capital of the United Statd
« Washington State
« Washington, PA
« Washington D.C.
« Washington, NC
5. Where is the capital of New Mexico?
* Albuquerque
« Santa Fe
« Los Alamos

« Carslbad
6. Where is the capital of Virginia?
* Alexandria
« Lynchburg
« Martinsville
* Richmond
¥7.What is the capital of Tennessee?
« Gatlinburg
* Memphis.
« Nashville

("Reset Al Settings )

Slide Settings Enables you to view and set Slide settings.

Setting Description

Demographic Determines if the question on the
selected slide is treated as
demographic question. The
default is set to False, which does
not treat the question as
demographic.

Question Alias Determines how the question is
labeled. This applies only to some
reports. The default is set to how
the question appears on the slide.



Answer Settings

Answer-level settings affect specific answers. The answer settings apply to the answer selected from

the Settings Hierarchy.

Answer Settings

‘8006

Answer Settings

Settings

Objects
Application
Respanse Devices
Presentation
2. Where is the capital of Ohio?
* Columbus
« Cincinnati
« Youngstown
« Cleveland
V3. Where isthe capital of Pennsylvania?
« Pittsburgh
« Harrisburg
« Scranton
« Phiadelphia
¥ 4. Where is the capital of the United Statq
« Washington State
« Washington, PA
« Washington D.C.
« Washington, NC
5. Where is the capital of New Mexico?

3

« Albuquerque
* Santa Fe
« Los Alamos,
« Carslbad
¥6. Where is the capital of Virginia?
« Alexandria
« Lynchburg
« Martinsville
* Richmond
V7. What is the capital of Tennessee?
« Catlinburg
« Memphis
« Nashville

("Reset All Settings )

Setting

Settings Polling Test |
Property Value
Answer Settings

Answer Alias Columbus

Answer Value NoValue 5]

This enables you to view and change the Answer settings.

Description

Answer Alias

Answer Value

Determines the Alias (Name) that is
used for the chart labels and in
some reports. The default is set to
the answers entered during slide
creation.

Determines whether the Answer is
Correct, Incorrect, No Value, or has
a point value of zero through
10,000. The default is set to No
Value.



Where Do I Go From Here?

If you are setting up your devices for the first time, the next step is to create your Participant List. A
Participant List allows you to track the responses provided by your audience for each slide you
present. Find instructions to create a Participant List in Chapter 5: Track Participants.

If you have installed new response device hardware, and you have already set up your Participant
List, you can create a new interactive presentation or run an existing presentation using the new
device. Find instructions to create slides in Chapter 3: Creating and Saving Slides. Find instructions
to run a presentation in Chapter 7: Run Presentations.



Track
Participants

Participant Lists identify the members of your audience—your students, your trainees, your survey
respondents—who will use a response device to respond to questions during your presentation. The
participant name and other required information are stored along with the Device ID, a unique
identifier for a response device. The Device ID is printed on the device tag, which is located on the
back of the device (unless you are using vPad response software).



Recall the five steps to presentation success.
Five Steps to Success

=

(Optionally)
Use Tools

1 Enter question baxt...

- h I

Install TurningPoint

Create Slides

Test
Response Devices

L
)
Create
Participant List

r————
Where is the capital of Ohio

1. Coumbus. -

2 Cicienst
3 Yousguiown
ray-—

LSS

Run Presentation

(Optionally)

Save Session Run Reports

This chapter discusses creating and managing a Participant List.



Create Participant Lists

Create a Participant List using the Participant List Assistant.
You may create multiple Participant Lists to be used with the same interactive presentation. One
Participant List contains information about one audience group. Creating a multiple Participant Lists

allows you to capture responses from multiple audiences to your slides.

Create a Participant List Using Participant List Assistant

Create a Participant List Using Participant List Assistant

The Participant List Assistant guides you through the creation of a Participant List to be used with
your interactive presentation. You can control the number of responses TurningPoint will accept,
which equates to the number of audience members by selecting to enforce a Participant List. A
Participant List captures the audience names, their Device IDs, and other relevant information. Find
more information about enforcing a Participant List in Response Device and Settings Management
on page 97.

Create a Participant List using the Participant List Assistant. You can choose from using standard list
templates or create one of your own to store as much information about your audience as is desired.

Step by Step Instructions To create a Participant List...

1 From the TurningPoint Participants Menu

toolbar, select Participants > Participants *| (Auto) - E

Participant List Assistant. — -H
lzij Display Participant Monitor

b:i“' Participant List Assistant
nﬁ Import a Participant List
{2, Edit a Participant List

'@,\ Delete a Participant List

b;’é} Refresh the Participant Lists



2 Select a template to be used
for the new Participant List.

The TurningPoint Participant List Assistant window opens
presenting the option to use a pre-defined Participant List
template or to create a custom template. Custom templates
created in the past will appear in the Custom Templates region
when the Custom Template button is selected.

Participant List Assistant

"ne e Participant List Assistant

Please Select A Participant List Template To Start

 Education Template
) Corporate Template
() All Available Fields
() Blank Template
() Custom Template
Custom Templates
Template 1
Template One

( Cancel ) Go Back (" Continue )

4
Participant List template choices include:

Education—contains standard student information used
for K-12 and higher education presentations, such as
name and student ID.

Corporate—contains entries for the information most
often used in corporate feedback meetings including
name, company name, telephone numbers, etc.

All Fields—contains all information entries defined for use
with TurningPoint.

Blank—allows you to create a personalized Participant
List and to name the template.



Custom—allows you to select a previously created
template from the list.

Tip  Each of the templates can be customized. It
may be faster to add and remove entries from
a pre-defined template than to select Custom
template and choose every entry.

3 Select the Continue button to TurningPoint displays the Participant List information entries
continue. (called fields). All entries that make up the template appear in
the Selected Fields region on the right. Use this page to add,
delete, or reorder the entries that make up the template.

Participant List: Add or Remove Fields
0 06 Participant List Assistant |

Please Select Your Participant List Fields

[ Available Fields [ Selected Fields
Last Name Last Name
First Name First Name
Voting Weight Student ID
Address 1

Address 2

City —

State/Province

Zip/Postal Code

Country

Phone
Mobile 3

Faw

( Cancel ) ( Go Back :) ( Continue :)
A




4 Optionally, customize the list
of Selected Fields.

* To remove an entry from When selecting entries from the fields lists, hold Shift +
the template, select it click to select multiple contiguous entries, or Command +
under the Selected Fields click to select multiple entries.
region and press the
Delete key.

Note Alternatively, press the “-” button located at
the bottom right of the window to delete the
selected entry.

* To add an entry to the

template, select the

desired entry from the Note Alternatively, press the “+” button located at
. . , the bottom right of the window to add the
Available Fields region, select entry.

and drag and drop the field

into Selected Fields.

* To change the order in
Selected Fields, select the
field and drag and drop it
up or down the list.

5 Select the Continue button to TurningPoint displays the Participant List summary page.
continue.

Participant List Assistant: Summary
fa) 06 Participant List Assistant |

Participant List Information

Summary

Name: New List 7-19-2007 8-51 AM
Number of Fields: 3

Click "Finish" to generate your new Participant List and launch the Participant List Editor. The
Editor allows you to add and edit participant information.

( Cancel ) ( Go Back :) ( Finish :)
A




6 Optionally, edit the
Participant File composition.

7 Select the Finish button to
create the Participant List
and save it to a file.

8 Optionally, save the template
for future use.

You can change the Participant List file name by entering a new
name over the old one. Select the Go Back button to add or
delete a field.

TurningPoint displays the Participant Information window where
you can type or edit data. You can also Add/Remove or Rename
Fields and Groups from this window. Find more information on
editing a Participant List in Modify a Participant List on

page 145.

Participant List Assistant: Participant Information

"®@06 | New List 7-19-2007 8-51 AM.tpl
Device ID Last Mame First Name Student ID
1

K ( Done )

If you have modified a pre-defined template or created a custom
template, TurningPoint asks whether to save the settings as a
custom template. If you select the Yes button to name and save
the template, the custom template will be available under
Templates in your Participant Folder when you create a
Participant List.



9 Add names and other Participant Information

participant information to the €06 [Lbew List _19:2007 3 51 Al tpl
L. i Device ID Last Name First Name Student ID
new Participant List. 1 76 Washi... George 1776
2 85 Franklin | Benjamin 1752
3 90 Hamilton Alexan... 1801
4 43 Adams John Q. 7679
5
i f- (" Done )
i
10 Select Save to save the data TurningPoint adds the new Participant List to TurningPoint
in the Participant List before toolbar in the Select a Participant List drop-down menu.

closing the Participant
Information window.

Next Steps

Find more information on editing and deleting your Participant Lists in Manage Participant Lists on
page 145.



Manage Participant Lists

After you have imported a Participant List or created one with the Participant List Assistant, you can
make changes to a Participant List or delete it altogether.

This section describes how to:

Modify a Participant List
Delete a Participant List

Modify a Participant List

Follow these steps if you would like to make changes to an existing Participant List. Although the
presenter’s computer assigns response Device IDs to each participant, you can change the recorded
Device ID for a participant by modifying the list.

Before You Begin

A Participant List should have a.tpl extension (TurningPoint participants format). You must import the
Participant List or create a list using the Participant List Assistant before editing it with TurningPoint.

Step by Step Instructions To modify a Participant List...

1 From the TurningPoint Participants Menu
toolbar, select Participants >

|Participants '| (Auto) ¥ Ei' I
Edit a Participant List. e P

@ Display Participant Monitor

aq-’ Participant List Assistant
&ﬁ Import a Participant List

"s_Edit a Participant List
'@, Delete a Participant List

ﬁ? Refresh the Participant Lists



TurningPoint displays a window of Participant Lists saved in
Documents/TurningPoint/Participants.

2 Selectthe desired Participant TurningPoint displays the Participant List data in the Participant
List, and then select the Information window. The grey fields represent data that cannot
Open button. be edited, such as the column titles and row numbers.

Participant Information window

‘@006 | New List 7-19-2007 8-51 AM.tpl )
Device ID Last Name First Name Student ID
1 76 Washi... George 1776
2 85 Franklin | Benjamin 1752
3 90 Hamilton Alexan... 1801
4 43 Adams John Q. 7679
5
"l (" Done )
4
3 Optionally, edit the existing
data in the white fields by
selecting the entries and
typing new information.
4 Optionally, Add a Field.
a Select a column in the TurningPoint inserts the new field after the last column.

Participant Information
window.



b Select the down arrow at
the bottom of the window.

c Select Add Field.

d Type the name of the new
field in the space provided
or select a field from the
drop-down menu.

e Select Add.

Participant Information: Edit

(LRI RL N

'6 06 _ | New List 7-19-2007 8-51 AM.tpl
Device ID Last Name First Name 5tudent ID
76 Washi... George 1776
85 Franklin Benjamin 1752
90 Hamilton Alexan... 1801
43 Adams John Q. 7679
- ] B ( Done
Rename Field <
Add Field
Delete Field

Delete Participant

Save ®S5
Save As... 4 88S

A menu opens listing the available editing options.
An Add Participant Information window opens.

Participant Information: Add Participant Information

Please enter a name for the new field

| =
( Cancel ) f—h:l-el%

TurningPoint adds the field at the end of the list.



f Repeat steps a through e
to add additional fields.

Optionally, Rename a Field.

a Select the field that you
want to rename.

b Select the down arrow at Participant Information: Edit Menu

the bottom of the window. 06 L New List 7_19:2007 B_SLAM 0l |
Device ID Last Name | First Name Student & |
185 Franklin  Benjamin Fe2Z 00
2 76 Washi... George
3 90 Hamilton Alexan...
4 43 Adams  John Q.
5 L 1]
[ ]
[ ]
[ ]
[ 1]
[ ]
[ ]
[ ]
[ 1]
[ ]
[ ]
L 1]
[ ]
[

==
—  Rename Field 4
Add Field
Delete Field
Delete Participant
Save #8S
Save As... {+38S

TurningPoint displays the available editing options.



c Select Rename Field.

d Enter the new name of the
field or select a field form
the drop-down menu.

e Select Change.

A text entry window opens.

Participant Information: Field Entry

Please enter a name for the new field

}:}
(i Cancel j} Hﬂd—)

TurningPoint renames the selected field.



6 Optionally, Remove a Field.

a Select the Field that you
want to remove.

b Select the down arrow at Participant Information: Edit Menu
the bottom of the window. ‘@006 | New List 7-19-2007 8-51 AM.tpl "
Device ID Last Name First Name Wl
185 Franklin | Benjamin
2 76 Washi... Ceorge
3 90 Hamilton Alexan...
4 43 Adams  John Q.
5 L1
[ ]
L1
L1
[ ]
[ ]
L1
L1
[ ]
L1
L1
L1
[ ]
]
1)
__  Rename Field 4
Add Field
Delete Field
Delete Participant
Save 85
Save As... {+385

TurningPoint displays the available editing options.

c Select Delete Field. TurningPoint deletes the selected field.



7 Optionally, rearrange the
column order in your
Participant List.

a Select the column you
would like to be moved.

b Drag and drop the column
in its new location.

8 Select File > Save. A confirmation message displays.

Delete a Participant List

This section describes how to remove a Participant List from TurningPoint.

Before You Begin

Deleting a Participant List sends the file to the computer’s Trash. Save a backup copy in another
location if you would like to be able to access the file later.



Step by Step Instructions To delete a Participant List...

1 From the TurningPoint Participants Menu

toolbar, select Participants > |Pamcipanu _| (Auta) v | |
Delete a Participant List. . . r

ﬁ Display Participant Monitor

ﬁ‘#' Participant List Assistant
% Import a Participant List
{2, Edit a Participant List

Ix Delete a Participant List

&;:)Refresh the Participant Lists

TurningPoint displays a window listing all Participant Lists.

2 Select the file name of the Delete Participant List
Participant List you wish to © O ©  Delete Participant List
remove.

Select a Participant List to delete

Corporate List.tpl
Historic men.tpl
MNew List.tpl

Run Through One.tpl
Test List.tpl



3 Click the Delete button. TurningPoint removes the file from the list.

Tip

To retrieve a Participant List after deleting it,
open the computer’s Trash, find the file and
select it. Drag and drop the file from the Trash
to a new location. If you choose to drag and
drop the file to a new location, It will not be
available to TurningPoint unless you import the
file.




Where Do I Go From Here?

This chapter has demonstrated how to create and customize Participant Lists for your presentation.

If you have not set up the hardware devices for participants to respond, Chapter 4: Response Device
and Settings Management demonstrates this process. You only need to set up hardware devices
once on the computer you will use them with, unless you add or change the hardware devices.

If you have already set up hardware devices and have a Participant List for the audience you will be
presenting to, you are ready to conduct your presentation! Chapter 7: Run Presentations
demonstrates this process.



Tools

TurningPoint offers tools that allow you to use powerful advanced features:

Create and assign standards for evaluating participants
Create slides aligned to state standards using QuestionPoint
Create slides from imported files

The Standards tool enables you to use reports to evaluate the performance of participants based on
standards. You can use the built-in standards or set up a list of standards and associate those
standards with questions, and then evaluate the performance of the audience as a whole, by groups,
or by individuals on each standard. Find more information in Standards on page 156.

QuestionPoint allows you to access a question bank to create slides. Find more information in Create
Slides from QuestionPoint on page 170.

The TurningPoint Parser allows you to automatically create presentations from XML or Word
documents. Find more information in Import Slides with the TurningPoint Parser on page 184.

The Import from TestingPoint tool allows you to automatically create presentations from TestingPoint
documents. Find more information in Import Slides from TestingPoint on page 186.



Standards

TurningPoint’s standards tools allow you to use built-in standards (per state/country, type, subject and
grade level) or to create your own lists of standards on which participants can be evaluated. For
training, teaching, or testing, standards help you organize the material in your presentation into
subject areas, competencies, or other standards which the participants should meet. You can then
view participants’ results by standards using Turning Reports. Find more information in Reports on
page 211.

Before you can assign standards to slides in a presentation, you need to select from the Built-in
Standards or create a list of the standards you will be using.

This section describes how to:

Create and Assign a Built-in Standards List
Create a Custom Standards List

Assign Custom Standards to Slides

Create and Assign a Built-in Standards List

TurningPoint 2008 comes loaded with built-in standards per state/country, topic, subject and grade
level. Create a list of standards using any of these criteria.



Step by Step Instructions To create a Built-in Standards List...

1 From the TurningPoint The Tools menu opens.

toolbar, select Tools.
Select Standards

|Tnuls "l Response Devices ¥ | Participant

%Tuming Reports
& Settings

§ standards

# Import from TestingPoint
@ QuestionPoint
[ TurningPoint Parser

& VantagePoint

4 Upgrade TurningPoint Receiver

2 Select Standards from the The Standards window opens.
Tools menu.
Standards Window
"nee Standards i
————————————{ Built-in Standards = Custom Standards
(State.. &9 [Type.. 4] [ subject... %) [ Grade...
Standards Presentation

¥ Presentation

¥Slide 2: Where is the capital of Ohio?
¥Slide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexici
¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
¥Slide 8: Which one is the United States Fla:
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

[ S - BEIC

Standard: 3] [+ — -

4



Select Built-in Standards. A window opens and displays four drop-down menus: State...,
Type..., Subject..., and Grade....

Standards Window

00 e Standards

—[‘—Buik—hrﬁhndaﬂh% Custom Standards |
State... qﬁ Type... e Subject... %) [Grade... I |

Standards Presentation

¥ Presentation
¥Slide 2: Where is the capital of Ohio?
¥5lide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexic:
¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
¥Slide 8: Which one is the United States Fla:
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

standard: %) [ +] - =

4

From the State... drop-down The Type... drop-down menu populates with topics for the
menu, select a state. selected state.

Built-in Standards: Select a State

088 Standards

dards | Custom Standards |

+ | | Subject... 4] [ Crade... )

Ohio
Pennsylvania

Presentation

¥ Presentation
¥Slide 2: Where is the capital of Ohio?
¥Slide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexic:
¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
¥5lide 8: Which one is the United States Fla:
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

[ = = R [ = = V4>

Standard: |3 [+ - -

A




From the Type ... drop-down The Subject... drop-down menu populates with subjects for the
menu, select a type. selected topic.

Built-in Standards: Select a Type

0 e Standards
—{--Buﬂt—hrﬁhndmdsﬂ Custom Standards
Ohio pe ) [Crade.. /4]
Academic Content Standards
- Benchmarks
R | Early Learning Content Standards

on
¥Slide 2: Where is the capital of Ohic?

¥Slide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexic
¥Slide 6: Where is the capital of Virginia?

¥Slide 7: What is the capital of Tennessee?
¥Slide 8: Which one is the United States Flas
¥Slide 9: What is the capital of Michigan?

¥Slide 10: What is the capital of Delaware?

[ = = BRI

Standard: 5] [+ - =

4
From the Subiject... drop- The Grade... drop-down menu populates with grade-levels for
down menu, select a subject. the selected subject.
Built-in Standards: Select a Subject
‘066 Standards |
—E—hﬂt—hrsundards—{ Custom Standards |
Ohio |+] [ Academic Content ... bje 3
Agriculture - 2003
Arts: Dance - 2003 E
Standards

—  Arts: Music - 2003 -
Arts: Visual Arts - 2003
Business Education - 2004

Drama/Theatre - 2003 g™
English Language Arts - 2001 e
English Language Arts - 2003 '
English Language Proficiency - 2006 ?
Foreign Language - 2003 EFEIZ
|

Health Occupations - 2004
Human Services - 2002
Library Guidelines - 2003 re?
Mathematics - 2001
Mathematics - 2003

Science - 2003

Social Studies - 2003
Technical Occupations - 2004
F— I Technology - 2003
—— Work and Family Life - 2003

10

4



From the Grade... drop-down
menu, select a grade-level.

All of the standards for the selected state, type, subject, and
grade-level display in the left pane of the Standards window.

Built-in Standards: Select a Grade

006 Standards
(“Built=in Standards | Custom Standards |
" Ohio ['%) [ Academic Content ... [5] [ English Language P... ade
Grades: K-2
Kindergarten
Standards Presentation | Grades: 1-2
¥ Presentation Grade 2
¥Slide 2: Where is the Grades: 3-5
¥Slide 3: Where is the  cooqocie g
¥Slide 4: Where is the Crades: 9-12 H
¥Slicle 5: Where is the s
¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
L ¥Slide 8: Which one is the United States Fla:
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?
[ == = BRI
Standard: 3] [+ = -
4
Drag and drop the standard Standards Window: Standards for Presentation
; ; a) Standard 1
to add it to the presentation or ae ndard:
SpeCIfIC Sllde { Built-in lards | Custom Standards |
" Ohio H—j " Academic Content ... H—j ["English Language P... )%i | Grades: K-2 |+j
Standards Presentation
¥Grades: K-2 n ¥ Presentation
VELL.K-2.1 - LEP students will develop th ELL.K-2. - Follow modeled directions, su.
ELL. 1 - Comprehend spoken inst ELL.K-2. - Ohio has no Content for this 5.

VELL.K-2. - Beginning Level

ELL.

P ELL.K-2. - Intermediate Level
PELL.K-2. - Advanced Level

¥Slide 2: Where is the capital of Ohio?

¥Slide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexic

~2. - Follow modeled directi

P ELL.K-2. - Proficient/Trial-mainstreg
P ELL.K-2.1.2 - Identify main ideas and s|
B ELL.K-2.1.3 - Determine speaker attitu
P ELL.K-2.1.4 - Comprehend the meanin|
P ELL.K-2.1.5 - Make inferences and pre

¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
¥Slide 8: Which one is the United States Flas
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

J

PELL.K-2.2 - LEP students will develop the ‘=

s

P ELLK-2.3 - LEP students will develop the

(&

- J

el

+

Standard: | %)

& - BRI

ELL.K-2.1.1 - Comprehend spaken instructions



9 Repeat these steps
beginning with step 4 to add
standards to additional
slides.

10 When you are finished
assigning standards, select
the Save button.

You can remove a standard by highlighting it and pressing the
delete key on the keyboard.

Note Alternatively, press the “-” button located at
the bottom of the window to remove the
selected standard.

Assign multiple standards or use multiple Standards Lists.

Create a Custom Standards List

TurningPoint allows you to create a list of standards to suit your specific needs.



Step by Step Instructions To create a Custom Standards List...

1 From the TurningPoint The Tools menu opens.
toolbar, select Tools.

Select Standards

|Tnu|s "'| Response Devices ;1 Participant
bk :
gTummg Reports
éd" Settings

§ standards

# Import from TestingPoint
& QuestionPoint
[3] TurningPoint Parser

& VantagePoint

42 Upgrade TurningPoint Receiver

2 Select Standards from the The Standards window opens.
Tools menu.
Standards window
"cee Standards |
—————————————{ Built-in Standards | Custom Standards |
[state... B9 [Type... 41 [ Subject... 2] [ Grade...
Standards Presentation

¥ Presentation

¥Slide 2: Where is the capital of Ohio?
¥Slide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexici
¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
¥Slide 8: Which one is the United States Flas
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

[ < - BEID

Standard: 3 [+ — -

¥



3 Select Custom Standards
Lists.

4 Select the New button.

5 Optionally, double click on
the name and enter a new
name.

A drop-down menu displays and allows you to choose from the
Standards Lists in your Standards folder. Alternatively, select
the Choose button to display the Standards Lists in your
Standards folder.

Custom Standards Window
00 Standards i

| Built-in Standards | Custom Standards ']

<New> B Choose...

Standards Presentation
¥ Presentation

¥Slide 2: Where is the capital of Ohio?
¥Slide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexic
¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
¥5lide 8: Which one is the United States Flas
vSlide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

EE————————————3 ..

[‘Standard: |%) El

New List

( Cancel ) ( Save )

ra

TurningPoint places a new list under the Standards Pane of the
Custom Standards window.

TurningPoint displays the new Standards List in the left-hand
pane of the Standards Window.

The new Standards List has a top-level category named <New>.

Note The standard is renamed when you save the
standards list.




6 To add a category or a
standard, complete the
following steps.

a Select the parent category
in which to include the
category or standard you
wish you to add.

Categories arrange standards into a hierarchy.

Customs Standards: Select Parent Category

066 Standards
" Built-in Standards | Custom Standard: }
=
Standards Presentation
¥ Presentation

Standard: B‘ =

¥Slide 2: Where is the capital of Ohio?
¥Slide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexic
¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
¥Slide 8: Which one is the United States Fla
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

& - BEIG

New List

4



b Select the Category or
Standard from the
selection box at the bottom
of the Standards Window.

c Repeat steps a and b until
you have added all the
categories and standards
you require.

When you are finished
creating your Standards List,
select the Save button.

Select the Yes button.

You can change the name by double clicking on the
category or standard and entering a new name.

Custom Standards Window: Add Standard/Category

"0 e Standards

[ Built-in Standards | Custom Standards

<New> B ( Choose... } [ New

Standards [ Presentation
¥ Presentation

¥Slide 2: Where is the capital of Ohio?
¥Slide 3: Where is the capital of Pennsylvani
¥ Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexic
¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
¥Slide 8: Which one is the United States Fla:
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

¢ Standard: ' [+]
| Ccategory.

—

( Cancel ) ( save )

3

TurningPoint adds the category or standard to the parent
category you selected.

Select a category or standard from the list and select the
Delete key to remove a category or standard from the list.
Double click on a category or standard to change the
name.

Note Alternatively, press the “-” button located at
the bottom of the window to remove the
selected category or standard.

TurningPoint indicates that you have made changes to the
Standards List and asks if you would like to save your changes.

A Save As dialog displays and allows you to name the Standard
List.



9 Select Save. TurningPoint saves the changes to your Standards List file and
the Standards window closes.

Next Steps

To associate standards with slides, follow the instructions in the next section, Assign Custom
Standards to Slides.

Assignh Custom Standards to Slides

Assigning a Custom Standards List to slides allows you to use TurningPoint reports to assess
participants’ performance on slides relating to the standards.

Before You Begin

You should create or obtain Standards Lists to be assigned to the slides. Find more information in
Create a Custom Standards List on page 161.

Step by Step Instructions To assign standards to slides...

1 From the TurningPoint The Tools menu opens.
toolbar, select Tools.
Select Standards

: B .
|Tnuls '| Response Devices ¥ | Participant

@’Tuming Reports
& Settings

§ standards

# Import from TestingPoint
& QuestionPoint
[3] TurningPoint Parser

& VantagePoint

4 Upgrade TurningPoint Receiver



2 Select Standards from the The Standards window opens displaying two options: Built-in
Tools menu. Standards and Custom Standards.

Standards window
"0 [ Ns] Standards |

{ Built=in Standards | Custor Standards |

State... 59 | Type... %) Subject... "+ [Crade...

[ Standards | | Presentation
¥ Presentation

¥Slide 2: Where is the capital of Ohio?
¥Slide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexici
¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
¥Slide 8: Which one is the United States Fla:
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

Standard: | &

4
3 Select Custom Standards A drop-down menu displays and allows you to choose from the

Lists. Standards Lists in your Standards folder. Alternatively, select



Select a Standards List in
one of the following ways:

a Select a Standards List
from the Standards folder
using the drop-down
menu.

b Select a Standards List
from elsewhere using the
Choose button.

the Choose button to display the Standards Lists in your
Standards folder.

Custom Standards Window
066 Standards i

" Built-in Standards | Custom Standards ]

<New> B ( Choose... } ([ New

Standards Presentation
¥ Presentation

¥Slide 2: Where is the capital of Ohio?
¥Slide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexic
¥Slide 6: Where is the capital of Virginia?
¥Slide 7: What is the capital of Tennessee?
¥Slide 8: Which one is the United States Fla:
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

(tandara: 1) [ +]

New List

( Cancel ) ( Save )

4

The categories and standards are displayed in the left-
hand pane of the Standards window.

The categories and standards are displayed in the left-
hand pane of the Standards window.



5 Drag and drop the standard Standards Window: Standards for Presentation
to add it to the presentation or nee Stendards

-/ Built-in Standards | Custom Standards }

specific slide.
g
Standards | | Presentation
¥English ¥ Presentation
P Reading p
Comprehension ¥Slide 2: Where is the capital of Qhio?
¥ Slide 3: Where is the capital of Pennsylvani
¥Slide 4: Where is the capital of the United.
¥Slide 5: Where is the capital of New Mexic
¥Slide 6: Where is the capital of Virginia?

5 ¥Slide 7: What is the capital of Tennessee?
¥5lide 8: Which one is the United States Fla:
¥Slide 9: What is the capital of Michigan?
¥Slide 10: What is the capital of Delaware?

Candrs ) [+1-] B
‘Comprehension
Cancel ) Save
4
You can remove a standard by highlighting it and pressing the
delete key on the keyboard.

Note Alternatively, press the “-” button located at
the bottom of the window to remove the
selected standard.

6 Repeat these steps Assign multiple standards or use multiple Standards Lists.

beginning with step 5 to add
standards to additional
slides.

7 When you are finished
assigning standards, select
the Save button.

Next Steps
Several reports allow you to assess participants’ performance on the standards you assigned. Find
more information in Reports on page 211.



QuestionPoint

QuestionPoint is a question bank of 30,000 assessment items aligned to state standards and sorted
by grade and subject. This bank of questions enables teachers and administrators to easily generate
assessments and create interactive presentations from those assessments.

This section describes how to:

Create Slides from QuestionPoint

Create Slides from QuestionPoint

You can use the assessments found in QuestionPoint to create an interactive presentation.
QuestionPoint has been integrated with TurningPoint to provide a seamless connection between the
two applications. Creating an interactive presentation is quick and easy.

Step by Step Instructions To generate a presentation using QuestionPoint...

1 From the TurningPoint The Tools menu opens.
toolbar, select Tools.

Select QuestionPoint

—— .
|Tnufs '| Response Devices ¥ | Participant

E"Turning Reports
& Settings

i: Standards

# Import from TestingPoint

QuestionPoint
3] TurningPoint Parser

& VantagePoint

4@ Upgrade TurningPoint Receiver



Select QuestionPoint. The QuestionPoint window opens.

QuestionPoint
‘@06 QuestionPoint |
Standards
(State. &Y [ Type... %) Subject... %) [Crade.
Standards Aligned Questions Selected Questions

e ..

Generate Slides

The window displays the Standards, Aligned Questions, and
Selected Questions window panes and the State..., Type...,
Subject..., and Grade..., drop-down menus.

From the State... drop-down
ene

QuestionPoint: Select a State

QuestionPoint

menu, select a state on which

Standards

to base your assessment.

Standards

¥ State... Subject... v | | Grade...
Alabama

| Alaska faned Questions Selected Questions

Arizona

Arkansas

Australia

Canada

Colorado

Connecticut

Delaware

District of Columbia

Florida

Georgia

Hawalii

Idaho

lllinois

Indiana

Ireland

Kansas

Kentucky

Louisiana

Maine

Massachusetts
Michigan
Minnesota
m::::’s::?p\ Generate Slides
Montana 7
Nebraska
Nevada
New Hampshire
v



Select a type of standard
from the Type... drop-down
menu.

Select a subject from the
Subject... drop-down menu.

The Type... drop-down menu populates with the types of
standards available for the selected state.

QuestionPoint: Select a Type

[-NsKe] QuestionPoint
Standards
California v Type... Subject... v | | Grade...
Content Standards
Standards T TRIGRed QuestoRT T Selected Questions

Generate Slides

The Subject... drop-down menu populates with the available
subjects for the selected state.

QuestionPoint: Select a Subject

8686 QuestionPoint

Standards

_ Subject...
v English-Language Arts - 1997 LS.
History-Social Science - 1998

Standards Aligned Questions Mathematics - 1997
| Science - 1998 |

™

[ california |3 [ Content Standards

Generate Slides

4



The Grade... drop-down menu populates with the available
grade-levels for the selected state, type of standard, and
subject.

QuestionPoint: Select a Grade-level

Select a grade-level from the
‘8086 QuestionPoint

Grade... drop-down menu.

Standards

California [3) [ Content Standards  [3] [ English-Language .. [3] v Grade...
| Kindergarten l

sel Grade One
| Grade Two

Grade Three

Grade Four

Standards Aligned Questions

Grade Five

Grade Six

Grade Seven

Crade Eight

Grades Nine and Ten

Grades Eleven and Twelve
————

Cancel Generate Slides

A list of standards displays in the Standards pane. The
standards are based on the selected state, type of standard,

subject, and grade-level.



Select a standard from the list

of standards.

A list of questions displays in the Aligned Questions pane.

QuestionPoint: Select a Standard

VA3, - Vocabulary and Concept Development
Use knowl anto e
LA.3.15 - Demonstrate knowledge of |.
LA.3.1.6 - Use sentence and word cont...
LA.3.1.7 - Use a dictionary to learn the...
LA.3.1.8 - Use knowledge of prefixes (.

‘800 QuestionPoint
Standards
Galifornia [+ [ Content Standards 4 [ English-Language .. 4] [ Grade Three
Standards Aligned Questions Selected Questions
VCrade Three P SELECT THE ANTONYM FOR 'SEPARATED'. 3
VLA3. - Reading P SELECT THE ANTONYM FOR 'CROOKED'.
VLA.3.1.0 - Students understand the basic fe... I SELECT THE ANTONYM FOR 'DIFFICULT",

P SELECT THE ANTONYM FOR 'CORRECT".

I SELECT THE ANTONYM FOR ‘TAME'.

P SELECT THE ANTONYM FOR 'CONDEMNED',
I SELECT THE ANTONYM FOR 'RIGID".

I SELECT THE ANTONYM FOR "HUMOROUS',
P SELECT THE ANTONYM FOR 'SOMBER',

»1A.3.2.0 - Students read and understand gr... . »SELECT THE ANTONYM FOR 'FRANTIC', n
0 - Students read and respondtoa... I SELECT THE SYNONYM FOR 'BEGIN'
. - Writing I SELECT THE SYNONYM FOR 'EXCELLENT'.
Written and Oral English Language Con.. »WHICH WORD IS A SYNONYM FOR 'ANCIENT?
Listening and Speaking P SELECT THE SYNONYM FOR 'GRIP',

P SELECT THE SYNONYM FOR WEPT".

P WHICH WORD IS A SYNONYM FOR

»WHAT IS A SYNONYM FOR THE WORD

WHICH WORD IS NOT PAIRED WITH ITS

- WHICH WORD IS DIFFERENT FROM THE

B WHICH WORD IS DIFFFRFNT FROM THF

<

LA31.4-Use knowledge of antonyms, synonyms, homophones, and homagraphs o determine the meanings of words.

Generate Slides

TurningPoint highlights the correct answer for each question in

green.
Select a question from the list QuestionPoint: Select a Question
and double click or drag and — Gttt
d rop the queStlon tO the California [ [ Content Standards |3 [ English-Language ... [ [ Grade Three [3)
Selected Questions pane.
YCrade Three P SELECT THE ANTONYM FOR 'SEPARATED'. .
VIA3. - Reading SELECT THE ANTONYM FOR 'CROOKED'
VLA.3.1.0 - Students understand the basic fe... BENT
¥LA3. - Vocabulary and Concept Development SMOOTH
LA.3.1.4 - Use knowledge of antonyms...
LA.3.1.5 - Demonstrate knowledge of ... TWISTED

LA.3.1.6 - Use sentence and word cont... I+ SELECT THE ANTONYM FOR ‘DIFFICULT"
LA.3.1.7 - Use a dictionary to learn the.... I SELECT THE ANTONYM FOR 'CORRECT".
LA3.1.8 - Use knowledge of prefixes (.. - SELECT THE ANTONYM FOR ‘TAME'.
P 1A3.2.0 - Students read and understand gr... . »SELECT THE ANTONYM FOR 'CONDEMNED'.
»1A.3.3.0 - Students read and respond to a ... I SELECT THE ANTONYM FOR 'RIGID".
P LA3. - Writing I>SELECT THE ANTONYM FOR 'HUMORQUS'.
Written and Oral English Language Con... I SELECT THE ANTONYM FOR 'SOMBER'.
Listening and Speaking I+ SELECT THE ANTONYM FOR 'FRANTIC'
I SELECT THE SYNONYM FOR 'BEGIN"
1> SELECT THE SYNONYM FOR 'EXCELLENT'.
»WHICH WORD: IS A SYNONYM FOR 'ANCIENT?
I SELECT THE SYNONYM FOR 'GRIP'
I SELECT THE SYNONYM FOR ‘WEPT', (*

I WHICH WORD IS A SYNONYM FOR '(F(ATFH)A LA
« é »

'SELECT THE ANTONYM FOR 'CROOKED'

Generate Slides




* Repeat steps 7 and 8 to The selected question(s) display in the Selected
add additional questions. Questions pane.

QuestionPoint: Questions Added
8606 QuestionPoint

Standards

California |4 [ Content Standards  [#) [ English-Language ... [¥) [ Grade Three )

Standards Aligned Questions. Selected Questions
¥ Grade Three P SELECT THE ANTONYM FOR 'SEPARATED'. |4 | VSELECT THE ANTONYM FOR 'CROOKED.
VLA3. - Reading WSELECT THE ANTONYM FOR 'CROOKED. BENT
VLA.3.1.0 - Students understand the basic fe... BENT SMOOTH
VLA.3. - Vocabulary and Concept Development SMOOTH
LA.3.1.4 - Use knowledge of antonyms... STRAIGHT TWISTED
LA.3.1.5 - Demonstrate knowledge of I... TWISTED WSELECT THE ANTONYM FOR "CORRECT.
LA.3.1.6 - Use sentence and word cont...  »SELECT THE ANTONYM FOR ‘DIFFICULT. RIGHT
LA.3.1.7 - Use a dictionary to leam the... - »SELECT THE ANTONYM FOR 'CORRECT". WRONG
LA.3.1.8 - Use knowledge of prefixes (.. P SELECT THE ANTONYM FOR TAME. EASILY
LA.3.2.0 - Students read and understand gr... . WSELECT THEANTONYM FOR ‘CONDEMNED'. | OPENLY
PLA.3.3.0 - Students read and respond toa... B SELECT THE ANTONYM FOR RIGID, ¥ SELECT THE ANTONYM FOR "CONDEMNED.
»LA.3. - Writing »SELECT THE ANTONYM FOR 'HUMOROUS'
P LA.3. - Written and Oral English Language Con. B SELECT THE ANTONYM FOR 'SOMBER". SENTENCED
PLA3. - Listening and Speaking I SELECT THE ANTONYM FOR 'FRANTIC. DECLARED UNFIT
I SELECT THE SYNONYM FOR 'BEGIN', CARRIED

I SELECT THE SYNONYM FOR 'EXCELLENT'.

- WHICH WORD IS A SYNONYM FOR 'ANCIENT?

> SELECT THE SYNONYM FOR 'GRIP",

- SELECT THE SYNONYM FOR "WEPT', -

rwmm WORD IS A SYNONYM FOR 'GRATFH)A}’T H
—_————

SELECT THE ANTONYM FOR CONDEMNED'. -
4
Select the Generate Slides A dialog opens presenting two options: Slide Options and Slide

button. Position.

Slide Options - Add a Correct Answer Indicator to the
slides.

Slide Position - Choose to add the slides to the end of the
current presentation or create a new presentation.

Import Dialog

Slide Options
Correct Answer Indicator to add to generated slides: = None B‘
Slide Position

Do you want to add the generated slides to the end of the active presentation or create a new
presentation to hold them?

(Cance ) (CAddTo Actve Fresention’)




10 Optionally, add a Correct
Answer Indicator from the
Correct Answer Indicator
drop-down menu under Slide
Options.

11 Under Slide Position, select
the Create a New
Presentation button to create
a new presentation, or Select
Add to Active Presentation to
add the slides to the current
presentation.

12 Save your presentation as a
PowerPoint slide show.

Next Steps

Choose from a Checkmark or Star.

Additionally, you can add or change a Correct Answer Indicator
after you build the slides. Find more information in Add a
Correct Answer Indicator on page 88.

You now have a fully functional TurningPoint presentation.

Find information about running your TurningPoint presentation in Run Presentations on page 191.
Customize your slides by adding a variety of animated feedback mechanisms. Find information about
these different presentation objects and a variety of other slide features in Creating and Saving

Slides on page 47.



Parser Documents

The TurningPoint Parser can import two kinds of documents:

an XML document

a Microsoft Word document (.doc)
To be imported by the TurningPoint Parser, these documents must be formatted in the proper way.
The following sections describe the proper formats for documents imported by the Parser.

This section describes how to:

Format XML Documents

Format Word Documents



Format XML Documents

The following is a basic shell of the XML document type accepted by the TurningPoint Parser:

<slides count="" id="">
<slide id="" type="" multiresponse="">
<question alias="" filename=""
imageposition="" />

<topic id="">
</topic id>
<answers>
<answer alias=
</answers>
</slide>
</slides>

"

value="" filename="" />

Each element is described below, along with an example and an explanation of the attributes.

Note Remember that the following characters are
reserved in XML: <> & '

Use the XML entities for these characters
(¢1t; &gt; &amp; &apos; &quot;
respectively).

slides The slides element is the top-level element in the XML
document and contains all the information TurningPoint
requires to create the interactive presentation. The slides
element contains a number of s1ide elements.

<slides count="1"” id="86FF9DB9">

</slides>
Attribute Description
count The total number of slide elements in
the presentation.
id An optional attribute that contains a

unique identifier for the group of
slides.



slide

question

Each s1ide element contains the question and answer
information for a single slide.

<slide id="E15F45B” type="D"” multiresponse="1">
</slides>

Attribute Description

id An optional attribute that contains a
unique identifier for the slide.

type Defines what type of slide to create
using a single-letter code. The
following types are accepted:

Q = standard question slide

P = picture slide

F =fill in the blank slide
(ResponseCard IR, XL, and RF
users are limited to numerical
responses, but ResponseCard XR
and vPad users may provide
alphanumeric responses of varying
lengths)

E = essay slide (ResponseCard IR,
XL, and RF users are limited to
numerical responses, but
ResponseCard XR and vPad users
may provide alphanumeric
responses of varying lengths)

The question element contains the question information (as
attributes) and the question text (as content).

a

<question alias="Gender?” filename=
What is your gender?

imageposition="">

</question>
Attribute Description
alias An optional attribute that contains an

alias for the question.



Attribute Description

filename An optional attribute that contains a
filename for a picture that can be
included with the question.

imageposition An optional attribute that sets the
question picture position. The
following are acceptable values:

L = Left
R = Right
F = Full

The topic element contains the question topic.
<topic id=""></topic>

Attribute Description

id An optional attribute that contains a
unique identifier for the topic.

The answers element contains a number of answer elements.

<answers></answers>

Each answer element contains answer information (as
attributes) and the answer text (as content) for a single answer.

<answer alias="" value="" filename="">
Female
</answer>
Attribute Description
alias An optional attribute that contains an

alias for the question.



Attribute

Description

value

filename

An optional attribute that contains a
value for the answer. Valid answer
values are “Correct”, “Incorrect”, or a
point value from zero through 10,000.

An optional attribute that contains a
filename for a picture that can be
used in place of the answer text on
the slide. This attribute is used only if
the slide type attribute is set to “P”.



Format Word Documents

To create a Word document to be imported by the TurningPoint Parser, you must create an outline
using the heading styles built into Word. You can apply the heading styles using the drop-down menu
in the Formatting toolbar, or in the Styles and Formatting pane available through the Format menu.

Each question must use the “Heading 1” style. The question is followed by several answers on
separate lines using the “Heading 2” style.

In addition to the question and answer text, you can use optional TurningPoint tags to control other
settings. Each TurningPoint tag must use the “Heading 3” style. Tags occur at the start of the outline
(for tags that apply to the entire presentation) or on the lines immediately following a question or
answer (for tags that apply only to a specific question or answer). A tag is formatted in the following
way:

<tag>value

All tags are optional. If omitted, the slide will default to a standard question slide.

The tags are described in the following table.

Tag Location Description and Allowed Values

<c> Start of The number of slides in the
outline. presentation.

<d>  Start of Contains the Session ID (if at the
outline or start of the outline) or topic ID (if
followinga  following a question).
question.

<a> Followinga Contains an alias for a question or
question or  answer.
an answer.



Tag

Location

Description and Allowed Values

<t>

<f>

<n>

<p>

<y>

Following a
question.

Following a
question or
an answer.

Following a
question.

Following a
question.

Following
an answer.

Defines what type of slide to create
using a single-letter code. The
following types are accepted:

Q = standard question slide

P = picture slide

F = fill in the blank slide
(ResponseCard IR, XL, and RF
users are limited to numerical
responses, but ResponseCard
XR and vPad users may
provide alphanumeric
responses of varying lengths)
E = essay slide (ResponseCard
IR, XL, and RF users are limited
to numerical responses, but
ResponseCard XR and vPad
users may provide
alphanumeric responses of
varying lengths)

The filename of a picture file. If the
tag follows a question, the picture
will be added next to the question
text on the slide. If the slide type is
“P” and the tag follows an answer,
the picture will replace the answer
text on the slide.

Contains the question picture
position. The following are
acceptable values:

L = Left
R = Right
F = Full

Contains the question topic.

Contains a value for the answer.
Valid answer values are “Correct’,
“Incorrect”, or a point value from
zero through 10,000.



Import Slides

TurningPoint can automatically create TurningPoint slides from Microsoft Word files, XML files or
TestingPoint.

Using this feature of TurningPoint provides a quick way to create a number of slides, and it is also
beneficial if you already have question and answer data in another form that you would like to
transform into TurningPoint slides.

A simple slide presentation can be created by importing a an XML document or Microsoft Word
document using the TurningPoint Parser. Alternatively, you can import question and answer data from
TestingPoint.

This section describes how to:

Import Slides with the TurningPoint Parser
Import Slides from TestingPoint

Import Slides with the TurningPoint Parser

The TurningPoint Parser is located in the Tools menu and allows you to automatically create slides
from Microsoft Word or XML files.



Step by Step Instructions

1 Select Tools from the
TurningPoint toolbar.

2 Select TurningPoint Parser.

To import slides with the TurningPoint Parser...

The Tools menu opens.

Select TurningPoint Parser

Tools *| Response Devices ;1 Participant

@Tuming Reports
éd" Settings
@ Standards

# Import from TestingPoint
& QuestionPoint

E TurningPoint Parser

M VantagePoint

4% Upgrade TurningPoint Receiver

A dialog window opens.

Open File Dialog
006 Open

Please select a file to parse

[<]|»]) [ri-1 m ! [[) Documents Hv] (@, search
T re| I

@ Network | Date Modified

3 _ » [ Microsoft User Data 6/28/07, 3:59 PM
£ Macintosh HD| | ), [ saccions Today, 9:45 AM
__ LEXAR 2 | | » [ TurningPoint 6/28/07, 1:21 PM
{FH Desktop

¢ i-Squared i

?AE Applications

ﬁ Maovies

6 Music

L':ﬂ Pictures




3 Navigate to the file you would
like to import (.xml and.doc)
and select it.

4 Select the Open button to
continue.

5 Select the Yes button to add
the slides to the active
presentation, or select the No
button to create a new
presentation.

Next Steps

A dialog opens asking whether you would like to add the slides
to the active presentation or create a new presentation.

TurningPoint builds the slides from the file. If there are many
slides, this may take some time.

The slides imported by the TurningPoint Parser are normal TurningPoint slides, so you can take
advantage of any the TurningPoint customizations you would like to make on them.

Import Slides from TestingPoint

TurningPoint can insert files from TestingPoint and create slides based on them. TurningPoint retains
the features used in the TestingPoint files.



Step by Step Instructions

1 Select Tools from the
TurningPoint toolbar.

2 Select Import from
TestingPoint.

To import slides from TestingPoint...

The Tools menu opens.

Select TestingPoint

Tools T Response Devices ;1 Participant

@Tuming Reports
&d" Settings

@ Standards

Impaort from TestingPoint

& QuestionPoint
3 TurningPoint Parser

& VantagePoint

4 Upgrade TurningPoint Receiver

A dialog opens.

Open TestingPoint Document Dialog
[aNaN . ] Open

Please select a file to parse

[4]»]) [—l—{ m' [ Documents I-H (Q, search

} Name &| Dare Modified

@' Network
3 Macintosh HD
LEXAR -

@ Desktop
Q i-Squared .
?A\‘ Applications
]7‘51 Documents
ﬁ Maovies
é Music

Lt':ﬂ Pictures

TestingPoint.txlt 7/11/07, 1:36 PM

A



3 Navigate to the file you would
like to import and select it.

4 Select the Open button to A dialog opens asking whether you would like to add the slides
continue. to the active presentation or create a new presentation.

5 Select the Yes button to add TurningPoint builds the slides from the file. If there are many
the slides to the active slides, this may take some time.

presentation, or select the No
button to create a new
presentation.



Where Do I Go From Here?

This chapter has demonstrated how to use tools with TurningPoint. After you create your TurningPoint
slides, you are ready to run a presentation.

Chapter 7: Run Presentations describes the process of running a presentation.



Chapter 6: Tools
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Run
Presentations

After you have created the slides and objects discussed in Chapter 3: Creating and Saving Slides,
you are ready to run an interactive presentation. The process of running a presentation requires a few
preliminary steps and offers some options and tools that this chapter demonstrates for you.

Each time you run a presentation, TurningPoint creates a unique session. A session is made up of
data pertaining to the response devices, the participants in the audience, and the responses of the
participants. This data typically saves to the computer that is running the presentation.

To run a presentation:

Establish the settings for gathering and storing responses on the computer that runs the
presentation. The settings are made up of the results data, which may need to be reset, the
response devices, and the Participant List. Optionally, the settings could include preferences for
the Response Grid, especially if infrared ResponseCards are used.

Run a presentation session. A session is similar to running a typical PowerPoint slide show, but as
you present, the Showbar is initially available at the top of the screen during interactive slides. The
Showbar allows you to open and close polling, view polling status, and view the response data in
a variety of ways.

Save a session. You can save the results of your interactive presentation and generate reports
through TurningPoint to evaluate the audience’s responses. You will want to save the responses
provided by your audience for each presentation session.



You can perform test runs or present the completed presentation to your audience. Behind the
scenes, TurningPoint gathers, tallies, and stores the responses from your audience.

Recall the five steps to presentation success. As depicted in the following diagram, running a
presentation session is the fourth step when using TurningPoint.

Five Steps to Success

1 pee—
p e

o : (Optionally)
Install TurningPoint Use Tools

Test
Response Devices

L
Create
Participant List
4 V‘mergulhecap’wlalm Ohig. "
nnn
Yy
Run Presentation

(Optionally)

Save Session Run Reports

This chapter describes the following activities to help your presentation run smoothly:
Run an interactive presentation using the Slide Show functionality. Find instructions for running a
presentation in Run a Presentation on page 193.

Control the presentation using the Showbar. Find instructions for using the Showbar in Run the
Slide Show on page 197 and View Polling Status on page 201.

Monitor the audience participation. Find instructions for monitoring in View Polling Status on
page 201 and Use the Participant Monitor on page 203.



Run a Presentation

You run an interactive presentation session using PowerPoint’s Slide Show functionality.

You control the presentation session by opening and closing polling. Polling is the mechanism by
which TurningPoint accepts and tallies the responses provided by the audience using response
devices.

This section describes how to:

Establish the Presentation Settings
Run the Slide Show

View Polling Status

Use the Participant Monitor

Add Slides During a Presentation Session

Establish the Presentation Settings

The presentation settings consist of the results data and Participant List to be used, which are
important items to check before running the presentation.

Prior to starting a presentation session, you must perform the following steps:

Clear any previous session results.
Identify the Participant List to be used.

This section explains how to perform these steps. It also demonstrates how to create the settings for
the Response Grid, an option especially helpful to sessions with infrared ResponseCards, that gives
participants confirmation that their responses were received.

Before You Begin

Chapter 4 discusses the response devices you set up before you begin. Find information on getting
the response devices ready in Chapter 4: Response Device and Settings Management.



If you are using ResponseCards or the vPad, you can use the Polling Test feature to test
TurningPoint’s ability to successfully receive responses. Find information on Polling Test in Chapter
4: Response Device and Settings Management.

If you want to track responses, you must have also created a Participant List using the Participant List
Assistant. Without a Participant List, the session collects anonymous responses and generates an
automatic participant list. Find information on Participant Lists in Chapter 5: Track Participants.

Step by Step Instructions

1 From the PowerPoint Office
button, select Open.

2 Select the TurningPoint
presentation to be used, and
select the Open button.

3 From the TurningPoint
toolbar, select Reset >
Session.

To create the settings for the presentation session...

A window opens and displays the available files.

The file’'s contents are visible in the PowerPoint window. You
can use the TurningPoint toolbar to clear any previous results
data and identify the use of response devices and a Participant
List.

Reset Sessions

el 8] @

ESS| Session

1 Current Slide
[i]/ All Slides

Prior to starting the presentation session, you must clear all
prior audience responses that are stored in memory.

If you select Reset > All Slides, new data is appended to the end
of the session without resetting the entire session. If you select
Reset > Current Slide, you remove values for the current slide
without removing the data from the session.

TurningPoint displays a window instructing you to wait until all
responses have been cleared before continuing with your slide
show.



4 Optionally, from the Response Device Selection
TurningPoint toolbar, select .
. Response Devices
the Response Device menu
d select tion for - Response Devices
an Ise ectan op Ion_ Simulated Data
testing the presentation.

Response Devices is the default setting. TurningPoint allows
you to select how responses will be provided during the
presentation. Your choices are:

Response Devices—a response device will be used
during the presentation. The response device must have
been set up as outlined in Chapter 4: Response Device
and Settings Management.

Simulated Data—TurningPoint provides random
responses to the presentation. TurningPoint determines
the number of responses to provide based on the number
of expected devices designated in settings. i.e. If you
enter expected devices as 100, TurningPoint will provide
up to 100 responses to each question in your
presentation. Find more information on expected devices
in Enable vPad on page 115.

Note Always use the Response Devices default
setting for an actual presentation. Select
Simulated Data when testing a presentation.




5 Optionally, from the
TurningPoint toolbar, select
Tools > Settings. In the
window, select the
Presentation from the
Settings Hierarchy.

The TurningPoint Settings window opens.

Settings Window

‘@06 Settings
£ Settings Polling Test
Objects Property vl
Application Response Reminders
Response Devices Countdown Seconds 10
¥ 2. Where is the capital of Ohio "
« Columbus Correct Answer Indicators
 Cincinnati Delay 4
« Youngstown
= Cleveland Showbar
v3. i
3. Where s the capital of Pennsylvall| ||| e o _—
- Pittsburgh
& Harisbarg Display Showbar True
« Scranton Expand Showbar True
« Phiadelphia
\ W?v\verehw the n;pmal of the UnitedlH| | pesponse /Nonresponse Grid
« Washington State :
-
« Washington, PA  Auto Size Grid e
« Washington D.C. Maximum Grid Width 800
« Washington, NC Maximum Grid Height 600
5. Where is the capital of New Mexiq|l | Use Second Monitor Faise
© Albuquerque Grid Rotation Interval 2
« Santa Fe Dislay Partici N =
S T isplay Participant Names e
« Carslbad Cell Background Color 1 [ —
6. Where is the capital of Virginia? Cell Background Color 2 | —
« Alexandria Cell Background Color 3  —
« Lynchburg
Cell B
-ty 1 ell Background Color 4 [ —
SRy Grid Background Color  —
7. What is the capital of Tennessee?| | Grid Cell Text Color | —
« Gatlinburg _| Grid Opacity
* Memphis i d
= Nashuille ) 4
4l yalr

Reset Al Settings )

Use these settings to establish the settings for the entire
presentation. You can establish the settings for a specific slide
or answer by selecting that slide or answer, respectively, from
Settings Hierarchy. Find more information about modifying
settings in Response Device and Settings Management on
page 97.

Ifinfrared ResponseCards are used, itis recommended that you
use a Response Grid, which gives participants confirmation that
their responses are received. The Response Grid is
unnecessary with radio frequency and vPad devices provide on-
screen confirmation that responses have been received. The
following settings affect the presentation and style of the
Response Grid that can be shown during an interactive slide
show.

Response Grid

Note A Response Grid is recommended for use
with infrared ResponseCards to give
participants confirmation that their responses
are received.




These settings affect what is displayed in each box of the
Response Grid.

Display Participant Names—select True to display the
participant’s name in the Response Grid.

These settings affect how the Response Grid is displayed.

Grid Opacity—use a slider to choose a percentage to
identify how opaque the Response Grid should be when
opened.

Grid Rotation Interval—enter the number of seconds per
interval the Response Grid takes to rotate through
responses. This is needed when there are too many
participants to fit in one grid.

Maximum Grid Width—identifies how wide the Response
Grid should be on the screen. The width is measured in
pixels. The default setting is 800.

Maximum Grid Height—identifies how wide the Response
Grid should be on the screen. The height is measured in
pixels. The default setting is 600.

Next Steps

After establishing the settings, you are now ready to run the presentation.

Run the Slide Show

Use PowerPoint’s Slide Show functionality to run your interactive presentation. TurningPoint accepts
responses provided by your audience, presents the results of the responses, and stores the
responses in memory. You either save the responses to a session file or clear the memory.



Before You Begin

To run the slide show, you must first perform the steps listed under Establish Presentation Settings to
create the settings for your presentation session.

Step by Step Instructions

1 From the TurningPoint
Toolbar select Start a
TurningPoint Slide Show.

To run the interactive presentation...

Start TurningPoint Slide Show

|Il!spur|se Devices Hl Participants ~ I ]Ef | @_

The first slide of the presentation is shown. TurningPoint
displays the Showbar in the top right corner of the screen. The
Showbar is a toolbar that provides activation buttons for polling,
monitoring, and viewing responses during the slide show.

Showbar

o8| 8

v [ New »

Responses

Feedback
0 0

Move your cursor across the Showbar to display each
command’s name. To activate the command, you can select the
Showbar icon or use the respective short cut keys on your
keyboard. Use the commands on the Showbar as follows:

Show/Hide
Showbar

&
Open Polling

o

Close Polling

o

Repoll
Question

@

Closes the Showbar for the
duration of the current
presentation session.

Opens polling and allows
participants to provide
responses to your interactive
presentation.

Closes polling and prevents
participants from providing
responses to your interactive
presentation.

Clears the responses and
accepts new responses from
the audience for the currently
displayed question. Both the
original responses and the new
responses are stored in the
session file.



Toggle
Results

b

Show the
Response
Grid

Show Non-
Response
Grid

Display
Participant
Monitor

ad

Show/Hide
Feed Back
and
Messaging

Display
interactive
results

]

Insert Slide

e
Mew |+
e

Changes the values displayed
on each chart. The values can
be represented as either
numbers or percents.

Opens a Response Grid on the
screen allowing you to see
which participants have
responded to the question.

The size, location, visual
display and contents of the grid
are controlled using the
controls in the Presentation
Settings. Find more information
about settings in Establish the
Presentation Settings on
page 193.

Opens a Non-Response Grid
on the screen. As each
participant responds, their
response box is removed from
the grid.

Opens the Participant Monitor.
Find more information in the
Use the Participant Monitor
on page 203.

Opens and/or closes Feedback
and Messaging.

Expands the Showbar to
display the responses, user
feedback, and polling status.

Opens a drop-down menu and
allows you to select the slide
type to be inserted into the
presentation.



2 Click the mouse to control the

progress of the slide show.

a Open polling. Select the
Play button from the
Showbar to open polling.

b Select the Stop button to
close polling and display
the results.

c Click again to advance to
the next slide.

Click at the end of the slides
to exit from the Slide Show
(or optionally, press the Esc
key).

The control of each slide will vary slightly depending on the
objects you choose to insert when you create the slides. Find
information on slide objects and their behavior in Add Objects
on page 84.

Optionally, you can press the N key, Return, Right Arrow, Down
Arrow, Enter, or the Space Bar to control progress.

TurningPoint receives responses when polling is open.

Polling Open

Responses
0

Feednhack Palling Open

No responses are accepted when polling is closed.

Polling Closed

Responses

Feedback
i] 0

Note To advance slides, you may use any method
PowerPoint allows, such as clicking the mouse
or pressing the space bar, arrow keys, or Enter
key.

If you exit the TurningPoint, the program prompts you to name
and save the session results to a file. The default location is
Documents/TurningPoint/Sessions. If you choose the default
name, TurningPoint adds the date and time to the file name. If
you choose to name it specifically, the name you chose is
stored.

Tip  Store your session file in the Sessions folder
suggested by TurningPoint to allow the session
file to be used again by TurningPoint to restart
sessions or generate reports. Find information
about reports in Reports on page 211.




View Polling Status

TurningPoint provides three mechanisms to see how many participants have responded to the
question when polling is open. You can expand the Showbar to see how many responses are
received. You can display a Response Grid, or you can open the Participant Monitor to see the full

details of the audience response.

This section describes using the expanded Showbar and the Response Grid to view participant
results. Find more information about the Participant Monitor in Use the Participant Monitor on

page 203.

Step by Step Instructions To view the polling results...

1 On the Showbar, select the The Showbar expands to display four additional regions that
Down Arrow button. allow you to insert a slide and show the polling status. After

everyone submits a response, the number in the Responses
column equals the total number of participants.

Showbar Expansion

v .m Res pian 585

Feedback
i]

Down Arrow
button

i

Insert Slide drop-
down menu

CNew v

Responses

Responses
0

Feedback

Feedback
0

Expands the Showbar to
display the responses, user
feedback, and polling status.
The Showbar also becomes
fully visible on the slide.

Allows you to insert a slide
during an interactive
presentation.

Identifies the number of
responses received from the
audience. This area is not
visible when the slide show
starts.

With vPad devices, shows the
typed questions. With
ResponseCards, shows the
presses of the question mark
key.



2 Optionally, display a
Response Grid during the
session. From the Showbar,
select the Show Response
Grid button.

3 After you close polling, click
the mouse to advance to the
next slide.

Polling Identifies whether polling is

open or closed. The
- background of this region is
green when polling is open and
red when closed. This area is
not visible when the slide show

starts.

This step may meet all your needs for viewing polling status.
You also have the option to use the Response Grid explained in
step 2, especially if you use infrared ResponseCards.

The Response Grid is a grid that is overlaid on a slide during the
presentation and indicates which individuals enter responses.
Similarly, the Non-Response Grid indicates which participants
have yet to respond. Specifically helpful to participants using
infrared devices, these grids give the participants confirmation
that their responses were received. Radio frequency and vPad
devices display confirmation right on the device.

Response Grid

The Response Grid can be shown or hidden at will by selecting
the Show Response Grid button. When this button is selected,
an interactive slide displays the Response Grid when the
question is first presented. The Response Grid is removed
when polling is closed.

Viewing the polling status becomes disabled in the Showbar
until you activate another poll. If you want to always display the
Showbar expansion, set the Expand Showbar setting to True.
Expand Showbar is a presentation-level setting. Find more
information about modifying settings in Response Device and
Settings Management on page 97.



Use the Participant Monitor

The Participant Monitor shows which participants have responded to a question and displays details
about the responses, such as the percentage of correct responses, how long participants took to
respond, and which answers they chose. Use of the Participant Monitor is optional, but it is helpful if
you would like to keep track of how people are responding during your presentation.

You can access the Participant Monitor from the Showbar while the slide show is running, or from the
TurningPoint toolbar under the Participants drop-down menu after you end the slide show.

Note If you want to limit the Participant Monitor to
your eyes only, then you can set up a second
monitor for displaying it. Find information about
setting up a second monitor in Mac Help and
Chapter 4: Response Device and Settings

Management.
Step by Step Instructions To monitor participants...
1 While running the slide show, Select Display Participant Monitor
from the Showbar select the £ "!1 v @
Display Participant Monitor

button.
Alternatively, you can display the Participant monitor after

running a slide show by selecting Participants > Display
Participant Monitor from the TurningPoint toolbar.

Participant List Menu: Display Participant Monitor

|Participants '| (Auto) ?ﬁ Ei

:ﬁ' Display Participant Monitor

&P Participant List Assistant
&ﬁ Import a Participant List
{i, Edit a Participant List
'@3 Delete a Participant List

ﬁ? Refresh the Participant Lists
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TurningPoint opens the Participant Monitor window displaying
Question, Participant, and Individual details about each
participant’s response and the percentage of correct answers.

Participant Monitor Window

eoce Participant Moniter
Question Overall % Correct  Total Points Possible
1) Where is the capital of Ohio? 16.67% 100
2) Where is the capital of Pennsylvania? 0% 250
3) Where is the capital of the United States? 16.67% 350
4) Where is the capital of New Mexico? 16.67% 600
5) Where is the capital of Virginia? 0% 50
Device D First Name Last Name Overall % Total Paints _ Response
ADO3BF  George Washington 60% 1050 1
B0045 Benjamin Franklin 0% 0 ]
920 Alexander Hamilton 0% 0 _
43 John Q. Adams 0% 0 I
9 Abraham Lincoln 0% 0 |
23 Gerald Ford 0% 0 e
Question Response =
1) Where is the capital of Ohio? 0000 0]
2) Where is the capital of Pennsylvania? _
3) Where is the capital of the United States? _
4) Where is the capital of New Mexico? e
5) Where is the capital of Virginia? |

Accumulated group percent: 10%

The Question Region lists all of the questions and the Overall
percentage correct for the group and the total point value per
question.

Participant Monitor Window: Question Region

eoce Participant Moniter
Question Overall % Correct  Total Points Possible
1) Where is the capital of Ohio? 16.67% 100
2) Where is the capital of Pennsylvania? 0% 250
3) Where is the capital of the United States? 16.67% 350
4) Where is the capital of New Mexico? 16.67% 600
5) Where is the capital of Virginia? 0% 50
Device D First Name Last Name Overall % Total Paints _ Response
ADO3BF  George Washington 60% 1050 1
B0045 Benjamin Franklin 0% 0 ]
920 Alexander Hamilton 0% 0 _
43 John Q. Adams 0% 0 I
9 Abraham Lincoln 0% 0 |
23 Gerald Ford 0% 0 e
Question Response =
1) Where is the capital of Ohio? 0000 0]
2) Where is the capital of Pennsylvania? _
3) Where is the capital of the United States? _
4) Where is the capital of New Mexico? e
5) Where is the capital of Virginia? |

Accumulated group percent: 10%

The Participant Region lists the specific responses chosen by
the participant, overall percentage of correct answers, total

204

Turning Technologies



Run a Presentation

points accumulated, and the response time and response for
the question selected in the Question Region.

Participant Monitor Window: Participant Region

1) Where is the capital of Ohio?

2) Where is the capital of Pennsylvania?

3) Where is the capital of the United States?
4) Where is the capital of New Mexico?

5) Where is the capital of Virginia?

Accumulated group percent: 10%

6086 Participant Monitor
Question Overall % Correct | Total Paints Possible
1) Where is the capital of Ohio? 16.67% 100
2) Where is the capital of Pennsylvania? 0% 250
3) Where is the capital of the United States? 16.67% 350
4) Where is the capital of New Mexico? 16.67% 600
5) Where is the capital of Virginia? 0% 50
Device ID First Name: Last Name Overall % Total Points | Response
AD03BF  George Washington 60% 1050 1
B0045 Benjamin Franklin 0% 0 B
90 Alexander Hamilton 0% o _
43 John Q. Adams o% 0 I
9 Abraham Lincoln 0% 0 P
23 Cerald Ford o 0 I
Question =

The Individual Region lists details about the response results for
each participant for each question in the presentation.

Participant Monitor Window: Individual Region

000 Participant Monitor
Question Overall % Correct  Total Points Possible
1) Where is the capital of Ohio? 16.67% 100
2) Where is the capital of Pennsylvania? 0% 250
3) Where is the capital of the United States? 16.67% 350
4) Where is the capital of New Mexico? 16.67% 600
5) Where is the capital of Virginia? 0% 50
Device ID | First Name: Last Name Overall % Total Points | Response
AQ03BF George Washington 60% 1050 il
BO045 Benjamin Franklin 0% 0 B
90 Alexander Hamilton 0% 0 B
43 John Q. Adams 0% 0 [ 0000 00 1
9 Abraham Lincoln o% 0 R
2 Gerald Ford o% 0 I
Question Response e

1) Where is the capital of Ohio?

2) Where is the capital of Pennsylvania?

3) Where is the capital of the United States?
4) Where is the capital of New Mexico?

5) Where is the capital of Virginia?

Accumulated group percent: 10%

TurningPoint User Guide
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2 Optionally, you can expand
or reduce the size of the three
regions by selecting the
borders and dragging them
up or down.

Add Slides During a Presentation Session

TurningPoint gives you the flexibility of adding a template or custom slide while running the
presentation. Inserting a new slide is an option available at your fingertips through the Showbar.

Step by Step Instructions To add a new slide...

1 Insert a new slide in one of
the following ways:

e Template Slide - select the A drop-down menu opens from the Showbar allowing you
Insert Slide drop-down to select the slide type to be inserted into the
menu on the Showbar, presentation.

select the type of slide. The slide is automatically inserted.

Showbar Expansion: Insert a Template Slide

Responses | Feedback
v Crew = [remees | e |

| Custom... [
Yes/No

True/False
Yes/No/Abstain
Likert | 2
Generic >
vPad Log In

Fill In The Blank
Essay




Custom Slide - select the
Insert Slide drop-down
menu on the Showbar,
select Custom, and go to
step 2.

Showbar Expansion: Insert a Custom Slide

v Mew |+

| S

| Custom...
Yes/No

| Responses | Feedback
1 0

|

True/False
Yes /No/fAbstain

Likert
Generic

>
>

vPad Log In

Fill In The
Essay

Blank

The Custom Question window opens to display the fields
for typing the question and answer choices to be used on
the interactive slide.

oo

Enter The Question

Insert Slide: Custom Question
Add Custom 5lide

Enter The Answers




2 Enter the question in the top
region of the window. Enter
the answer choices in the
lower region, separating each
answer with a line break.

3 Select the Add button.

Insert Slide: Custom Question
BB Add Custom Slide

Enter The Question

Enter The Answers

Cancel ) Add

TurningPoint adds a new interactive slide, after the slide you
have been viewing.

Note If you would like to reuse the presentation with
the newly added slide, save the file. From the
PowerPoint menu, select File > Save As. If you
forget, TurningPoint asks you before closing.




Where Do I Go From Here?

This chapter has demonstrated how to run and manage presentations.

You are now ready to begin reviewing reports and understanding presentation data. You can find
information in Chapter 8: Reports.



Chapter 7: Run Presentations
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Reports

Turning Reports allows you to generate and view a wide variety of reports based on the responses
you received during your TurningPoint and TestingPoint sessions. The reports are generated as
printable Word documents or Excel worksheets with information about the questions and answers,
participants, and responses gathered in your presentation. Turning Reports displays a hierarchical
menu of reports organized by category, such as Results by Question Reports and Demographic
Reports. If you click on one of these categories, the Turning Reports screen displays subheadings of
specific report titles, and shows samples of each selected report.

Twenty reports are available for reporting on the entire audience, by individual participants, by
standards, and on the basis of demographics. If you have specified correct answers or point values,
you can “grade” participants, verify that standards are met, and provide valuable feedback to
participants.



View a Report

You can create reports using Turning Reports available in the Tools menu in the TestingPoint toolbar.
This section describes how to:

View a Report

View a Report

Use Turning Reports to generate reports.

Before You Begin

Create a session file by running a presentation session. Find more information in Chapter 7: Run
Presentations.



Step by Step Instructions

1 Select Tools in the
TurningPoint toolbar.

2 Select Turning Reports from
the Tools menu.

To view a report...

The Tools menu opens.

Select Turning Reports

Tools '| Response Devices ¥ | Participant

E Turning Reports

éa" Settings
@ Standards

# Import from TestingPoint
g QuestionPoint
& TurningPoint Parser

M VantagePoint

42 Upgrade TurningPoint Receiver

The Turning Reports window opens and displays a list of the
session files in your Sessions folder.

Turning Reports: Select Session
Choose a session file
[<]»] [—i—| m' [ Sessions H—] (Q search

™ Network N 4| Date Modified
=} Macintos. .. _‘“ Example Session.tpz Today

LEXAR =

[@8 Desktop

& i-Squared
S Applications
% Documents
@ Movies

& Music

s
v

Load Current Session
(_open )



3 Choose a session file.

4 Select Open.

5 Select the type of report(s)
you would like to generate by
selecting the report name.

6 Select the Generate Report
button.

You also have the option of navigating to a session file you have
stored elsewhere on your computer.

The Turning Reports window displays a list of the categories of
reports you can generate from your session file.

Turning Reports: Generate Reports

‘@806 Turning Reports

Selected Session

Example Session.tpz (" Select Session... )

Report

¥ Demographic Reports

¥ Participant Results Reports

¥ Participant Lists

¥ Standards Reports

» Comparative Scoring Reports
- Percentile Reports

» Other Reports

Generate Report
4

Each category of report is listed by name. You can select the
category or click on the triangle beside the category to view a
list of reports in each category.

When you select a report, you can see a sample preview of the
report on the right-hand side of the Turning Reports window.

Find more information in Reports on page 211.

TestingPoint generates the report(s) and opens it in Microsoft
Excel or Word, which ever is appropriate.



This may take some time, especially if you selected to generate
a large number of reports or if there are a large number of
questions or participants in the session.

Nofte If you selected to generate multiple reports,
one Excel file is created with worksheets for
each report.

You can generate as many reports as you like. When one report
is finished being created, select another type of report from the
list and select the Generate Report button again.

Note Alternatively, you can generate a report by
double clicking on the report name. Only that
report will be generated. Any other reports
that were selected will have to be generated
by double clicking each report or selecting
the Generate Report button to generate them
all.

7 When you are finished
creating reports, close the
Turning Reports window.

Next Steps

You can use Excel or Word to edit, save, or print the reports.




Types of Reports

This section describes:

Results by Question Reports (2 Reports)
Demographic Reports (2 Reports)
Participant Results Reports (4 Reports)
Participant List Reports (2 Reports)
Standards Reports (2 Reports)
Comparative Scoring Reports (2 Reports)
Percentile Reports (2 Reports)
Other Reports (4 Reports)
Attendance Report
Participant Questions and Comments Report
Response Data Export Report
Statistics Report



Results by Question Reports

The Results by Question Reports and Graphical Results by Question show a summary of responses
for each question. Each of these reports creates an Excel file.

Results by Question Report The report includes the following information for each question:

the answers

an indication of the correct answer(s)

the number of responses for each answer
the percentage of responses for each answer

Results by Question Report

Tuming Results by Question

Session llame: Reportsitpz
Created: 7/11/2007 4:23 PM

1.) Where isthe capital of Ohio

Responses
(percent) _(count)

Coltnebus 50% 7

Cincinnati 0% 0

Voungstonn 50%| 1

Cleveland 0% 0

[Totals 100%, 2

2.) Where isthe capital of Pennsylvania?

Responses
(percent) _(count)
Pittsbiurgh 0% []
Harrisbarg 1008 2
Seranton 0%, 0
P hiladelphia 0%| 0
[Totals 100%, 2
3.) Where is the capital of the United States?
Responses
(percent) _(count)
Washington State 0% []
Washington, P4 0% 0
Waskington D.C. 100% 1
‘Washington, NG 0%| i
[ Totals 100%)] 1

4.) Where is the capital of Hew Mexico

Responses
(percent) _(count
Albudueriue 0% []
Sauta Fe 50% 1
Loz Alamos 0% 0
Canshacl 50%,| 1
[Totals 100% 2
5.) Where isthe capital of the United States?
Responses

(percent) _{count)
0%]

Washington State [
Washington, P4 50%| 1
Waskington D.C. 50% 1
Washington, NG 0% 0

2

Totals 100%]




Graphical Results by The report includes the following information for each question:
Question Report

the answers

an indication of the correct answer(s)

the number of responses for each answer

the percentage of responses for each answer

pie chart with a percentage of the responses per answer

Graphical Results by Question Report

Tumirg Graphical Resuts by Quastion

Session Mame: Repertsine
Created: 7112007 4:22 FM

1] Were istie cagital of Ohio Resporses
pE
Calumbus [
Cincinnai o 0% 0%
Voungstoun [T
Clewland ] 0%
Tatals 2 100% 504 505
0%
\_ (BTt S Granmat o Voungaaun oClewland
2.] Where isthe oagifal of i Resporses
Pittsbumh ] 0% (
Harristrg 2 to0% 0%
Seramn ] 0%
Philadelphia 0 0%
Totals 2 100
100%
| [EPsbugh o Farshurg o Sosrion P
2.1 Whereisthe capital of the United States? Fesporses
tzshington State ] 0% f®
‘itashington, PA o 0% 0%
Washingion 0.C. i to0%
Washigton, NC ] 0%
Tatals 1 0%
T00%
[@Washington State mViashington, P&
L [aiashingon DE._o¥isshington, NE
4] Wereisthe oapital of Mew Mexico Resporses
Abuguerque 0 0% (@
i s
Las Hames ] o
Carichad 1
Tatals 2

5 0%
0%
100%
04 50
0%

\_ [EPEuaueraie afine Fe oles Aemes mierad ]




Demographic Reports

The Demographic Comparison and Graphical Demographic Comparison Reports show a summary of
responses for each question broken down by demographics. Each of these reports creates an Excel

worksheet.

Demographic Comparison The Demographic Comparison Chart includes the following
information for each question:

the answers
indication of the correct answer(s)

the number of responses for each answer from each
group

the total number of responses from each group



demographically categorized response data on a per
question basis

Demographic Comparison

Tuming Demographic Comparison

Session llame: ReportsDemo0nlytpz
Created: T/12/2007 9:05 AM
1) What is your age group?

18-25 26-30 31-40 4150 51-60 61-70 71-80 30+ Total
18-25( 10 a 0 a [i] 0
26-30 14 0 1] 0 4
31-40 13 a 0 3
H-50 17 0 7
51-60 17 1] 7
61-70 a 1 1
T1-80 [i] [i] B
80+ a 0 2] 12
2.) How many hours of television do you watch a day?

4 5 6+ Total
18-25 2 2 0
26-30 1 2 4
-4 1 0 3
H-50 2 2 3 7
51-60 2 1 1 2 7
61-70 1 [i] 4 2 1
T1-80 1 [i] [i] 1 B
80+ 0 4 0 1 12
Graphical Demographic The Graphical Demographic Comparison includes the following
Comparison information for each question:

the answers

an indication of the correct answer(s)

the percentage of responses for each answer from each
group



a vertical bar chart of the responses for each answer from

each group

Graphical Demographic Comparison

Turning phical D araphic Comp:
Session Name: ReportsDemoOnly.tpz
Created: 8/1/07 12:40 PM
1.) What is your age group?
18-25  26-30  31-40  41-5 51-60 1-7 71-80 B0+
18-25 [100.00% | 0.00% 0.00% 0.00! 00! 00! 00! 00!
26-30 00! 100.00% [ 0.00% 0.00" .00 i) 00! .00
31-40 00! .00 100.00% | 0.00! .o oo 00! .00
41-50 00! .00 ] 100.00% .ao! oo 00! .00
51-60 00! 00 00 .00 100.00% oo 00! .00
61-70 00! 00 00 00! 0.00% [100.00% 00! 00!
71-80 00! 00 00 .00 0.00% 0.00% |100.00% .00% |
BO+ 00! 00 00 .00 0.00% 0.00% 0.00% |1300.00%
@ ™
100.00%:
90.00%:
B0.00%: mis-25
70.00%. W2e-30
60.00% 0O31-40
50.00%: m+1-50
40.00% W51-60
30.00% ms1-70
20.00%- m71-80
10.00% Hao+
0.00%-
18-25 26-30 3n-40 41-50 51-80 61-70 71-80 B8O+
- J

Page 1 of 1




Participant Results Reports

The Participant Results, Graded Participant Results (correct/incorrect), Graded Participant Results
(point values), Graded Participant Results (ratio) Reports show a detailed question by question
breakdown of responses. When generating these reports you have the option of displaying the entire
question or excluding the question text. Each of these reports creates an Excel worksheet.

Participant Results Report The report includes the following information for each
participant:

Device ID
fields defined in the Participant List

the numerical value of the participant’s response to each
question

Participant Results Report
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Graded Participant Results The report includes the following information for each
(correct/incorrect) Report participant:

Device ID

fields defined in the Participant List

the numerical value of the participant’s response to each
question

an indication of whether the response is correct or
incorrect

total percent correct

Graded Participant Results (correct/incorrect) Report
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Graded Participant Results The report includes the following information for each
(point values) Report participant:

Device ID

fields defined in the Participant List

the numerical value of the participant’s response to each
question

an indication of whether the response is correct or
incorrect

the total number of points

Graded Participant Results (point values) Report
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Graded Participant Results The report includes the following information for each
(ratio) Report participant:

Device ID

fields defined in the Participant List

the numerical value of the participant’s response to each
question

an indication of whether the response is correct or
incorrect

the ratio of correct to total number of answers for each
question

Graded Participant Results (ratio) Report
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Participant List Reports

The Participant List Reports show the participant data from the Participant List in either an Excel
worksheet or a Word document.

Note |If you selected to generate the Word
document version of the Participant List
along with any other report, the Word
document is included as a worksheet in the

Excel file.
Participant List (Excel) The report shows Device ID and any of the fields defined in the
Report Participant List (hame, contact information, demographic

groups or teams, etc.)

Participant List (Excel) Report

Tuming Participant List

Session Hame: ReportsD emog3.tpz
Created: 7/12/2007 10:04 AM

Device ID Last Hame First Hame StudentID Team 1 Team2

GGEEJDFEDEBG40BC  Washington George 1776 Trug
ADDIEF Franklin Benjanmin 1752 Trug
a0 Hamilton Alerander 1801 Trug
43 Adams John G 679 Truz
9 Lincoln Abraham 1865 Trug

23 Foret Gerald 7878 Trug

Page 1 of1




Participant List (Word) The report shows Device ID and any of the fields defined in the
Report Participant List (name, contact information, demographic
groups or teams, etc.)

Participant List (Word) Report

Turning Participant List

Session Name: ReportsDemog3.1pz
Created: 7/122007 1004 AM

Device ID: 68EE3BEFEBEBG40B C
Device ID: 68EE3BFEBERG40BC
Last Name: Washington
First Hame: George
Studert. ID: 1776
Team 1 Trus

Device ID: ADD3BF
Device ID: ADOZEF
Last Name: Franklin
First Hame: Benjanmin
Student. ID: 1752
Team2: True

Device ID: 900
Device ID: 90
Last Name: Hamilton
First Name: Alexander
Student, ID: 1801
Team 1 Trus

Device ID: 43
Device [D: 43
Last Name: Adams
First Hame: John O
Studert ID: 7679
Team2: True

Device ID: 9
Devics [0 9
Last Name: Lincoln
First Name: Abtaham
Studert. ID: 1865
Team2: True

Device ID: 23
Device ID: 23
Last Name: Ford
First Hame: Gerald
Studert ID: 7878
Team 1: True




Standards Reports

The Overall and Individual Standards Reports show response information based on standards
identified for each question. Each of these reports creates an Excel worksheet.

Overall Standards Report The Overall Standards Report is very similar to the Results by
Question Report but includes additional information relating to
standards. It includes the following information for each
standard:

the percentage of overall comprehension for all questions
that are associated with the standard

the questions associated with the standard
the answers for each question
an indication of the correct answer(s)

the number of responses for each answer



the percentage of responses for each answer

Overall Standards Report

Turning Overall Standards.

Session llame: ReportsStandards07 _15_0T.tpz
Created: 71612007 4:56 PM

State Capitals = 51.85%

1.} Where isthe capital of Ohio

Responses
(percent) _(count)
66.67%

Columbas |
Cincinnati 16.67%| 1
“Youngstown 16.67%| 1
Cleveland 0% 0

Totals. 100% 3

2.) Where isthe capital of Pennsylvania?
Responses
(percent) _(count)

TEET%

Fittshurgh 1
Harts burg 50% 3
Scranton 1657 %, 1
Philadelphia 1657% 1

Totals 100%] 6

3.) Where isthe capital of the United States?

Responses.
(percent) _(count)

Wazshington State 0% [

Washington, PA 33.33%,| 2|

Washingtor D.C. 50% 3

Washingtan, NC 16.67%,| 1

[ Totals 100%, B

4) Where isthe capital of Hew Mexico

Responses
{percent) {count}
Albuguergue 0%)| 0]
SantaFe 50% 3
Loz Alamos 33.33%) 2|
Carlshad 16.67 %) 1
[ Totals 100% B
5.) Where isthe capital of Virginia?
Responses
{percent) {count}
Bexcandria 1E.B7%,| 1
Lynchhurg 1667 % 1
Martinzyille 0% 0
Richmowrd 66.67% El
[Totals 100% 3
Page1 of2
Individual Standards Report The Individual Standards Report includes the following

information for each individual participant for each standard:

the participant’s percentage of comprehension for all
questions that are associated with the standard

the questions associated with the standard

the answers for each question

an indication of the correct answer(s)



an indication of the participant’s response and whether it
was correct

Individual Standards Report

Tuming Individual Standards

Session Hame: ReportsStandardso7_15_07.4pz
Created: TA6/2007 4:56 PM

[Georg i ]

State Capitals = 66.67% ]
1) Where isthe capitalof Ohio
Y Colnmbus
Cincinnati
Woungstown
Cleveland

2.} Where isthe capital of Pennsylvania?
Pittshurgh

Harrsburg

Scranton

Philadelphia

Y

3.) Where isthe capital of the United States?
Washington State

Washington, Pa

Waskingion D.C.

Washington, NC

S

4) Where isthe capital of llew Mexico
AbuguerUE
Sauta Fe

* Los Alamos
Carlshad

5. Where isthe capital of Virgi
Hlexandria
Lynchburg
Martinsvile
Ricunond

S

6.) Whatisthe capital of Tennessee?
Gatlinburg

Memphis

Nas hville

Hnomville

*

7.) Which one isthe United States Flag?
*

2
3
4

8} Whatisthe capital of Michigan?
Ann Arbor

v Lansing
Grand Rapids
East Lansing

Fage 1 of7




Comparative Scoring Reports

The Individual Scoring and Scoring Distribution Reports show a summary of scoring information
based on participant responses in comparison to other participants. Each of these reports creates an
Excel worksheet.

Individual Scoring Report The Individual Scoring Report includes the following information
for each participant:

numeric response labeled correct or incorrect
question’s overall percentage correct

whether the participant’s score puts him/her above or
below the class average

Individual Scoring Report

Turning Individual Scoring

Session Hame: ReportsStandards07_15_07.pz
Created: 7172007 §:55 AM

g
Humber of Average Percent Correct Wour Percent AboveBelow
Questions All Participants Score Class Average
9 58.33% 5% 16.67%
Question Vour Correct “ Audience
Humber Answer Answer(s) Correst

1 10 1 BE6T%

2 20 2 50%

3 3o 3 0%

4 3i 2 50%

5 4c 4 BE67%

g 1i 3 BE67%

7 1 - B

8 20 2 50%.

E] 1o 1 BE67%
Benjanmin Franklin

Humber of Average Percent Correct Wour Percent AboveBelow
Questions All Participants Score Class Average
] 58.33% 75% 16.67%
Question Vour Correct “ Audience
Number Answer Answer(s) Correst

1 1o 1 BEE7%

2 2c 2 50%

3 ic 3 50%

4 20 2 50%.

5 i 4 BE67%

& 3c 3 BEE7%

7 1 - -

[ 3i 2 50%.

E] 1c 1 BE67%




The Scoring Distribution Report includes the following
information:

the total number of participants

the score ratios for assessment (number of correct
answers to questions)

the number of participants achieving each score ratio

the answer value (correct, incorrect, points, no value)

acceptable answer choices

number of responses each answer received

Tuming Scoring D istribution Report

Session Hame: ReportsStandardstT_15_0T.Apz
Created: 772007 8:58 AM

Scoring Distribution

Score ratios for assessment (correct answersto | Number of participants achieving
questions) score ratio

Soutof &
7outof 6
Goutof 6
Soutof §
4outof &
Zoutof &
2outof &
1 outof &
0outof &

o|e|a|=|m]|=[x]a]e

Total Participants:

-

Question Performance Data

G || Answer Choice Humber of Responses
Value

Correct
Incarrect
Incorrect
Incorrect
Incorrect

Correct
Incorrect
Incorrect
Incorrect
Incorrect

Correct
Incorrect
Incorrect
Correct
ncarre
ncarre
ncorre:
ncarre:
ncorre:
Correct

Incorrect
& Incorrect
Correct
Incorrect

el maf = [ca|maf = | cofro [ =] | cafra] = | e cara| < o ra | ]
ol e|=[=] =[] =[=] 2| r|w|a] 2wl o] == w| ] o =] = |




Percentile Reports

The Percentile (correct/incorrect percentage) and Percentile (points) Reports show how participants’
responses compared to other participants’ responses, Device ID, first and last name, and the
percentile ranking for each correct an answer for each participant group by percentiles. You can
change the percentiles shown by recording the new percentiles separated by a semicolon in the
appropriate box. Each of these reports creates an Excel worksheet.

Percentile (correct/incorrect The Percentile (correct/incorrect percentage) Report includes
percentage) Reports the following additional information:

the total percentage of questions each participant
answered correctly

Percentile (correct/incorrect percentage) Reports

Turning Percentiles Report
Session Hame: ReportsDemog 3.tpz
Created: 7122007 10:17 AM
D evice ID Total % Correct
[ 75th Percertile ]
George Washington 125%
Aexander Hamitton 37.5%
Apraham Lincoln 37.5%
Gerald Ford 25%
[ 50th Percentile ]
George Washington 12.5%
Aexander Hamitton 37.5%
Apraham Lincoln 37.5%
Gerald For 25%
[ 25th Percentile
George Washington T25%
Alexander Hamitton 37.5%
Abraham Lincaln 375%
Gerald For 25%

Percentile (points) Report The Percentile (points) Report includes the following additional

information:



the total points accumulated by each participant

Tuming Percentiles Report

Session Hame: ReportsD emog3.ipz
Created: T12/2007 10:17 AW

Device ID Total Points

99th P ercentile

Alexander Hamilton 300

T5th P ercentile |

Gearge Washington 100
Alexander Hamilton 300
Abraham Lincoin 243
Gerald Ford 143
50th Percentile
George washington 700
Alexander Hamilton 300
Abrsham Lincoln 243
Gerald Ford 143

25th P ercentile |

Genrge Washington 100
Alexander Hamiltan 300
Apraham Lincoln 243

Gerald Ford 143




Other Reports

TurningPoint offers four unclassified reports: Attendance, Participants Questions and Comments,
Response Data Export, and Statistics Reports. Each of these reports creates an Excel worksheet.

Attendance Report

Participant Questions and
Comments Report

The Attendance Report provides basic participant information,
including name and Device ID, and shows who has attended the
presentation.

Attendance Report

Turning Attendanc e Report

Session llame: ReportsDemog3apz
Created: TH2/200710:25 AM

DevicelD  LastHame _ Firstlame _ Attended
GOEE JOF EBEBW ashinglon  George v
A003BF Frankiin Benjanmin v
a0 Hamilton Alexander -
43 Atam s Jahn @, -
L] Lincaln Aoraham v
23 Fard Gerald v

Fage1 of1

The Participant Questions and Comments Report shows any
comments or questions sent by any participants during the
presentation. The report includes the following additional
information:

time the presentation started and ended

time the slides were polled



time the presenter sent information to vPad users

time any participant sent a question or comment or
indicated that they had a question or comment

Participant Questions and Comments Report
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Response Data Export Report The Response Data Export Report gives the raw response data.

It creates a table of values displaying the numerical response
values for each Device ID.

Response Data Export Report

Tuming Response Data Export

Session llame: ReportsD emog3.pz
Created: 71162007 9:14 AM

{Device ID: 68E E3BFEBEBGHBC) 2 2 4
{Device ID: ADOIBF} 344
(Device ID: 90) 323
(Device ID: 43) 411
{Device ID: 9 121
{Device ID: 23) 141

Page1 of1




The Statistics Report shows the overall correct percentage per

participant versus mean and median.

Turning Statis tics Report

Session Name: ReportsD emog3.tpz
Created: 7/12/2007 10:25 AM

18.75%
18.75%
0,375%
Device ID User Data Last Name FirstName Total % Correct vs Mean
EESBFEBEBR40BC |- 12.5%] 625
AOO3BF 0% 75!
90 37 5% +1875
43 0%, 75
El 37 5% +1875
23 25%) 25!

Page 1 of 1




Where Do I Go From Here?

This chapter has introduced the various report types and has demonstrated how to view these
reports.

You are now ready to begin managing sessions. You can find information in Chapter 9: Sessions.



Chapter 8: Reports

240 Turning Technologies



Sessions

TurningPoint creates session files whenever you run a TurningPoint presentation. When you save a
session, TurningPoint automatically includes the PowerPoint presentation with your TurningPoint file.

The session results are stored temporarily during a session. You can save the session results to a file
to access them later. This chapter provides instructions for accessing and managing your
TurningPoint sessions through Turning Reports.



Recall the five steps to presentation success:

—_—l

Install TurningPoint

Enter question baxt...

Create Slides

Test
Response Devices

L
)
Create
Participant List

Where is the capital of Ohio

1. Coumbus. -

2 Cicienst
3 Yousguiown
ray-—

LSS

Run Presentation

Save Session

This chapter discusses how to save and manage sessions.

Five Steps to Success

=

(Optionally)
Use Tools

(Optionally)
Run Reports




Manage Sessions

This section describes how to:

Save Results from a Session
Change the Default Save Location
Continue a Previously Saved Session

Delete Results from a Session

Save Results from a Session

TurningPoint can quickly save a session so it is available for retrieving the results or resuming the
session later.

Before You Begin

Identify a reliable location on the computer or on a data storage device where you would like to save
the presentation.

Step by Step Instructions To save a session...
1 From the Slide Show view, TurningPoint concludes the presentation.
click the screen. Select End
Show.
2 From the TurningPoint Save Session

toolbar, select the Save
’ E Reset ™ m
Session button. ﬂ | Q

TurningPoint displays the Save Session dialog that shows the
file name, file type, and where the file will be saved. The default
location is Documents/TurningPoint/Sessions. If you choose

the default name, TurningPoint adds the date and time to the file



3 Select the Save button.

name. If you choose to name it specifically, the name you chose
is stored.

Save Session Dialog Box

O Save
Enter A Name To Save The Session
Save As: New Session 7|-16-2007 2-15 PM (+)
[«]»])[= IEE] [ Sessions H—] ‘Qsearch
g —EXAmpIE SESSIONIpZT o

MNew Sessio...35 PM.tpz
MNew Sessio... 49 PM.tpz
“ Desktop _ | New Sessio...59 PM.tpz
- MNew Sessio...43 AM.tpz
% I-Squared — 3

o | | Mew Sessio...50 AM.tpz
A Applications Mew Sessio...58 AM.tpz

[ Documents New Sessio...15 PM.tpz

! Macintosh HD

[ilg Movies | Points Test.tpz :
& Music " Run Throu..._27_07.tpz ¥
D Pictures Dasm Tlosxous—almtsc ] 2o I
EHide Extension (| New Folder ) ( Cancel )

4

If you wish to change the default location, select a file folder to
save the session and give the session a file name. To
permanently change the default location, go to Change the
Default Save Location on page 244.

TurningPoint saves the file in the designated location.

Change the Default Save Location

Change the default save location for your TurningPoint folder. This changes the save location of your
session files, Participant Lists, and standards.

Before You Begin

Identify a reliable location on the computer where you would like to save your TurningPoint

documents.



Step by Step Instructions To change the default save location...

1 From the TurningPoint The Settings window opens.
toolbar, select Tools >
Settings. Settings Window
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2 Select the Settings tab from
the Settings window.

3 Select Application from the Settings Window: Application Settings

. . ‘806 Settings
Settings Hierarchy. [
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Presentation
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File Location is the first setting listed under the Application
Settings Heading.

4 Select Change. A dialog opens allowing you to choose a file location.
Default Save Location Window
[a]»] [—§—| m' [ Sessions |+] Q search

Name 4| Date Modified
Network
- __| Example Session.tpz Today, 11:55 AM

1 Macintash ...

LEXAR =

m Desktop

A i-Squared
il

# Applications

ﬁ Documents

u Movies
é Music

) Pictures
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5 Select a new default location.

Note You can restore your save location to the
default settings by selecting Reset All

Settings. This will reset all settings to the
default.

6 Select Open. Your TurningPoint folder location has been changed.



Continue a Previously Saved Session

TurningPoint can resume your presentation using a saved session file. TurningPoint appends new
session information to the opened session file, allowing you to save the polling results for the
presentation in one file.

Before You Begin

If the session file is saved on an external storage device, insert the device into the computer.

Locate the session you wish to open. On the computer that is running the presentation, the default
location for saved sessions is Documents\TurningPoint\ Sessions.

Step by Step Instructions To continue a previously saved session...

1 From the TurningPoint Continue Prior Session

toolbar, select the Continue ﬂ E | = Ln_;] E

Prior Session button.

TurningPoint displays the dialog that shows the file name, file
type, and where the file is located. The default location is
Documents\TurningPoint\Sessions.

2 Navigate to the file you wish TurningPoint opens the previously saved file.
to open and select the Open
button.

Next Steps

From the TurningPoint toolbar select the Start a TurningPoint Slide Show button. Advance to the slide
from which you want to resume your presentation. Continue presenting the session.



Delete Results from a Session

You can use the same presentation to create a new set of responses. The Reset menu on the
TurningPoint toolbar gives you the option of deleting the results in order to redo a session or present
a new session. You also have the option to redo only one question slide in a session.

Note You cannot undo the Reset function, so be
certain that you wish to delete the results.

Before You Begin

If you want to view the results at a later time, save the session before proceeding with the following
steps.

Step by Step Instructions To delete the results from a session or a single slide...

1 Open the presentation. To
delete the results of one
question only, select that
slide.



2 From the TurningPoint
toolbar, select the Reset
menu.

3 Whenyou are ready to delete
the results, select either
Session, All Slides or Current
Slide.

The Reset menu opens offering the options to reset either the
entire session, all the slides or simply the current slide.

Reset Session

|Reset '| Lq’_] Q |$

EE5) Session

(1 Current Slide
[i14 All Slides

Note Be certain that you wish to delete the results!
You cannot undo the Reset function for either
the Session, All Slides or Current Slide options.

Selecting Session resets every slide in the presentation
by resetting the values to zero on all slides and clears all
of the results data from the temporary session file by
removing all of the response and participant data.

Selecting All Slides resets every slide in the presentation
by resetting the values to zero on all slides.

Selecting Current Slide resets the currently viewed slide
only by resetting the values to zero on that slide.




Where Do I Go From Here?

This chapter has demonstrated how to save and continue sessions and manage session data.

This user guide has introduced you to the process of creating interactive presentations with
TurningPoint. You have learned how to successfully build, deliver, and save the results of an
interactive presentation in five easy steps.

You have customized the slides and included animation, feedback mechanisms, and excitement in
your presentation. You have also created reports to view the results of your presentation session.

If you have further questions about the TurningPoint system, please feel free to contact Customer
Support at Turning Technologies. See “Customer Support” on page 17.



Glossary

Answer

An Answer is one of a list of choices on a TurningPoint slide.
The answers are enumerated and participants’ responses
correspond to the number of the answer.

Answer Now Indicator

An Answer Now Indicator is an object on a TurningPoint slide
that gives the audience a visual indication that polling is open
and they should respond to the question.

Answer Region

The Answer Region is the area on a TurningPoint slide that
contains the list of answers.

Answer Value

For purposes of scoring, you can assign answer values to
answers on a TurningPoint slide. The possible values are
“correct”, “incorrect”, “no value,” or a point value zero through

10,000.

Chart

A chart is a visual representation of the results of polling on a
TurningPoint slide.

Correct Answer Indicator

A Correct Answer Indicator is an object on a TurningPoint slide
that gives a visual indication of the correct answer(s) after
polling has closed.

Device ID

The Device ID is a number that uniquely identifies a response
device. For hardware devices, it may be printed on the tag on
the back of the device. For vPad, it is embedded in the
application.



Essay Slide

An Essay slide asks an open-ended question. ResponseCard
IR, XL, and RF users are limited to numerical responses, but
ResponseCard XR and vPad users may provide alphanumeric
responses of varying lengths.

Fill in the Blank Slide

A Fill in the Blank slide asks a question or makes a statement
with a missing word. Types of responses are determined by the
type of device a participant is using. For instance,
ResponseCard IR, XL, and RF users are limited to numerical
responses, but ResponseCard XR and vPad users may
provide alphanumeric responses of varying lengths.

Infrared (IR)

Infrared light is invisible to the human eye and can be used to
transmit information. Some of the response devices that work
with TurningPoint use infrared technology. IR devices require a
direct line of sight to the receiver. The IR response devices
allow only one-way communications.

Parser

A parser examines a file and breaks it into logical units to use
and recombine. The TurningPoint Parser can take several
kinds of files and create TurningPoint presentations from them.

Participant List

A Participant List is the file used during a session to match
participant information with the response device used. Users
can customize the type of participant information/data fields to
include in the list but every list will include a field for the Device
ID.

Participant List Assistant

The Participant List Assistant is a tool that guides you through
the creation of a Participant List to be used with your
presentation session.

Participant Monitor

The Participant Monitor displays the status and information
pertaining to the participants’ responses to all of the questions,



including the total percentage of correct responses, which
answers they picked, and individual overall points and
percentage scored.

Participants

The people in the audience of a presentation who use the
response devices to respond to questions.

Picture Slide

A picture slide is a TurningPoint slide in which the answer text
is replaced with pictures.

Polling

Polling is the mechanism by which TurningPoint accepts and
tallies the responses provided by the audience using
Response Devices.

Presentation Session

See Session.

Radio Frequency (RF)

Radio frequency devices use radio waves to transmit
information. Some of the response devices that work with
TurningPoint use radio frequency technology. RF devices do
not require a direct line of sight. The RF response devices use
two-way communications, so the response device can confirm
that a response was received by the receiver.

Receiver

A receiver is a device that attaches to your computer to receive
IR or RF signals from response devices.

Report

Reports present session data in a variety of useful ways
allowing you to analyze that data. You can generate reports
from a session using Turning Reports.

Reset

To return the response tallies from the audience to zero.



Response

A response is the signal received from a participant during
polling. The response usually corresponds with one of a list of
answers on the slide.

Response Grid

A Response Grid is available from the Showbar and is used to
show which participants have responded to a question.

ResponseCard

A ResponseCard is a type of hardware response device that
use infrared (IR) or radio frequency (RF) signals to
communicate a participant’s response.

Session

A session is a run-through of an interactive presentation where
an audience has submitted responses to some or all of the
questions.

Session File

A session file is created to store the results and other data
when you run a session. Session files are usually stored in
Documents\TurningPoint\Sessions and have extension .tpz.

Showbar

The Showbar is a toolbar that provides activation buttons for
polling, monitoring, and viewing responses during the slide
show.

Slide Show

A slide show is a presentation created in PowerPoint, which
may or may not include TurningPoint slides.

Standard

A standard is any framework for the evaluation of participants.
You can assign standards to slides in a TurningPoint
presentation to compare participants’ performance to a
standard.



Statistic Indicator

A Statistic Indicator is an object on a TurningPoint slide that
shows the mean (average), median, standard deviation, or
variance of responses after polling has closed.

Text Messaging

Text Messaging is a feature for sending messages to
participants using vPad during a presentation.

TurningPoint Slide

TurningPoint slides are slides in a PowerPoint presentation
with the ability to dynamically display information based on the
responses of an audience.

TurningPoint Toolbar

A series of menus and buttons displayed below to the
PowerPoint toolbars that contains the tools for using the
TurningPoint software.

vPad

A vPad is a software version of a response device that is set up
for use in Settings. It can be installed on a networked computer
or Smart Device.

XML

XML is a markup language for text files, similar to HTML, that
is used by TurningPoint for storing session data and as an
import format for the TurningPoint parser.
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Frequently
Asked Questions

This appendix offers you a quick reference to common questions that customers have about using the
TurningPoint software. If you do not find an answer to your question here, visit the Turning
Technologies web site at http://www.turningtechnologies.com or call a Turning Representative toll-free
at 1-866-746-3015.

Why can’t | install TurningPoint?

You must be the local administrator to install TurningPoint for
the first time using the administrative username and password.

Where is my product serial number (activation
code)?

The product serial number, also called the activation code, is
located on a label inside the ResponseCard Kit.

Which response devices are compatible with
TurningPoint?

Turning Technologies partners with Responsive Innovations to
provide audience response devices that are specifically
designed to support the functionality of TurningPoint. The
ResponseCard IR, ResponseCard XL, ResponseCard RF, and
ResponseCard XR from Responsive Innovations are products



that are optimally suited for use with TurningPoint. Users also
have the option of using TurningPoint’s vPad application for
using a virtual keypad.

How do | set up the response devices?

All of the response device settings can be found in the Settings
windows. From the TurningPoint Toolbar, select the Tools >
Settings. Find information about Installing Response Devices in
Chapter 4: Response Device and Settings Management.

Where should I put the receiver?

Because the IR device uses infrared technology and line-of-
sight communication, place it in a central location in the front of
the room where it is high enough for everyone to see. The
effective range of an IR device receiver is about 90 feet (27
meters). You will need to install one receiver for every 80
participants. The effective range of a ResponseCard RF is
about 200 feet (60 meters) and the ResponseCard XR is about
400 feet (120 meters). A single receiver is sufficient for up to
1000 ResponseCards, and a direct line of sight between the
receiver and the ResponseCard is not necessary. When the
receiver is connected, the participant has to simply press the
number or letter on the ResponseCard to send a response.
Find information about setting up the receiver in Chapter 4:
Response Device and Settings Management.

Why is a ResponseCard not working?

The correct ResponseCards may not be matched with the
receiver. Check your response device settings. Find
information about the response device settings in Chapter 4:
Response Device and Settings Management.

The ResponseCard’s batteries may be too low or dead. Press a
button on the ResponseCard. The light on the ResponseCard
blinks or does not light up if the batteries need to be replaced.

The ResponseCard may not be correctly programmed. Refer to
the Programming ResponseCards insert in the TurningPoint kit.

How do I track responses from participants?

Create a Participant List in TurningPoint and then use the
Participant Monitor to view the responses from each
participant. You can either create a Participant List using the
Participant List Assistant or by importing an existing file. Find



information about Participant Lists in Chapter 5: Track
Participants. Find information about the Participant Monitor in
Chapter 7: Run Presentations.

How do I clear data from a session or a slide?

From the TurningPoint Toolbar, select the Reset menu, and
then select Session or Current Slide from menu. Find
information about working with sessions in Chapter 9:
Sessions.

How do | save a session?

From the TurningPoint Toolbar, select the Save Session button,
which looks like a disk. A window opens allowing you to select
a file name and location. Save the file in the Sessions folder,
located at Documents > TurningPoint > Sessions. Find
information about saving a session in Chapter 9: Sessions.

How do | make a report with the data from my
session?

TurningPoint enables you to create several types of reports.
Find information about your options and instructions for
creating reports in Chapter 8: Reports.
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3D Pie
Chart................ 59
Slide ................ 59
Add Objects. . ........... 84
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Answer Now indicator . . . . . 84
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create .............. 156
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..................... 231
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Convert PowerPoint slides . 82
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..................... 208
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Demographic Reports ... .219
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Chart .......... 219, 220
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edit
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GenericSlide . ........... 63
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Insert Object Toolbar . . 84, 85,
....................... 87
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Chart................ 58
Slide ................ 58
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Microsoft Excel . ........ 211

Microsoft Word . . . .. 182, 211
format to import. . .. ... 182
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Offset
Chart................ 60
Slide ................ 60
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................... 144
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................... 142
create template. ... ... 141
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customize ........... 141
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edit ................ 146
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Modify Slides ........... 68
Comments .......... 235
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Comments Report .... 236
Response Data Export
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Statistics Report. . . ... 238
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manage ............ 145
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Participant Lists

selecting. . ............ 16
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...................... 252

def............. 203, 252
Participant Results Reports . . .
...................... 222
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(ratio) Report . .. ... ... 225
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.................... 222
Percentile Reports . . ... .. 233

Percentile (correct/incorrect
percentage) Reports . . .233
Percentile (points) Reports .

............... 233, 234
range of receivers .. 102,106,
...................... 260
receiver

installing........ 101, 105

range ...... 102, 106, 260
Repoll................. 198
reports . ............... 211

Attendance Report. . . .. 235
Comparative Scoring

Reports . ............ 231
Demographic Comparison
Chart .......... 219, 220

Demographic Reports . .219
Graded Participant Results
(correct/incorrect) Report. . .

Graded Participant Results
(point values) Report . . .224
Graded Participant Results

picture slides

def. ............. 78, 253

converting .. .......... 16
points

settingvalues ......... 74

Polling Test . .. 102, 103, 106,
.............. 107, 112, 119

polls............... 32, 200
viewing status . ....... 201
PowerPoint
Covert PowerPoint slides 82
.ppt file extension. .. ... ... 54
presentation............ 131
running .. ... 191, 193, 197
saving . .............. 54

presentation settings . 131, 193
Response Reminders
Settings............. 131
Response/Non-Response
Grid Settings . . . .. 131, 132

(ratio) Report......... 225
Graphical Comparison Chart
............... 220, 221
Graphical Results by
Question Report . ... .. 218
Individual Scoring Report . .
................... 231
Individual Standards Report
............... 229, 230
Other Reports . ....... 235
Overall Standards Report . .
............... 228, 229
Participant List (Excel)
Report.............. 226
Participant List (Word)
Report.............. 227
Participant List Reports . 226
Participant Questions and



Participant Results Report .
................... 222
Participant Results
Reports............. 222
Percentile (correct/incorrect
percentage) Reports. . . 233
Percentile (points) Reports .

............... 233, 234
Percentile Reports . ... 233
Response Data Export
Report.............. 237
Results by Question Report

................... 217
Scoring Distribution Report.

................... 232
Statistics Report . . . ... 238
viewing ............. 212

reset ................. 248

response device
adding additional receivers.

................... 114
changing. .. .. 30, 31,106,
....... 112, 115, 117, 120
choosing............. 98
install. . ............. 101
notworking.......... 118
receiver......... 101, 105
ResponseCard IR. . . . .. 98
ResponseCard RF . . . .. 98
ResponseCard XL . .... 98
ResponseCard XR . . . .. 99
selecting . ......... 16, 39
settings............. 129
setup............ 28, 114
testing........... 30, 118
vPad ................ 99
vPad installation . . . . .. 108
Sessions . ............. 241
change default save location
................... 244
reset............... 248
resetting . ............ 15
Restore Reset Default . 246
resuming. ........ 15, 247

running . ......... 39, 197

response device settings . 129
ResponseCard Misc. .. 129

vPad............... 130
response devices
enablevPad......... 115
Response Grid .127, 193, 196,
..................... 199
def............. 202, 254
ResponseCard
def. . ............... 254
Response Card XR . ... 99
ResponseCard IR. . . . .. 98
ResponseCard RF . . . .. 98
ResponseCard XL . . ... 98
ResponseCard RF Channel
Slide ............... 64, 65
restore default settings . . . 125

Results by Question report. . .

Results by Question Reports
Graphical Results by

Question Report. . .. .. 218
Results by Question Report
................... 217
saving....... 15, 200, 243
sessions
saving............... 42
setupdevices........... 97



settings. ................ 97
Answer.............. 135
Application. . ......... 126
Chart Settings ........ 135
establishing .......... 193
manage .............. 97
presentation.......... 131
response device. ...... 129
Response Reminders
Setting.............. 134
Response Reminders
Settings ............. 131
Response/Non-Response
Grid Settings ......... 132
ResponseCard Channels. . .
.................... 130
ResponseCard Misc. . . .129
restore default . ....... 125
Showbar Settings. 131, 132
slide................ 134
vPad............. ... 130
window. . ............ 124

ShowBar............... 198
defo................. 254
expansion. ........... 201

slide settings ........... 134
Response Reminders
Setting . ............. 134

slides
3BDPie ............... 59
def................... 48
adding objects .. ....... 84
advancing. ........... 200
chart................. 57
converting ............ 82
creating ....... 24, 47, 51
customizing . ... .. 27,176
Distributed Pie . .. ...... 59
edit.............. 53, 54
Essay................ 67
Fill in the Blank. . . .. 66, 67
Generic .............. 63
Horizontal. . ........... 58
import. .............. 184

import using TurningPoint

Parser.............. 184

inserting. ............ 199
insertingon the fly. . ... 206
LikertScale . .......... 63
modifying............. 68
Offset................ 60
ResponseCard RF Channel
................. 64, 65
saving . .............. 54
selecting ............. 56
Special. . ............. 64
Template.............. 61
True/False............ 62
type . ... 56
Vertical .............. 58
vPad Log-In........ 65, 66
Yes/No............... 61
Yes/No/Abstain . ....... 62
software requirements. . . . .. 9
Special Slides . .......... 64
designate Demographic
Slide ................ 68
Essay Slide . .......... 67
Fill in the Blank Slide. . . 66,
.................... 67
Menu................ 64
ResponseCard RF Channel
Slide ............. 64, 65
vPad Log-In Slide .. .65, 66
standards. ......... 155, 156
def. ................ 254
assigning............ 166
creating Built-in standards. .
................... 156
creating custom lists . . 161,
............... 163, 167
deleting lists. . . . . . 163, 167
importing lists . ...163, 167
Standards Reports. . . . ... 228
Individual Standards Report
............... 229, 230
Overall Standards Report . .
............... 228, 229
reports. ............. 228
Statistic indicator
def. ................ 255
Statistics indicators .. ... .. 93

system requirements .. ...... 9



Template Slides ......... 61

Generic Slide ......... 63
Likert Scale Slide . ... .. 63
Menu................ 61
True/False. . .......... 62
Yes/No Slide.......... 61
Yes/No/Abstain Slide . .. 62
TestingPoint . ... ... 155, 184
import . ............. 186
Text Messaging. .. ....... 90
def. ................ 255
Vertical
Chart................ 58
Slide ................ 58
Word............. 182, 211
XML
def. ................ 255
format documents. . . .. 178
Yes/NoSlide............ 61

Yes/No/Abstain Slide . .. .. 62

The ... ... ... ... ... 61
tools . ................ 155
True/False Slide . ........ 62
Turning Reports . ....... 211
TurningPoint Parser . 155, 184

def. .. .. L. 184

importing. . .......... 184
TurningPoint Toolbar . . . .. 15
vPad....... 30, 99, 110, 255

installing. . .......... 108
vPad Log-In Slide . . . .. 65, 66






	Content
	Welcome to TurningPoint
	1 About TurningPoint
	Product Introduction
	System Requirements
	Requirements for Hardware
	Requirements for Software

	Initial Setup
	Install TurningPoint
	Tour of the TurningPoint Toolbar
	Customer Support Resources
	Online Assistance
	Customer Support

	Where Do I Go From Here?

	2 Getting Started with TurningPoint
	Five Steps to Presentation Success
	Step One: Create Presentation Slides
	Step Two: Set Up the Response Devices
	Step Three: Create a Participant List
	Step Four: Run a Presentation Session
	Step Five: Save Session Results
	Where Do I Go From Here?

	3 Creating and Saving Slides
	Creating Slides
	Insert a Slide
	Save the Presentation Slides

	Types of Slides
	Chart Slides
	Template Slides
	Special Slides

	Modify Slides
	Designate a Demographic Slide
	Change Chart Types
	Identify a Correct Answer
	Set Point Values
	Clear Answer Values
	Create Picture Slides
	Change Chart Colors

	Make a PowerPoint Slide Interactive by Inserting a Chart

	Add Objects
	Add an Answer Now Indicator
	Add a Countdown Indicator
	Add a Correct Answer Indicator
	Add Text Messaging
	Add Statistics Indicators

	Where Do I Go From Here?

	4 Response Device and Settings Management
	Install Devices
	Install Infrared Response Device Receiver
	Install Radio Frequency Response Device Receiver
	Install the vPad Response Software

	Response Device Management
	Add or Update Response Device Receivers
	Enable vPad
	Check Device Communication
	Identify the Number of Devices to be Used

	Settings
	Application Settings
	Response Devices Settings
	Presentation Settings
	Slide Settings
	Answer Settings

	Where Do I Go From Here?

	5 Track Participants
	Create Participant Lists
	Create a Participant List Using Participant List Assistant

	Manage Participant Lists
	Modify a Participant List
	Delete a Participant List

	Where Do I Go From Here?

	6 Tools
	Standards
	Create and Assign a Built-in Standards List
	Create a Custom Standards List
	Assign Custom Standards to Slides

	QuestionPoint
	Create Slides from QuestionPoint

	Parser Documents
	Format XML Documents
	Format Word Documents

	Import Slides
	Import Slides with the TurningPoint Parser
	Import Slides from TestingPoint

	Where Do I Go From Here?

	7 Run Presentations
	Run a Presentation
	Establish the Presentation Settings
	Run the Slide Show
	View Polling Status
	Use the Participant Monitor
	Add Slides During a Presentation Session

	Where Do I Go From Here?

	8 Reports
	View a Report
	View a Report

	Types of Reports
	Results by Question Reports
	Demographic Reports
	Participant Results Reports
	Participant List Reports
	Standards Reports
	Comparative Scoring Reports
	Percentile Reports
	Other Reports

	Where Do I Go From Here?

	9 Sessions
	Manage Sessions
	Save Results from a Session
	Change the Default Save Location
	Continue a Previously Saved Session
	Delete Results from a Session

	Where Do I Go From Here?

	Glossary
	Answer
	Answer Now Indicator
	Answer Region
	Answer Value
	Chart
	Correct Answer Indicator
	Device ID
	Essay Slide
	Fill in the Blank Slide
	Infrared (IR)
	Parser
	Participant List
	Participant List Assistant
	Participant Monitor
	Participants
	Picture Slide
	Polling
	Presentation Session
	Radio Frequency (RF)
	Receiver
	Report
	Reset
	Response
	Response Grid
	ResponseCard
	Session
	Session File
	Showbar
	Slide Show
	Standard
	Statistic Indicator
	Text Messaging
	TurningPoint Slide
	TurningPoint Toolbar
	vPad
	XML

	A Frequently Asked Questions
	Index


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /KOR <FEFFd5a5c0c1b41c0020c778c1c40020d488c9c8c7440020c5bbae300020c704d5740020ace0d574c0c1b3c4c7580020c774bbf8c9c0b97c0020c0acc6a9d558c5ec00200050004400460020bb38c11cb97c0020b9ccb4e4b824ba740020c7740020c124c815c7440020c0acc6a9d558c2edc2dcc624002e0020c7740020c124c815c7440020c0acc6a9d558c5ec0020b9ccb4e000200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /CHS <FEFF4f7f75288fd94e9b8bbe7f6e521b5efa76840020005000440046002065876863ff0c5c065305542b66f49ad8768456fe50cf52068fa87387ff0c4ee563d09ad8625353708d2891cf30028be5002000500044004600206587686353ef4ee54f7f752800200020004100630072006f00620061007400204e0e002000520065006100640065007200200035002e00300020548c66f49ad87248672c62535f003002>
    /CHT <FEFF4f7f752890194e9b8a2d5b9a5efa7acb76840020005000440046002065874ef65305542b8f039ad876845f7150cf89e367905ea6ff0c4fbf65bc63d066075217537054c18cea3002005000440046002065874ef653ef4ee54f7f75280020004100630072006f0062006100740020548c002000520065006100640065007200200035002e0030002053ca66f465b07248672c4f86958b555f3002>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


